AAMNHNCTPAUNS
roPOAaCKOro OKPYTA

MoxsuctHeso
Camapckoit o6nactu

NOCTAHOBNEHUE
ot DEOYAOAS No 370

006 yrBepaeHnE AAMHHHCTPATHBHOIO PErjiaMeHTa
NpeJocTaB/JIeHHsl MyHHIHNIAJIbHOM yCJIyTrH
«HAndopmanuonHoe o0ecneyeHHe IPaxIaH,
OpraHu3aunuii H 00MecTBEeHHBIX 00beAHHEeH I

Ha OCHOBE JJOKYMEHTOB apXHBHOro (poHaa
Camapckoii 061acTH H APYrHX

apXHBHBIX A0OKYMEHTOB)»

B coorBerctBun ¢ DenepanbHbIM 3akoHOM OT 27.07.2010 Ne 210-03
«0O6 opraHM3anMH NPENOCTABICHHUSA IOCYJApPCTBEHHBIX M MYHHLUHUNAIBLHBIX YCIyI»,
YUYHMTEIBaA M3MEHEHHS B THIOBOM MepevyHe MYHHLIMIIAIBHBIX YCIYT, YTBEPXKICHHBIE
nocraHoBneHueM IlpaBurenscTBa CaMmapckoit obmactu ot 27.01.2023 Ne 51
«O BHeceHHM H3MEHeHHH B noctaHoBieHue [IpaButensctBa Camapckoit 061acTH OT
27.03.2015 Ne 149 «O6 ytBepkneHun TuUIOBOTO mnepevHs MyHHIHMIAIGHBIX YCIYT,
IPEeAOCTABIIAEMBIX  OpPraHaMH  MECTHOIO  CaMOYNpaBICHHS MYHHLHIIATBHBIX
obpasoBanmnii Camapckoif 00nacTH, ¥ BHECEHHM U3MEHEHMH B OTHACIBHBIE
nocraHosjeHus IlpasurenscrBa Camapckoii o6acTu», pyKOBOIACTBYACH CTaThel 23
YcraBa ropoAckoro okpyra, AJIMHHHCTpaLUs ropoAckoro okpyra IToXxBHCTHEBO

HOCTAHOBIAET:

1. YTBepauTh MpHiIaraeMsiii AJJMHHHCTPaTHBHBIA perjiaMeHT MpeJOCTaBIeH A
MyHUIMIANEHOH ycayru «MHdopManuoHHOE obecniedeHre rpaXKaaH, OpraHu3amuil u
00IIeCTBEHHBIX 00BEJMHEHHUI Ha OCHOBE JOKYMEHTOB apXUBHOro ¢onna Camapckoii
00JIaCTH U JPYTHX apXUBHEIX JOKYMEHTOB).

2. Omy6nvKoBaTh HacTosliee IOCTaHOBIEHHe B rasere «IIOXBHCTHEBCKHIA
BECTHHK» M DasMECTHTh Ha O(QHUIManbHOM caiite AIMHHHCTpAIlMH TOPOICKOro
okpyra IToxBucrtHeBo.



3. IlpusHaTb yTpaTWBIIMMH CHIY HOCTAaHOBIEHHA AJIMHHHCTPAIUH
ropoxckoro okpyra Iloxsucraeso:

- otT 25.03.2016 Ne 426 «O6 yTBepXAeHHH aJMUHHUCTPATHBHOTO PErTIAMEHTA
NpeROCTaBIIEHHd MyHHIMNalbHOM ycmyrn «VHpopMmanmoHHoe obecnedeHue
TPOK/IaH, OpTraHM3allii ¥ OOILECCTBEHHBIX OOBbEAWHEHHH HA OCHOBE JOKYMEHTOB
apxuBHOro ¢onza Camapckoii 0011aCTH H APYTHX apXUBHEIX JIOKyMEHTOBY;

- or 06.06.2018 Ne 644 «O BHeceHMM W3MEHEHHMHl B IIOCTAHOBJICHHE
AnMuHHCTpaliiy ropoackoro okpyra IloxeuctaeBo ot 25.03.2016 Ned26 «O6
YTBepXJIeHHH AJIMHHHCTPAaTHBHOIO PErJIaMEeHTa NpPeJOCTaBIEHUA MYHHIMIAIBHOM
yenyru «MHpopMaionHOe obecneueHue rpaXxaaH, OpraHU3ayil 1 o6IMecTBEHHBIX
o0beMHEHNH Ha OCHOBE JNOKYMEHTOB apxuBHOro ¢onma Camapckoit obiacTd H
APYTMX apXUBHEIX JOKYMEHTOB»Y.

4. Hacrosimee nocTaHOBIEHNE BCTYMAeT B CHIIy CO AHS €ro OIMyOIMKOBAHHSI.

5. KoHTpone 3a HCHONHEHHEM HACTOAINEro IOCTAHOBJIECHMS BO3JOXHTh Ha
3aMectutens ['71aBEI ropoJckoro okpyra, pykoBoAuTeNs Anmapara AJIMHHHUCTPAIMH
ropozckoro okpyra IloxsuctneBo M.A. Tapacosy.

H.o. I'raBbI ropoackoro oxkpyra = E.A. Ilenznn



VYTBepXacH
IocTanoBEeHHEM AIMHHHUCTpALHH

ropozckoro okpyra IToxBucTHeBo
o1 b DY ROR3 Ne S¥O

AXMHHHCTPAaTHBHBIH perjJaMeHT NpeAOCTaBJEeHH MYHHIHNAIbHOH
ycayrn «Andopmannonnoe obGecnedeHne rpaxaaH, Opranu3anuii u
00IecTBeHHBIX 00beAHHEHHH Ha OCHOBE JOKYMEHTOB apXHBHOr0 GoHIA
Camapckoii 06;1acTH H APYTHX apXHBHbLIX J0KYMEHTOB)

Pazgea 1. O6mue nonoxenns
1.1. IIpeamer pery/inpoBaHusi AIMHHHCTPATHBHOIO perjaMeHTa

'1.1.1.  Hacrtosmuii AAMHHHUCTPAaTHBHBIA pEIVIaMEHT MNPENOCTaBICHUA
MyHAOUNaIbHOH  yomyrn — «MHpopMaiiMoHHoe — obecnedeHHMEe — Ipaxk[aH,
OpraHu3anuii 1 oOIECTBEHHBIX 00beJMHEHHH Ha OCHOBE NOKyMEHTOB apXMBHOI'O
¢orHga Camapckoii o06JacTH ¥ [OPYrHX AapXUBHBIX JOKyMEHTOB)» (nailee -
AIMHUHUCTpAaTHUBHBIA  perjlaMeHT)  oOmpeflenseT  CTaHAapThl, CpPOKH H
NOCNIENOBAaTEPHOCTh  AEHUCTBHH  (aAMHHHCTpAaTHBHBIX  NpoLEAyp) IpH
OCYILECTBJICHHH MYHHLHNAIGHBIM apXHBOM IOJHOMO4YHMIA M0 HHPOPMALHOHHOMY
00eCTleYeHHI0 TIpaXKJaH, OpraHM3aluii W OoOIMecTBEHHBIX OOBEAWHEHMH B
COOTBETCTBHH C HX 3apOCaMH.

AJIMHHHCTPATUBHBIH perjiiaMeHT pa3paboTaH B LEJAX IOBBIIICHHA Ka4yecTBa
U JOCTYIIHOCTH IPEAOCTaBJIEHUA YKa3aHHOH MYHHUIMIIANbHOH YCIyIH.

B HacrosmeM AAMHHHUCTPAaTHBHOM perjlaMeHTe II0J MYyHHIMIIAIbHBIM
apXHBOM ITOHUMAETCs apXUBHBIH oTAen Amnmapara AAMHHHCTPAlMH TOPOACKOTO
okpyra IToxsuctHeBo Camapckoil 001acTH, KOTOPBIH OCYILIECTBIISET XpaHEHHE,
KOMILUICKTOBaHME, y4eT M HCIONB30BaHHE JOKYMEHTOB AapXHMBHOIo (GoHna
Poccuiickoit Genepaunm, a TaKKe JpYTrUuX apXMBHEIX JOKYMEHTOB.

1.1.2. IlpemocraBieHue MYHHLHIAIBHOM  YCIyrM  3aKiIO4aeTrci B
OpTraHU3aLlUN UCIIOJIHEHHS CIICHYIOIIUX BUJIOB 3aMpOCOB:

COIMAJIBHO-TIPABOBEIE 3allpOCHI — 3alpOChl, CBS3aHHBIE C COLUATIBHOM
3QLIMTON IpaXkKaaH, IpeLyCMaTpHBAIOMHe HX NEHCHOHHOE 00eCIIeUeHHE, a TaKKe
IOJy4YeHHe JBrOT ¥ KOMIIEHCAlliii B COOTBETCTBHHM C 3aKOHOAATEJIbCTBOM
Poccuiickoit Qefepalidi U MeXIyHApOAHBIMH 00s3aTelbCTBaMH Poccuiickoi
®depepauuy;

TEMAaTHYECKHE 3alpOCHl — 3alpoChl O IpPEeNOCTaBICHUH HHPOPMALMH IO
omnpeeJicHHO# pobieMe, TeMe, COOBITHIO, QaKTy;



T€HEIOTHYEeCKHE 3allpOChl — 3alpoChl O NPEAOCTaBICHUH HH(OpMaIHH,
HeoOXOMMMO¥H /ISl yCTaHOBJIEHHA POJCTBA, POACTBEHHBIX CBA3EH ABYX MIM Golee
JIMLI, KCTOPHH CEMBH, POAa.

1.1.3.  Hacrosmmii  AIMMHHCTDATHBHBIA  DEIJIAMEHT  peryJHpyeT
OTHOINCHHS, BO3HHKAIOIINE HA OCHOBaHUM CTaThi 24 — 26 DenepanbHOro 3aKoHa
«06 apxuBHOM nene B Poccuiickoit denepanumy.

1.2. Kpyr 3aaBuTeneii

1.2.1. 3adBUTENAMM H NOJyYaTeNs MU HACTOAIEH MYHHLUMNAILHON YCIyTH
ABISIOTCA (u3mMyeckue Jmia (rpaxiaane Poccuiickoii ®enepauuy, HHOCTPaHHbIE
rpaxaaHe, iuia 6e3 rpakaaHCTBa), FOPUIUYECKHE JHLA (Hasiee — 3adBHTENb).

1.2.2. Hurepechl 3asBHTENei, yKasaHHEIX B NyHKTe 1.2.1. Hacrosmiero
AIMMHHCTPAaTHBHOTO perjlaMeHTa, MOryT IpPEeCTAaBAATh JHIE, OONagaroLIue
COOTBETCTBYIOIUMH IIOJIHOMOYMAMH (Jlajiee — MPEACTABUTEND).

1.3. TpeGoBanus k nopsaxky HHGOPMHPOBAHHS O MPEJOCTABIEHHH
MYHHUHOAJbHOH yCIyra

1.3.1. HudopmupoBaHHe O NOpsAKe MPESOCTABICHHS MYHHIMIATBHON
YCIYTH OCYIIECTBIISAETCA:

1) HeMOCPEACTBEHHO NpPH JIMYHOM IMPMEME 3aABHTENS B MYHHLHMIAIBHOM
apXuBe HIHM MHOTO(YHKIMOHAILHOM LIEHTpE IPeJOCTaBIEHHs IOCY apCTBEHHBIX
1 MYHHLHMIIATBHBIX yCITYT (Jajiee — MHOrO(QYHKIHOHAIBHEIH LIEHTD);

2) mo TenehoHy B MyHHIMNAILHOM apXHBEe WIM MHOTOQYHKIHOHAIHHOM
LEHTpE;

3) DNHCBMEHHO, B TOM YHCIE IIOCPEACTBOM OJJEKTPOHHOHW IIOYTHI
pohgor.arhiv@yandex.ru, pakcuMmuIBHOM CBs3M;

4) mocpecTBOM pa3sMeIeHHs B OTKPBITOM M JOCTYMHOM (opme HH(pOpMALHH:
B (enepanbHOl rocyfapCcTBeHHOM HHPOPMaUMOHHOM cucTeMe «EmuHBII mopran
rocyaapCTBEHHBIX 7§ MYHULMNAJIBHBIX yCIIyT (byHKIIHIT)»
(https://www.gosuslugi.ru/) (nanee — EIIT'Y);

5) Ha .odpuimaneHOM cailiTe AIMHHHCTPAaLMM TOPOICKOTO  OKpyra
IToxsucrreBoO (http://www.pohgor.ru);

1.3.2. UndopMupoBaHHe OCYIIECTBIISETCA [0 BOIIPOCAaM, KaCaloIHMCS:

1) cnoco6oB mopa4y 3asBIEHUS O NPENOCTABIEHHH MyHUIMNANBHOM YCIIYTH;

2) anpecoB MyHHLHMIIATBHOTO apXvMBa M MHOrOQYHKIHOHAIBHEIX LEHTPOB,
oOpalllecHHE B KOTOphle HEOOXOAMMO [UIS TNpPEAOCTABICHHS MYyHHIMNAILHOM

ycnyrH,




3) cpaBouHO# MHpOpMalUH 0 paboTe MYHHIHIIAIEHOTO apXHBa,;

4) JOKYMEHTOB, HEOOXONWMBIX Uil TIPEeJIOCTABICHHS MYHMIMIAIBHOMN
YCIIyTH;

5) mopsaKa ¥ CPOKOB MPEAOCTABICHH MyHUIUIIANLHON YCIIyTH;

6) mopsAaka IONYy4YCHHS CBEAECHHH O XOAE PacCMOTPECHHs 3asBICHHA O
IpeJOCTABJICHHH MYHUIMIIAIBHOH YCIYrH M O Dpe3yJIbTaTax IpeAoCTaBICHHA
MYHHLMIIAJIBHOM YCITyTH;

7) o BOIpOCaM IpeJOCTaBIeHHs YCIYT, KOTOPBIE ABIAIOTCA HEOOXOAUMBIMH
1 00513aTENBHEIMH IS IPEAOCTABIEHHS My HULUINAIBHOM YCIIyTH;

8) nopamka pocymeOHoro (BHecyneOHOro) oOXauoBaHMsA —HeHCTBHH
(Ge3neiicTBHA) JOIDKHOCTHBIX JIMI, H NPUHHAMAEMBIX HMM DeLIeHHH TpH
IpeJIOCTaBICHHH MyHHLMIIAIBHON YCIYTH.

Iony4enre HH(OPMALMK [O BOIPOCAM MPENOCTaBIEHHS MYHHIUUNATbHOH
YCIYTH M YCHOYT, KOTOpble SBISIOTCS HEOOXONMMEIMH M 00s3aTeNbHBIMH JUIA
TIPENOCTABIICHAS MyHHULHMIIAIBHON YCIyTH OCYIIECTBIAETCs GeCILIaTHO.

1.3.3. Ilpu ycTHOM oOpameHud 3asBHTENs (IMYHO WM MO TenedoHy)
IOJDKHOCTHOE JIAII0 MyHHUIMIIATEHOTO apXHBa, pabOTHHK MHOTOQYHKLHOHAIBHOTO
LEHTPa, OCYIIECTBISIIOIIMH KOHCY/JIbTHPOBAHHE, noApoOHO W B BEXJIMBOW
(koppekTHO#) ¢opMe HMHGOOPMHpYeT OOpaTHUBIIMXCA MO HMHTEPECYIOMHM
BOIIPOCAM.

Oreer Ha TenedOHHBI 3BOHOK JOJDKEH HAYMHATECA C HHQOpMAIHH O
HAMMEHOBAHHH OpraHa, B KOTOpBIA IO3BOHHN 3afBHTENb, (aMWIHH, HMEHH,
oT4ecTBa (IOCIEHEE — PH HAIMYHM) U JIOJDKHOCTH CNENHAIMCTa, IMPUHABIICTO
TeNe(OHHBIH 3BOHOK. '

Ecaii  MOJDKHOCTHOE JIMNO  MYHHLMIIQJBHOTO  apXWBa HE  MOXET
CaMOCTOSITENIbHO [aTh OTBET, TeJe(OHHBINA 3BOHOK JOIDKEH OBITH MepeafpecoBaH
(mepeBelieH) Ha Ipyroe AODKHOCTHOE JTHII0 HIIM e 00paTHBIIeMYCs JIMLY JOJDKeH
GLIT COOGIEH TeNeOHHBIH HOMEp, IO KOTOPOMY MOXHO OymeT MHONydHTE
HEoOXOAMMYIO HHGOPMALHIO.

Ecnin moaroroBka orTBeTa TpebyeT NPOJOKHUTENIBHOIO BpPEMEHH, OH
npeyIaraeT 3asBUTENIO OLVH U3 CIIEAyIONHX BapHaHTOB JaTbHEHIINX JOEeHCTBHIM:

1) H3NM0XKHUTH OGpalIeHye B MUCEMEHHOM HopMe;

2) Ha3HAYUTD APYTOe BPEMS IV KOHCYJbTALHH.

JIOIDKHOCTHOE JIMIO MYHHIMIIAIRHOTO apXWBa HE BIIpaBe OCYIICCTBIATH
HHQOPMHPOBAHUE, BBHIXOAALIEE 3a PaMKH CTaHAAPTHRIX NPOUEAYp H yCIOBHHA
IIPEfOCTABIEHHA MYHHIMIAIBHOMH yCITyrH, ¥ BIMIONIEE MPAMO WK KOCBCHHO Ha
NPUHAMaeMoe pelieHHe.
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HHdpopMupoBaHHe OCYIIECTBIACTCA B COOTBETCTBHM C I'padHKOM IpHeMa
rpaxKaaH.

1.3.4. Tlo nuCEMEHHOMY OOpAILEHHIO JOJDKHOCTHOE JIKLO MYHHIHANAILHOTO
apxvBa, OTBETCTBEHHOE 3a MPEJOCTAaBIECHHE MyHHIMIIAIBHOM YCIIyTH, MOAPOOHO B
MUCEMEHHO# opMe paspiACHSET rpaKIaHUHy CBEEHHS [0 BOIPOCaM, YKa3aHHEIM
B nyHkTe 1.3.2. HacToslero AJMHHHCTPaTHBHOTO perjlaMeHTa B IOPSJIKE,
ycraHoBiieHHOM PeznepanbHbiM 3akoHOM 0T 2 Mas 2006 r. Ne 59-®3 «O nopsake
paccMoTpeHus oOpameHuil rpaxnaH Poccuiickoit ®enmepanum» (manee -
®enepanbHblil 3aK0oH Ne 59-03).

1.3.5. Ha EIII'Y pa3Memaiorcs cBesieHHs, NpeaycMoTpeHHbIe IlonoxeHneM
0 ¢enepasbHON rocyaapcTBeHHOM HHpOpManMOHHOH cHcTeMe «DenepaibHbI
PEECTp roCyAapCTBEHHBIX H MyHHIMNAIRHEIX YCIYT (QyHKLMIA)», YTBEPKAECHHEIM
nocraHoBineHueM I[IpasutenscrBa Poccuiickoit @enepanun ot 24 oxtiabps 2011
roga Ne 861.

Joctym Kk HHPoOpMaLMH O CpoKax M IOpSAKe MNpeAOCTaBICHHUA
MYHHULUNAIBHON YCIYTH OCYIIeCTBIsieTcsl 06e3 BBIIIOJHEHHS 3asABHTENIEM KaKHX-
6o TpeOOBaHMiA, B TOM 4HCIle €3 HCIONB30BaHUA POrpaMMHOTO 00ecIIeYeHus,
YCTaHOBKa KOTOPOr0 Ha TEXHHYECKHE CPEeICTBA 3aiBHTEN TpeOyeT 3aKIIOYEHHs
JIMIEH3VOHHOI0 HJIH HHOIO COMIAIleHHs C IpaBooOiamarelieM INPpOrpaMMHOIO
obecriedyeHHs, MpeIyCMaTPHBAIOIIEr0 B3MMaHHE IUIATBI, PETHCTPALMIO HIH
ABTOPH3ALMIO 3aBUTEIISA HIIH NPEJOCTABICHHE UM IIEPCOHAIBHEIX JAHHBIX.

1.3.6. Ha o¢uumanbHoM caiite AJMHMHHCTpalldH TOpPOACKOI0 OKpyra
IToXBHCTHEBO, Ha CTEHJaX, B TOM YHCJIE 3JIEKTPOHHLIX, B MECTaX MPeJIOCTaBJICHHA
MYHHLUNAIGHOH YCIYTH M B MHOTOQYHKIHOHAIBHOM ILEHTpe pa3MeInaercs
ClleAyIOIas CpaBo4Has HHGOPMALHI:

0 MeCTe HaXxOXIeHHUA U rpaduke paboTel MYHHIHUIIAILHOTO apXHUBa, a TaKXKe
MHOro(QyHKIIHOHAIBHEIX LIEHTPOB;

TeaeOH MYHHIUNAILHOTO apXuBa, OTBETCTBEHHOTO 3a IIPEAOCTaBIICHHE
MYHHIMIATBHOM YCIyIH, B TOM 4HcIe HoMep TeledoHa-aBToMHGOpMaTOpa (IpH
HAJIMYMK);

ajipec OQHUIMANIBHOTO CaiiTa, a TaKXKe JIEKTPOHHOH MoYTHl M (Uu) GOpMEL
oﬁpaTnoﬁ CBA3M ¢ AnMUHMCTpaumeii ropoackoro okpyra IIoXBHCTHEBO B CETH
«HAnTepHETY.

1.3.7. B 3ame oXuaaHud MYHHLMOAIBHOrO apxuBa pa3sMeLIaloTCs
HODMATHBHBIE IIPaBOBbI€ AaKThl, PETYIHPYIOIIME MOPSAJOK MpPeAOCTaBICHHS
MYHHLMIIAIBHON YCIIyTH, B TOM 4Hclie AIMHHHUCTPATUBHEIM PErjJaMeHT, KOTOphIe
110 TpeGoBaHMIO 3asBHUTENA NPEAOCTABIAIOTCA EMY U O3HAKOMIIEHHS.



1.3.8. Mudopmanus o XoAe pacCMOTPEHHS 3aiBJICHUA O NPEeIOCTaBICHHH
MYHHLMTAIbHOR YCIYTH M O pe3yibTaTax NpPEeNOCTABJICHHs MYHHIHMIIAIbHOH
yCIyTH MOXeT OBITh MoiydeHa 3asBuTeneM (€ro IpeACTaBUTENeM) B JIHIHOM
xabunere Ha EIITY, a Takke B MYHHMUMIIAIGHOM apXuBe IpH oOpalleHuH
3asBUTEIA JHYHO, 110 TeedOHy, MOCPEICTBOM 3JIEKTPOHHOM MOYTHI.

Pa3zpea I1. CTanaapT npeaocraBieHnsl MyHHIHIAJLHOH YCIYTH

2.1. HanMeHOBaHHE MYHHIHNIAJIbHOMH yCIyrH

'2.1.1. HauMeHOBaHHE MYHHMIMOAIGHOH YCIyrH - HHQOpMaUHOHHOE
obecriedeHre TPaXAaH, OpraHu3alyil ¥ OOUIECTBEHHbIX 00be/lMHeHHH Ha OCHOBE
HOKYMeHToB apxuBHoro ¢onga Camapckod o6macTé M JpYTHX apXUBHBIX
JOKyMEHTOB.

2.2. HaMeHOBaHHE OPraHa rocyJapcTBeHHOiH BJIaCTH, OPraHa MecTHOro
caMoymnpasJieHHsl, IPEJOCTABSIONIEro MyHHIUNAALHYIO yCIyry

2.2.1. MyHALHMIIATIEHAS YCIYTa NPeJOCTaBIAETCA:

1) AnMuHKCTpangeii ropoackoro okpyra [ToXxBHCTHEBO Camapckoii o6nacTu
ee CTPYKTYPHEIM [0ipas3ielieHreM (MyHHLTTAIbHBIM apXUBOM);

2) MHOrodyHKUHMOHANBHEIM NEHTPOM - B YacTH NpHEMa 3aiBJICHUN H
BBIJIaYH UCTIOJTHEHHBIX apXHUBHBIM OTEJIOM IOKYMECHTOB 3ajABHTEIIIO.

2.2.2. Tlpu mpenocTaBiIeHHH MyHHUMMAILHOH YCITyTM MyHHIHNATEHOMY
apXuBy 3ampeliaercs TpebopaTh OT 3asBHTElN OCYIIECTBICHHA JNEUCTBHUH, B TOM
qHCIe COTVIaCOBAHMH, HEOOXOMMMEIX [T TONyd4eHHs MyHHUUIIAILHOH yCIyTH H
CBA3aHHBIX C OOpallleHMeM B HHBIE IOCY/apCTBEHHBIC OpTraHbl M OpraHH3alluH, 3a
HCKJIIOYEHHEM TIONYYEHHsl YCIYT, BKIIOUEHHBIX B IEpEYeHb YCIYr, KOTOPbIC
SBIAIOTCS  HEOOXOAMMBIMH M 00s3aTe/IbHBIMH Ui NPEAOCTaBICHHA
MYHHIMIIAIBHOH YCITyTH. '

2.2.3. IlpenocTasiieHHe MyHHIUNATEHOR YCIYTH OCYMIECTBIACTCA B mo60M
MHOro(yHKIMOHATHHOM LIEHTpE II0 BBIOOpY 3asBUTEI HE3aBUCHMO OT MECTa €ro
KHUTEBCTBA WIM MecTa (aKkTHYECKOTO IMPOKHUBAHHA (npebbiBanus) MO
3KCTEPPUTOPUAIBHOMY IPHHLIMITY.

IpenocTapneHre MYHHIMNAIBHOH YCHYTH M0 SKCTEPPUTOPHAIBHOMY
NPUHIMIY OCYLIECTBIAETCA B 4YacTd obecriedeHMs BOSMOXHOCTH HOJAHH
3asBIeHUH nmocpeacTsom Eaunoro noprana.

2.3. Pe3ybTAaT npeaocTaBieHnst MyHHUMNAILHOMH ycayry

2.3.1. Pe3ynsTaToM NpeAOCTaBICHHS MYHHIMIIAIBHON yCIIyTd SBIAETCA:
- HHGOPMALHOHHEIE MHCHMA;




- apXUBHBI€ CIIPaBKH;

- apXUBHBI€ BBIHCKH;

- apXUBHBIE KOIIHH;

- TeMaTHYECKHUE NEPEYHH;

- TeMaTHYECKHE MOTOOPKH KOIHM apXHUBHBIX JOKYMEHTOB;

- TeMaTH4YeCKHe 0030pbl apXUBHBIX JOKYMEHTOB;

- OTBETHI 00 OTCYTCTBHH 3alpallliBacMbIX CBEJICHHM;

- PeKOMEHIALMH O JaIbHEHIINX MyTAX HOUCKa HeoOX0AUMO# HH(OpMaLiy;

- YBEOOMIIEHHS O HalpaBlIeHHMH COOTBETCTBYIOLIMX 3alpoCOB  Ha
HCTIOJIHEHHE TI0 TIPUHAIJIE)KHOCTH B APYTHe OpraHbl M OpraHU3aI|H.

2.4. Cpok npeaocTaBjieHHs] MyHHIHIAJIbHOH YCJIYT'H, B TOM YHCJIE C
y4€eToM Heo0X0HMOCTH 00palIeHusl B HHbIe OPraHH3alHH, CPOK
NPHOCTAHOB/ICHHS NPeJOCTAB/IEHHA MYHHIHNAIbLHOH YCIYTH, CPOK BbIAAYH
(HanpaBJjieHHS) AOKYMEHTOB, ABJIAIOUIHXCH NPeA0CTABICHHA
MYHHIHIAJIbHOH yCAYIrH

2.4.1. CpoK HCIONHEHHs COLMaIbHO-IPABOBBIX M TEMAaTHYECKHX 3aIpOCOB
cocraBisier 30 mmed co amsg ux peructpamuu. C paspelicHHs HadalbHHMKA
MYHHIMIATLHOTO apXMBa 3TOT CPOK MOXET OBITh IpH HEOOXOMMMOCTH MPOAJIEH,
¢ 00s13aTeNbHEIM yBeloMIeHHeM 00 3TOM 3asBHTEIS. :

2.4.2. TeHealorn4ecKuii 3ampoc KCIOJHSETCS B COINIACOBaHHBIH ¢
3asBUTENEM CPOK B 3aBHCHMOCTH OT 00heMa IeHEaIOrH4ecKoH HHpOpMALIKH,
HHTEPECYIOIIEH 3adBHTENIA.

2.4.3. TIp1 HOCTYIUIEHHH 3aIpOCOB, KOTOphE HE MOTYT OBITh HCIIOIHEHBI
Ge3  IpeACTaBICHHS  JONOJHHTENBHBIX  CBENCHHH  HIH YTOYHEHHH,
MYHMIMIIATBHBIH apXWB B 7-IHEBHBIA CPOK 3alpallMBacT y 3asBuTens J3TH
YTOYHEHUS U JOTIOJIHUTENbHEIE CBEACHHS.

2.4.4. 3anpocsl, He OTHOCALIMECS K COCTaBy XPaHAIMXCA B MyHULIUIAJTbHOM
apXHBe ApXMBHBIX NOKYMEHTOB, HAIpaB/LIOTCS B JPYrod apxuB, OpraH HIiH
OpTaHHM3ALHMIO, I XPaHATCA HeoOXOAMMBIC apXHUBHEIE NOKYMEHTHI, B TCHCHHUE 5
IHe# co IOHsA PerHCTPAlMH 3ampoca C yBeJOMIeHHeM 06 9TOM 3asBHTENs 160
3asBHATEIIO JACTCA COOTBETCTBYIOINAsA PEKOMEHAALIMS.

2.5. HopmaTHBHbIe IPaBOBbI€ AKThI, peryJIHPYIOIHE NPe10CTaBICHHE
MYHHIHIIAJbHOH yCIYyrH

TTepedeHs HOPMATHBHBIX MPABOBBIX aKTOB, PETYJIMPYIOMNX MPEAOCTABICHHC
MyHHIHnansHo# ycnyru Koncrurynuu Poccuiickoit denepanuu:
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1) Koncturymma Poccuiickoit ®enmepanyy, mNpuHATa BCEHAPOIHBIM
ronocoBanueM 12 nexabps 1993 roxa;

2) ®enepanbHeli 3akoH oT 21.07.1993 Ne 5485-1 «O rocymapcTBeHHOM
TalHE;

3) ®enepansHeIit 3akoH oT 06.10.2003 Ne 131-P3 «O6 06mMX NPHHLMIIAX
OpraHM3alMid MECTHOTO caMoympaBieHus B Poccuiickoit @enepanumn»;

4) OenmepanbHerit 3akoH oT 22.10.2004 Ne 125-03 «O6 apxuBHOM Jene B
Poccuiickoit @enepauuny;

5)  ®enepanbhbiit 3akoH ot 02.05.2006 Ne 59-03 «O mnopsgke
paccMOTpeHus oOpateHuii rpaxnaan Poccuiickoi @enepanumy,;

6) DenmepaneHbiii 3akoH ot 27.07.2006 Ne 149-®3 «O6 undopmaumy,
MH(OPMALHOHHEIX TEXHOJIOTHAX H O 3aIluTe HH(OpMaLum»;

7) @enepansHblii 3akoH oT 27.07.2006 Ne 152-@3 «O mnepcoHAIBHBIX
JTaHHBIX»;

8) ®enepansHeli 3akoH or 27.07.2010 Ne 210-®3 «O6 opraHu3alHH
peIOCTABIEHUS TOCY JAPCTBEHHBIX M MYHHIMIIANBHEIX YCIIYI»;

9) Va3 Ilpesunenta Poccuiickoit ®enepamuu ot 31.12.1993 Ne 2334 «O
JOTOJHHUTENLHEIX TApaHTHAX [PaB IpaxkJaH Ha HHPOPMALHION;

10) VYka3 Ilpesumenta P® ot 06.03.1997 Ne 188 «OG yTBepxacHHH
Tlepeuns cBeneHU KOHGUICHIMATEHOrO XapaKTepay,

11) 3axon CaMapckoit o6nactu ot 12.05.2005 Ne 109-I'J{ «O6 apxuBHOM
neine B Camapckoii ob6macTuy,

12) 3akon Camapckoit o6mactu ot 16.03.2007 Ne 16-I'J[ «O HaneneHuu
OPTaHOB MECTHOTO caMOynpaBleHHs Ha Tepputopuu CaMapckoi obnactu
OTZebHBIMH FoCYIapCTBEHHBIMU IOTHOMOYHAMY B Chepe apXUBHOTO AeIa»;

13) 3akom Camapckoit ofmacts ot 03.10.2014 Ne 89T «O
npenoctasiedun B CaMapckoil o6macTH roCyJapCTBEHHBIX H MyHHIHUIMANBbHBIX
YCIIYT [0 3KCTEPPUTOPHATLHOMY IIPHHLIAITY»;

14) IMocranosnenue [IpaBurenscTea CamMapcKo# 061acTH OT 27.01.2023 «O
BHECEHHH M3MEHEeHHMH B mocTaHoBnenue IIpasurenscTBa Camapckod o6mactd OT
27 wmapra 2015 roma Ne 149 «OG6 yreepxaeHHH THIIOBOTO MeEpETHA
MYHHIMIIATBHBIX YCITYT, HPEJOCTABIAEMbIX OpraHaMi MECTHOTO CaMOyIPaBICHHA
MYHHLHUMAIBHEIX 00pa30BaHUiA CaMapcxoﬁ obnacTi, ¥ BHECEHWH W3MCHEHHMH B
oTaenbHbIe noctanopneHns [IpapurenscTsa CaMapckoii 061acTu;

2.6. HcuepnbiBalomuii nepevyeHb J0KyMEHTOB H CBeAeHHH, HeOOXOAHMBIX B
COOTBETCTBHH ¢ HOPMATHBHBIMH IPABOBbIMH AKTAMH JIsl IPEIOCTABICHHH
MYHHI{HIIAJbHOH yCJAYTH

2.6.1. JIns nomy4eHus MyHULMIAIBHON YCITyTH 3assBUTEIb IPEOCTABIIACT:



8

1) 3asBieHME O NPeJOCTAaBIEHHMH MYHHIMIIAIBHOM YCIYyrH mo ¢opMe,
cornacHo [Ipunoxenuro Ne 2 k HacrosmeMy AJIMUHHACTPATUBHOMY perjlaMeHTYy.

3asBUTEIH, BeAyIIHE HAyYHYIO pabOTy B COOTBETCTBHH C INITaHAMHU HAay4dHO-
HCCIeI0BaTENbCKUX YUPEeXKACHUH (OpraHu3aluii) Wi BBIOJHSIOUUE CITy)XeOHOe
3aflaHie, MpPEACTaBIAIOT O(QUIMAIbHbIE IHCbMa HANPaBHBIIMX HX OpPraHoB
(opranu3zanuii). 3asBUTENH, BeAyllde HCCIEJOBaHHE IO JIMYHON HHHULMATHBE,
IPEACTaBILIOT INYHOE 3asBJICHHE;

2) HOKYMEHT, YAOCTOBEPAIOIUI JUYHOCTh 3asBUTENA, NPEICTaBUTEII
3asiBUTEJ.

B crnyyae HampaBieHus 3asBiieHHs nocpeactBoM EIII'Y ceenenusa wu3
IOKyMEHTa, YAOCTOBEPSAIOIIEro JIMUHOCTDh 3asBHTEN, MPEACTABUTENA 3aABUTEIS,
MPOBEPAIOTCST NP MOATBEP)KACHHH YYETHOHW 3anMcd B ExguHONH CHCTeMe
uneHTHduKanuy u ayreHTudukanun ((ganee — ECHA).

B ciydae, eciM IOKyMEHT, IOATBEPXKAAIOIIMA IIOJHOMOYHS 3aABHTEIA
BbIJaH HOTapUycoM — OH JOIDKeH OBITh MOANUCAH  YCHJICHHOH
KBATH(HUKAIOHHOW 3JIEKTPOHHOH IOJMNMCBIO HOTapuyca, B HHBIX CIydasX —
MOAMHACAHHBIN MIPOCTOM 3NEKTPOHHOHN MOAIHUCEHIO.
| 3) IOKYMEHTEI, ITOJTBEPXKAAIOIIHE POACTBO: CBHIETEILCTBO O POXKACHHH,
CBHIETEJILCTBO O 3aKIIOYEHMH Opaka, COpaBKa O 3aKioueHHH Opaka,
CBHIETENBCTBO O pacTOpXKEHMH Opaka, CBHIETENbCTBA O TOCYyAapCTBEHHOH
PETHCTPAaLMd aKTOB TIpaX{AaHCKOTO COCTOSHHSA, BbiJaHHbIE KOMIECTCHTHBIMH
OpraHAMH HMHOCTPAaHHOIO TIOCYJAapcTBa M HX HOTapHAIBHO YAOCTOBEPEHHBIM
TIepeBOJ] Ha PyCCKHI S3BIK - IIPH WX HAIMYHH, CBUIETENLCTBO 00 YCHIHOBICHUH,
KOIMs BCTYNHBINETO0 B 3aKOHHYIO CHIIy DPEIICHHMS COOTBETCTBYIOIIETO Cyna O
NpU3HAHHK rPaKJaHWHA WIEHOM CEMbU 3asABHMTENs, CBHUICTENHCTBA O MEPEMEHE
(aMunMH, IMeHH, 0T9ecTBa (IIPH MX HAJIHYHH).

2.6.2. 3asBieHue U NpUIAraeMsle JOKYMEHTH MOTYT OBITh IPEIOCTaBIEHb!
(HampaBJICHBI) 3asBUTEJIEM OJHAM U3 CIEAYIOIIHX CIoCO6OB:

1) TMYHO B MyHHLIMINANBHbIH apXHB,

2) uepe3 MOI;

3) uepes EII'Y.

2.6.3. 3anpemaetcs TpeOOBATh OT 3asBHTEILA:

1) mnpenocTaBieHHs JOOKYMEHTOB, HHQOpPMAUWd HWIH OCYIIECTBICHUA
OeHCTBHM, NpPENCTaBICHHE WIN OCYIIECCTBICHHMS KOTOPBIX HE IpPeIyCMOTPEHO
HOPDMATHUBHBIMH  IPaBOBHIMH  aKTaMM,  PeryJHpyIOIIMMH  OTHOUICHHS,
BO3HHKAIOIIHE B CBA3H C IPENOCTABICHHEM MYHHLIMIIATIBHOMN yCIyTH;
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2) nmpencTaBieHHs JOKYMEHTOB M HMHQOpMalMM, B TOM 4HCJE
IOATBEPXKJAIOIMX BHECEHHE 3aABUTEJIEM IUVIaTel 32 [PeAOCTaBJIEHHE
MYyHHIIMIIAIBHBIX YCIYT, KOTOpHIE HAaxXOAATCA B PpacHOpsHXKCHHH OPraHoB,
IPEIOCTABNISIOIMX MyHHLHMIAIbHBIE YCIYTH, HHBIX TOCYAApCTBEHHBIX OpraHOB,
OpraHOB MECTHOT'O CaMOYTpaBJICHHA MO0 MOJBEAOMCTBEHHBIX rOCYaapCTBEHHBIM
opraHaM WM OpraHaM MECTHOI'0 CaMOYIIPaBJIEHHS OpraHU3alMi, y9acTBYIOIUX B
IPEAOCTABIIEHUH NpPeAyCMOTPEHHBIX 4acThio 1 crath 1 PepepanbHOro 3akoHa
rOCYJapCTBEHHBIX ¥ MYHHMLMIIANBHBIX YCIYT, B COOTBETCTBUHM C HOPMAaTHBHBIMH
npaBoBBIMHU akTamMu Poccuiickoit ®enepanuy, HOpMaTUBHBIMY IIPaBOBBIMH aKTaMH
cyowrexToB Poccuiickoit denepanuy, MyHUIMIAIGHEIMA TPaBOBBIMH aKTaMH, 3a
HCKJIFOYEHHEM JIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTaTbi 7 PelepalbHOIO 3aKOHA
or 27 mona 2010 roma Ne 210-®3 «0O06 opraHu3amui IIpEeIOCTaBICHUS
TOCYAAapCTBEHHBIX M MYHHLIMIAIBHBIX  yciuyD» (Janee — DenepalbHbli 3aKOH
Ne 210-®3)

3) ocyliecTBIE€HHs OEHCTBHM, B TOM YHCIIE COITacOBaHHH, HEOOXOOMMBIX
IS TIOJydYeHHMs MYHHLMIIAIGHOW YCIYI'H M CBA3aHHBIX C OOpallleHHEM B MHEIE
TOCYAapCTBEHHbIE OpraHbl, OpraHkl MECTHOTO CaMOYIIPaBJICHHSA, OpraHU3aliH, 3a
HCKJIIOYEHHEM IIONyY€HHA YCIYr M IOJIyYeHHS MOKYMEHTOB M HH(OpMAIuH,
IpEeOCTaBIsEMBIX B pe3yJbTaTe MPEAOCTaBICHMS TaKMX YCIYT, BKIIOYCHHBIX B
nepedHH, yKa3aHHble B yacTH 1 crateu 9 @enepanbHoro 3akoHa Ne 210-03;

4) npeAcTaBiieHHs JOKYMEHTOB U HHGOpMaIHH, HEAOCTOBEPHOCTh KOTOPBIX
HE YKasblBAIHCh IIPH IIEPBOHAYANLHOM OTKase B IPHEME JOKYMEHTOB,
HeoOXOMMMBIX I TNPEJOCTABIECHHA MyHHUMNaNbHOW ycmyrd, maubo B
TIpeOCTaBJICHUH MYHHLUTIATLHOHR yCITyTH, 32 UCKIIOYEHHEM CIICIYIOMUX CITyqIaes:

a) U3MeHeHHe TpeOOBaHUI HOPMATHBHBIX IIPABOBBIX  AKTOB, KaCalOIUXCS
NpENOCTABICHUA MYHHLHMANLHOM YCIyrd, IIOCHEe NECPBOHAYAIBHON MOAAYH
3asBIICHHS O PEJOCTABICHUH MyHHULMNIAIbHOM YCIIyTH;

6) Haivuue OWMOOK B 3asBlIEHHH O INPENOCTABICHHH MYHMIMIAILHOH
YCIyTd B JOKYMEHTaX, IOJAaHHBIX 3asBHTENIEM I0C/Ie IIEPBOHAYAIbHOTO OTKa3a B
npHeMe JOKYMEHTOB, HEOOXOAMUMBIX Ul MPENOCTAaBIECHHs MYHHLUIIAILHOU
YCIIYTH, JIH0O B MPENOCTaBICHHH MyHHLHMIAIBHON YCIYTH M HE BKIIOYCHHEIX B
IIPeACTaBJICHHBIH paHee KOMILUIEKT JOKYMEHTOB;

B) MCTCUEHHE CPOKA AEHCTBHS JNOKYMEHTOB WM M3MCHEHHE MH(pOpMaLHH
TIoCIe IIEpBOHAYAIHFHOTO OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOAMMBIX M
NPE/IOCTABIIEHHS. MyHHMUMOANGHOM  ycIoyrw, JuO0 B NPENOCTaBICHHH
MYHHITUNIAIHHON YCIIyIH;
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I) BBIBICHHE MNOKYMEHTAIPHO MOATBEPXKIEHHOro (akTa (IPH3HAKOB)
OIHXOOYHOr0 WM MPOTHBOMPABHOrO JAeHCTBHA (Oe3MeHCTBHA) MYHHIMIIAIBHOTO
apxuBa, TPENOCTaBIAIOIET0 MyHHIMNAIBHYI0  YCIYTy, MYHHLHMIAJIBHOTO
CIIyKallero, npeAycMoTpeHHoH 4acteio 1.1 crateu 16 @enepanbHoro 3akoHa Ne
210 - 3, npu nepBoHaYAILHOM OTKa3€ B MPHEME JOKYMEHTOB, HEOOXOIUMBIX JJIs
IpeAOCTaBI€HUA  MYHUUMNAIGHOM  yCiayrn, JuHO0 B  IpeloCTaBIeHUH
MYHHIUNIAJIBHOM YCIIYyTH, O Y€M B IMCbMEHHOM BHUJIE 3a MOJIHUCHIO0 PYKOBOIUTEIIS
MYHHIUNIAJIBHOIO apXHBa, NPEAOCTaBIIOUIET0 MYHHIUNAIBHYIO YCIYry, IpH
NEPBOHAYAJILHOM OTKa3e B IpHEMe JOKyMEHTOB, HEOOXOAMMBIX UL
MPeAOCTaBICHAA MyHHIUIAIBHON YCIYTH, IpeAyCMOTPEHHOH 9acTeio 1.1 cTarebn
16 ®epepanpHoro 3akoHa Ne 210-®3, yBemomisiercsi 3asBHTEb, & TaKKe
PHHOCATCS M3BHHEHUSA 3a JOCTaBJICHHBIE HEYA00CTBa.

2.7. HcuepnbiBaoliuii nepevyeHb OCHOBAHHH A 0TKa3a B NpHeMe
AOKYMEHTOB, He00X0JHMBIX [JIfl IPeJOCTAB/JCHHS MYHHIHNAJLHOH YCIIyrH

2.7.1. OcHOBaHHAMH HjiS OTKa3a B MpHEME K PaCCMOTPEHHIO JOKYMCHTOB,
HEOOXOMMMBIX JUIS TIPENOCTABICHUS MyHUIMITAIBHON YCIIYyTH, SBJISIOTCS:

1) oOpameHre ¢ 3aMpocOM O MPEAOCTaBIEHHM YCIYTH B OpraH MECTHOIO
CaMOYIIPaBIIeHHs, B [IOJHOMOYHS KOTOPOTO HE BXOAUT IPEJOCTaBICHHE YCITYTH,

2) mojaya 3asiBiieHHs (3anpoca) OT HMEHH 3asiBUTENS HE YIOJIHOMOYCHHBIM
Ha TO JIULOM;

3) mpexacTaBiieHHBIE JJOKYMEHTHI WM CBEAEHMsS YTPATHIH CHIIy HA MOMEHT
obpallieHuss 3a ycmyroi (CBefeHHsS HOKyMEHTA, yAOCTOBEPSIOLIMHM JHIHOCTD;
IOKYMEHT, yIOCTOBEPSIOLIMIA [TOJHOMOYHS MPEICTaBUTENA 3asdBUTENs, B CIydac
o6palleHus 3a PEAOCTABICHHEM YCIyTH YKa3aHHBIM JIULIOM);

4) TpeCTaBIEHHBIE AOKYMEHTHI, COJEpXaT HENOCTOBEpHblE H (WiH)
IpPOTHBOPEYMBEIE CBENEHWd, IOMYHCTKH, HCIOPABICHUS, IOBPEXICHHA, HE
[I03BOJLIOLIME OJHO3HAYHO HCTONKOBATh UX COJEpKaHHeE, a Takke He 3aBEpPEHHBIC
B IIOPS/IKE, YCTAaHOBJIEHHOM 3aKOHOAaTenbcTBOM Poccuiickoit @enepanuy;

5) mnpeAcTaBleHHEe HEMOJIHOTO KOMILUIEKTa TOKYMEHTOB, IOJICKAIIUX
06s13aTeILHOMY IPECTAaBICHHUIO 3asBHTEIIEM,

6) 3NEKTPOHHEIE TOKyMEHTHI HE COOTBETCTBYIOT TpeOOBaHUAM K QopMaTaM
HXIIPeJOCTABICHUA U (W) HE YUTAIOTCA,

7) HecobTOieHHe yCTaHOBJEHHBIX cTaThelt 11 MenepanbHoro 3akoHa Ne 63-
®3 ycnopuii NMpU3HAHUA JEHCTBHUTEJIPHOCTH YCHJIEHHOM KBaJIH(QULIUPOBAHHON
3JIEKTPOHHOM IOMIKCH.
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2.7.2 IlepedeHb OCHOBaHMH [jii OTKaza B @pHEME JOKYMEHTOB,
HEOOXOMMMBIX  JUIS IIOJNyYeHHs  MYHHIUNAIBHONH  yCIyrw,  SBIsETCA
HCUEPIbIBAIOIIVM.

2.7.3. Penienue 06 oTkase B nmpHeMe AOKyMEHTOB, oopmisiercs no ¢dopme
cornacHo ITpunoxenuro Ne3 k HacTosleMy AAMHUHHUCTPAaTUBHOMY pETIaMEHTY.

2.7.4. Pemenune 00 oTKkaze B mpHeMe 3aiBJICHHA M JOKyMEHTOB,
HEOOXOMUMBIX MIJI NPEJOCTaBICHUs MYHHIHUNAIGHOH YCIyT'H, MOXeT ObITh
OPUHATO KaKk BO BpeMs IpHeMa 3asBHTENsd, TaK M TIIOCIE IOIXy4ECHHs
OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMI[OM OpraHa MECTHOTO CaMOYIIpPaBICHHS
HEOOXOAUMBIX JUIS TPEIOCTaBJICHHS MYHHLMNAIBHON YCIYIH JTOKYMEHTOB
(cBenenmi) C  HCIONB30BAHHEM  MEXBEIOMCTBEHHOTO  HH(OPMAIMOHHOIO
B3aHMOJICHCTBHSA, B ACCATHAHEBHBIH CPOK CIIOCOOOM, ONpeCICHHBIM 3aBUTEIIEM
B 3asBJICHHH O IIPEJOCTABICHAN MyHHLIMIIAILHOHN YCIyTH.

2.7.5. 3anpemaercs OTKa3bIBaTh B IPUEME 3ajABJICHUS ¥ MHBIX JOKYMEHTOB,
HEOOXOAMMBIX [ TpEeIOCTaBlIeHUs MYHHIMIAILHOM YCIYrH, B ciy4ae, €CIH
3asBlICHHE U JIOKyMEHTHI, HEOOXOAUMEIE IS NPEAOCTABICHHS MyHHIMIAILHOH
yCIyrH, TOJaHBI B COOTBETCTBHM ¢ HHQoOpMalued O Cpokax H IOpSAKe
peOCTaBIIEHUS MyHHULMIIATBHOM YCITyTH, OMy6nuKoBaHHo! Ha EnquHOM nopTane.

Brok-cxeMa TIPeNOCTaBlICHHS MYHHIMIAILHON YCIYTH TIIpHBEICHa B
ITpunoxxenuu 4 Kk AAMHHHCTPaTHBHOMY PETJIaMEHTY.

2.8. Pa3mep IIaThl, B3HMaeMoii ¢ 3asBHTE)IS NPH NPEeXOCTaBICHHH
MYHHIHIAJbLHOMH YCJIYTrH, H cHOCO0LI €€ B3BHMaHUSA

MyHHIMIATBHAS YCIIyra IPeJoCTaBILIeTC GeCIUIATHO.

2.9. MakcHMAaJIbHBII CPOK 0KHIAHHS B 04Yepe/H NPH noJaye 3a0poca o
npeAoCTaBJIeHHH MYHHIHNAJAbHOH yCIyrd M NpU MOJy4eHHH Pe3yabTaTa
npeaocTaBjieHHs MyHHIHNAJAbHOH YCJIyTrH

2.9.1. BpeMa oOXugaHusd I@pHd I0Aa4Ye 3aiBICHHA Ha IIOIYyYCHHC
MyHHIHUIAIBHOH! yCIIyTH - He 6onee 15 MUHYT.

2.92. Ilpn momyveHWH pe3ylbTaTa NPENOCTABIEHUS MYyHHLUIANBHOMH
YCIIyTH MAKCHMAIBHBIH CPOK OXHJAHHS B Od4epeld He JIOJDKEH MpeBBIUATh 15
MHHYT.

2.10. Cpok H NOpsAOK PErucTPalHH 3aNIpoca 3asiBHTENH 0
npeaocTaBIeHHH MyHHIHIAIBHON YCIyrd, B TOM YHC/Ie B 3/1€KTPOHHOMH

dopme.
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2.10.1. ITpu nmuuHOM OGpalleHUH 3asBUTEINA B MyHULMIAIBHEIM apXUB WIH
MHOTO(YHKIMOHAIBHEIN LIEHTP C 3asBJICHAEM O NMPENOCTABICHHM MYyHMILHUNATLHOH
YCIYTH perucTpanys yKa3aHHOTO 3asBJICHHs OCYLIECTBIISETCS He INO3JHEe ONHOTo
pabouero JHA, CICAYIOLIETO 3a JHEM €r0 MOCTYIUICHHUA.

2.10.2. IIpy HanpaBeHHH 3asBJEHHS B IEKTPOHHOH (opMe MOCPEeACTBOM
nopTaja rocyAapCTBEHHBIX YCIYT 3ajdBUTElb B ACHBb NOJAa9M 3ajBJICHUS MOJy4aeT
B JIMUHOM KaOMHETe ¥ II0 JJIEKTPOHHOM MoYTe YBEJOMIICHHE, MOATBEPIKAAOIIEE,
YTO 3asBJICHHE OTIPABJIEHO, B KOTOPOM YKa3bIBAalOTCS PETHCTPALHOHHBIA HOMED H
JaTa IoJayvy 3asBJICHHU.

2.10.3. Eciu 3asBleHHe B SIEKTPOHHOH (opMe HampaBieHO B Hepaboumii
BEIXOZHOM, Npa3IHMYHBIN), AHEM €ro TOINYYECHHSA CYMTAETCS MEPBBHIH paboumii
IeHb, CIeAYIOIMi 33 JHEM NPeJOCTAaBICHHUS 3aBUTENICM YKA3aHHOTO 3ajABICHHUA.

2.11. Tpe6oBaHus K IOMEIEHHsIM, B KOTOPLIX NPEI0CTABIAETCH
MYHHIHIAJbHAA YCIyra

2.11.1 TloMemmeHus, B KOTOPHIX MPEAOCTABIIETCS MyHHLMIIANbHAs yCIIyTa,
JIO/DKHEI COOTBETCTBOBATh CAHHTAPHO-JIHMACMHONOIMYECKMM  INpaBHIaM M
HOpPMaTHBaM.

IMoMelieHus, B KOTOPHIX IPEJOCTaBIAETCS MyHHIUNAIbHAS ~YCIIyTra,
OCHAIIAIOTCS:

IIPOTHBOIIOKAPHOH CHCTEMOH ¥ CPeZICTBAMH T10XKapOTYIICHHA;

CHCTEMO# OIOBELIEHHS 0 BOSHHKHOBEHUH Ype3BbIYaifHON CHTYyallUH,

TyaJieTHBIMH KOMHATaMH JJIs ITOCETHTeNeH.

3a1 oXugaHuA 3asBUTENEH 000pyayeTcs CTYJIbsIMH, CKAMbIMH, KOJTHICCTBO
KOTOPBIX ONpEAEISETCA NCXO0AA U3 (GaKTHYECKOH HArpy3KH BO3MOXHOCTEH I
WX pasMeIIeH s B IOMEILEHNH, a TaKKe HHOPMAIIHOHHBIMY CTCHAMH.

TeKCTHl MaTepHAlOB, PpA3MELEHHBIX Ha HMH(QOPMAIMOHHOM CTCHAC,
MevaTaroTcs yAOOHBIM [is 4TeHHs mpHpTOM, Ge3 MCIpaBIeHUH, C BhIICICHHCM
Haubollee BAXHBIX MeCT NONYKMpHBIM mpudToM. Mecta id 3amoOIHCHHA
3asBIIEHHH 0GOPYLYIOTCS CTYNbAMH, CTONaMH (CTOHKaMu), OnaHKaMH 3asABICHUH,
ITHUCbMEHHBIMU NPHUHAIEKHOCTIMH.

BusyanpHas M TeKcToBas HHpopMalud O TNOPsAKe MPENOCTABICHHA
MyHHIHMAIBHOR YCIyTH pasMeIaeTcs B yAOOHBIX 1A 3asBHUTENIed MecTax, B TOM
YpCIIe C YUeTOM OrPaHUICHHBIX BO3MOXHOCTEH HHBAIUOB.

2.11.2. B COOTBETCTBHH ¢ 3aKoHOAaTenbcTBoM Poccuiickoii denepamyy 0
COIMAJIBHOMN 3alUTe WHBAIMAOB B LIENAX OECIPENATCTBEHHOTO IOCTyIa K MECTY
[peOCTaBIIeH s MyHULMIIATIBHOH yCIyTH 00ecne uBaeTCs:
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1) conpoBoXeHHE HHBATHUIOB, HMEIOIUX CTOHKHE PacCTPOHCTBA QyHKIMH
3pPEHHs ¥ CAMOCTOSITENIEHOTO IIEPEABHIKEHHU, H OKa3aHHE UM MIOMOIIH;

2) HaJuexalee pasMellleHre o0opyIoBaHHA M HocHTeleH uHbopMaLKy,
HEOGXOIUMBIX Ui OBeCTiedeHHs GeCIpeNITCTBEHHOTO JIOCTYNa HHBAIHIOB K
yCIIyraM Cy4eTOM OTpaHH4YEHMH HX XKU3HEACATENbHOCTH;

3) HOIyCK CYpAOIEepeBOIYHKa H THHIOCY AOIEPEBOAIHKA,

4) nomyck co0aKu-IIpOBOJAHHKA npu HAJIMIUH JIOKyMEHTa,
TOATBEPXKJAIONIETO ee ClieluaibHoe o0ydeHHe W BhIIaBaeMoro mno ¢opme H B
TOpALKe, KOTOpEIE yCTaHOBNEHBI IPHKa30M MUHHCTEPCTB2 TPyAa M COLMANbHOU
samutel Poccuiickoii ®epepamun ot 22.06.2015 Ne 386m «O6 yTBep)Kz[eHHK
GOpMBI  TOKYMEHTa, MOATBEPKAAIONIEro CIeluanbHOe 0bydeHue cobaku-
MPOBOJHHUKA, U TIOPSAKA €ro BHLIATHY.

2.12. Iloxa3aTead JOCTYNHOCTH H Ka4ecTBa MyHHUHNAJILHOH ycayrd

2.12.1. TlokasaTensiM¥ HOCTYIHOCTH TIPEAOCTABICHHA MyHHIMIAIBHOH

YCIIyTH ABJIAIOTCA:

D PACIIONIOXEHHOCTh NOMEIIEHHs, B KOTOPOM BEJETCS TpHEM, Bbljada
IOKyMEHTOB B 30HE JOCTYNHOCTH OGIIECTBEHHOI0 TPAHCIOPTA,

2) HamMyMe HeoOXOAMMOIO KOJMYeCTBa CIEHMANNCTOB, a TakKe
HOMeEIIeHUH, BKOTOPBIX OCYLIECTBIACTCS NPHEM AOKYMEHTOB OT 3asBUTENCH;

3) HalMYMe HCYepNbIBalomel HHbopMaluK O crocobax, MOpsAOKe H
CpOKaX MpeOCTAaBICHH MYHMLMIAIBHON YCIYTH Ha UHGPOPMAIMOHHEIX CTEHAAX,
odHIHANbHOM caiiTe OpraHa MECTHOTO CaMOYIIPaBIeHUS, Ha EnuHOM mopTaie;

4)  oxasaHue MOMOIIH MHBAIHIAM B NIPEOIOICHUH GapbepOB, MELIAIOIIAX
TOTYYEHHIO MMM yCIYT HapaBHe C IPYTMMH JIMLIAMH.

2.12.2. Tloka3aTeassMA Ka4yecTBa MPENOCTABICHAS MYHHLMIIAIBHOH yCIyTH
SBIISIIOTCSL:

1) CBOEBPEMEHHOCTh IIPENOCTaBICHUA MyHULUNAIBHOH YCIyTH B
COOTBETCTBHH CO CTAHJAPTOM €€ NpPeNOCTaBIeHHUs, YCTAHOBJICHHBIM HAaCTOALIMM
AJIMHUHHCTPaTHBHBIM PETJIAMEHTOM;

2) MHHHAMAIBHO BO3MOXHOE KOJIMYECTBO B3aMMOJIEHCTBHI T'paKHaHHH C
JOJDKHOCTHBIMH JIMIIaMH, YYaCTBYIOIIMMA B IPEIOCTaBICHUH MYHHIMIIATBHON
yciyru; |

3) orcyrctBHe OOOCHOBAaHHBIX Xano6 Ha meiicteusa (Ge3meicTBHE)
COTPYIHHKOB U MX HEKOPPEKTHOE (HeBHMMATENIBHOE) OTHOIICHHE K 3asBUTEILIM;

4) OTCyTcTBMe HAapyIIEHHHA YCTaHOBICHHBIX CPOKOB B  IIpOLECCe
IIPeOCTaBIeHHs] MyHHIUMIATBHON yCIyTH,;
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5) oOTCyTCTBHe 3asdBIeHHH 00 oOcCrnapuBaHMM pELICHHMH, IeHCTBHH
(Ge3nmeiicTBHsA) YIOTHOMOYEHHOTO OPraHa, €ro JODKHOCTHBIX JIML, TPUHAMAEMBIX
(COBepLIEHHBIX) TPH IPeJOCTABIEHHH MYyHHIMIAIBHOW YCIYrH, MO HTOraM
PACCMOTPEHHS KOTOPHIX BHIHECEHBI pelleHHs 00 y/JOBJIETBOPEHHH (YaCTHYHOM
YIOBIIETBOPEHUH ) TpeOOBaHUH 3asBUTENICH.

3asBUTENb BOpaBe OLEHUTh KAauyeCTBO IPENOCTAaBICHHA MyHHMUHMIATbHOH
YCIyTH C MOMOIIBI0 YCTPOMCTB IOABHXKHOH pajMoTeNeQOHHOH CBA3H, C
ucnonabp3oBadveM ExuHoro noprana, TepMUHANBHBIX YCTPOHUCTB.

2.13. Huble TPe6OBaHMS K NPEJOCTABJIECHHIO MyHHIMIIAILHOH yCJIyTH, B TOM
YHC/Ie YIHTLIBAIONIHE 0COGEHHOCTH NMPEA0CTABICHHAMYHHIHNAILHOH YCIyTH
B MHOTrO()YHKIHOHAJIHHBIX IIEHTPAX H 0COOEHHOCTH NPeJOCTABJICHH
MYHHIHIAJbHOM YCIYTH B 3J1eKTpoHHO# dopme

2.13.1. 3asBuTenaM 00eCHEUHMBACTCAd BO3MOXHOCTb  IIPEACTaBICHHA
3asBJI€HAA W OPUIAraeMbIX HOKYMEHTOB B MHOTOQYHKIHOHAJIBHOM LEHTpE, a
Taoke B GopMe SIEKTPOHHBIX TOKyMeHToB rnocpeacTsoM EIIT'Y.

B 5ToM ciiy4ae 3asBUTENb HIH €r0 MPEACTaBHTEIb aBTOPH3YeTCs Ha EITY
TIOCPECTBOM MOATBepX/eHHOH yueTHo# 3anmuch B ECHIA, 3anonnser 3ajsieHHe 0
NpEeJOCTaBIeHAN MYHHUMIIAIBHOW YCIyTH C HCIOJB30BAHUEM HHTepaKTHBHOH
¢$opMEI B 3JIEKTPOHHOM BHIIE.

3amoNHCHHOE 3asBICHHE O NPENOCTABICHHH MYyHHIHNAIBHOH YCIYTH
OTIPABISETCS 3asABUTENIEM BMECTE C IPUKPEIUICHHBIMH JJIEKTPOHHBIMH obpazamu
JIOKyMEHTOB, HEOOXOIMMBIMH JUIA TPEAOCTABICHHUS MYHHULHNAILHOM YCIIYTH, B
Vronsomodenusifi opran. Ilpm apropusamue B ECHA  3asBneHue o0
NPEOCTaBICHHH MYHHIIMIAILHONH YCIYTH CYHTaeTCsS MOANMMCAHHBIM IpOCTOH
SNEKTPOHHOM TOAIKCHIO 3ajABHTENA, MPEACTABUTENA, YIOJIHOMOYCHHOTO Ha
MOJITHCaHuE 3asBJICHHUA.

Pe3y/bTaThl MPEAOCTABICHNS MyHULIMIAIBHON YCIIYTH, YKa3aHHEIC B IIyHKTE
2.3 Hacrosimero AIMMHHMCTPATHBHOTO pPEraMEHTa, HAIPaBJSIOTCA 3asBUTENIO,
TIpeCTABUTENIO B JH4HBIN kabuueT Ha EIIT'Y B (dopMe BIEKTPOHHOTO TOKyMEHTa,
MOAMMCAHHOT0 YCHIEHHOH KBaIH(HUIMPOBAHHOH 3NIEKTPOHHOH  ITOAIHUCHIO
YIOJHOMOYEHHOTO JIOJDKHOCTHOTO JiMI@ YIOJHOMOYEHHOrO OpraHa B ClyHac
HaIpaBlieHHs 3asBieHns nocpeacrsoM EII'Y.

B ciaydae HampaBlI€HHS 3asABJICHHA IIOCPEICTBOM EIII'Y pe3ynbTar
NPENOCTABICHUA MyHHIMIIAIBHOH YCIIYTH TaKXKe MOXET OBITh BBIJAH 3asBHUTEIIO
Ha 6YMa)XHOM HOCHTelIe B MHOTO(QYHKIHOHAJIBHOM LEHTPE.
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B ciyuae mpeAcCTaBIEHHs JOKYMEHTOB B  JIEKTPOHHOH Qopme
IOCPEACTBOM EjMHOr0 moprama MOKYMEHT, NOATBEPXKIAIOMKH MOIHOMOYHSA
NPEICTABUTENA ¥ BBIAAHHBIA 3ajABUTEIIEM, SBIAIOIIMMCS IOPHIMYCCKAM JIHLOM,
YIOCTOBEPSETCS YCUIIEHHON KBATH(HUIMPO-BAHHOH JJIEKTPOHHOH  IIOJIHCHIO
WIH XHICHHOH HEeKBaTH(QUIMPOBAHHOH 3JIEKTPOHHOHM MOIIKCHIO MPaBOMOYHOrO
JOKHOCTHOTO JIMIA TAKOro IOPHAMYECKOTO IHI@, a JOKYyMEHT, BbIIAHHBIH
3asBUTEJIEM, SABJIAIOIMMCS GH3MIECKHM JIMILIOM, - YCHJIEHHOH
KBATHGHUIUPOBaHHOH JIEKTPOHHOH MOANKCHIO HOTapHyca

2.13.2. DnexTpoHHBIE JOKYMEHTBI MpPEACTABIAIOTCA B  CICAYIOLIMX
¢dopmarax:

a) xml - s popMaM30BaHHEIX JOKYMEHTOB;

6) doc, docx, odt - muf JOKyMEHTOB C TEKCTOBEIM COACDXAHHCM, HE
BKJIFOYAOLIUM (OPMYIIHI (32 HCKITIOUECHHEM JOKYMEHTOB, YKa3aHHBIX B IIOAIYHKTE
"B" HACTOAIIETO MYHKTA);

B) xls, xIsx, ods - 1711 JOKYMEHTOB, COAEPIKAIIUX PaCICThL,

r) pdf, jpg, jpeg, png, bmp, tiff - mid NOKYMEHTOB C TEKCTOBBIM
COLep)KaHMEM, B TOM YHCIE BKIIOYAOMMX (GOPMYIHl H (unmu) rpadHYECcKHe
u300paxeHnss (32 HCKIIOYCHHEM JIOKYMEHTOB, YKa3aHHBIX B IIOAIMYHKTE "g"
HACTOALIETO MYHKTA), 8 TAKXKe HOKyMEHTOB C rpadUIeCKAM CONepXKaHHEM.

1) Zip, rar — s CXAaThIX JOKyMEHTOB B OQUH Gbaiin;

e) sig — Juisl OTKPEIUIEHHOH yCHICHHOH KBaJIM(UIMPOBAHHON 3IE€KTPOHHOM
HOATIHCH.

Jlomyckaetcss  (OpPMHpOBAHHE  JEKTPOHHOTO  JOKYMCHTa  IIyTEM
CKaHMPOBAaHHA HETIOCPEACTBEHHO C OPUTHHANIA IOKYMCHTA (MCTIONB30BaHHE KOIIMH
He J[ONyCKaeTcs), KOTOpOe OCYIIECTBISETCA C COXpaHEHHEM OpHMEHTAllMH
OpUTHHaNa [oKyMeHTa B paspemenun 300 - 500 dpi (macmrab 1:1) ¢
HCIIONB30BAHAEM CIIEAYIOLIMX PEXHMOB: - «4epHO-Oenbii» (IpH OTCYTCTBHM B
JOKyMeHTe rpadudeckux u3obpaxeHui u

(W1H) LBETHOTO TEKCTA);

- «OTTeHKM ceporo» (IpH HAIMYAM B JIOKyMEHTC rpadudaecKux
1306 paKeHHH, OTIMYHBIX OT HBETHOTO IPadhHUIECKOTO H300paKeHus);

- UBETHOW» WIM «PEXHM IOMHON IBeTomepesadu» (IpH HAIMIMH B
JOKyMEHTe IIBETHBIX TpadHuecKux H300paKeHHH 60 LIBETHOTO TEKCTA);

- COXpaHEHHEM BCEX ayTEeHTHYHbIX MPH3HAKOB MOJUIMHHOCTH, 8 UMCHHO:
rpadu4ecKOil IOAIICH JIMLA, [IeYaTH, YTTI0BOTO MTaMIIa OnaHka;

- KOJHYECTBO (afi/ioB JOKHO COOTBETCTBOBATH KOJIMYECTBY AOKYMEHTOB,
KayIbIi M3 KOTOPBIX COJEPXHT TEKCTOBYIO H (HIIH) rpadUuecKyio UHpOpMALHIO.

INEeKTPOHHEIE HOKYMEHTHI IOJDKHBI 00eCTIeYHBATh:
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- BO3MOXHOCTh MIEHTHPHUIUPOBATH JOKyMEHT M KOIMYECTBO JIMCTOB B
JNOKyMEHTE;

' - Vi1 TOKYMEHTOB, COIEPXKALIUX CTPYKTYPHPOBAHHEIE IO YacTsM, IlIaBaM,
pasjenam (moxpasnenaM) JaHHBIE W 3aKiajikd, 00eCIeYUBalOLIde NEepeXOoibl 110
OTJIABJICHHIO H (WJIH) K COIEPKAlIMMCA B TEKCTE PHCYHKaM U TabIIHIaMm.

JIOKyMEHTHI, TOJJIeXaIHe IpeACTaBIeHui0 B popMarax Xls, xIsx wmu ods,
¢GopMHpYIOTCS B BUJIE OTACIBHOTO 3JIEKTPOHHOIO JOKyMEHTa.

2.13.3. Ilpu npeaocTaBieHHH MyHHIHUIIAIBHON YCIYTH B 3JIEKTPOHHOM BHIE
3asBUTEJIb BIIPABE:

1) momyduTh HMHQOpPManMIO O TNOPAAKE H CPOKax TIPeNOCTaBICHUA
MyHUIMITATBHOMNYCITYTH, pa3MelLIeHHYI0 Ha EAUHOM nopTale;

2) nofaTh 3ajRJICHAE O MPEAOCTABICHAN MyHHIMITANBHOH yCIyrd B dopme
SNIEKTPOHHOTO JOKyMeHTa ¢ WCHonb3oBaHueM Jludnoro xaGumera EINY
TIOCPE/ICTBOM 3aIlOJIHEHHS dIeKTPOHHOH (GOpMEI 3asiBICHNS,

3) mOJIy4HTh CBEJEHHUS O XOJe BBINOJIHEHHS 3asBICHHI O NPENOCTABICHUH
MYHHIIMNAJIBHON YCIIYTH, IOJAHHBIX B 3JIEKTPOHHOK dopme;

4) OCYIECTBUTh OLEHKY KadecTBa IpeJOCTaBICHUA MYHHLATIATbHOH
YCIIyTHIIOCPEZICTBOM;

5) NONYYMTh Pe3yNbTaT MPeAOCTARICHNs MyHHLMIATEHOK yCIIyTH B dopme
3NIEKTPOHHOIO JOKYMEHTA,

6) mozath kanoby Ha pemerue U AelicTeue (be3nelicTBre) AIMUHMCTPALHY
ropoiickoro okpyra IloxBMCTHeBO, a TaKKe €ro JODKHOCTHBIX JIHILL,
MyHHLUNAIBHBIX CIYXaIlUX TOCPEACTBOM EITY, mnoprana denepaabHOM
rOCyAapCTBEHHOU HHQPOPMALMOHHONW CHCTEME, obecrnieyuBalome Ipolecc
mocyne6Horo (BHECYHeGHOTO) 00XKAIOBAHHKS PEICHHH 1 neficTeuil (Ges3neiicTBus),
COBEpIIEHHEIX TPH [PEJOCTaBICHHH FOCYAapCTBESHHEIX M MyHHIMNATBHEIX yCIyT
opraHaMH, TIPeJOCTaBJIOIMMH FoCy1apCTBEHHbIEC X MyHHULUANIBHBIC YCITYTH, UX
JOJDKHOCTHBIMY JIMIAMHM, TOCYJapCTBEHHBIMU ¥ MyHHIMNAIbHBIMH CITyKalllUMH.

2.13.4. MHOroQpyHKUMOHAILHBIH LEHTP OCYLUECTBILACT:

HHGOpMHUpPOBaHHE 3aABUTENIEH O MOPS/IKE IPENOCTABICHHA MYHHUIMNIATBHOM
yCIyrd B MHOTOQYHKIMOHATBHOM LEHTPe, N0 HHEIM BONPOCaM, CBASAHHBIM C
IIPeOCTABIECHHEM MYyHHIMIATGHOA YCIYTH, a TaKke KOHCYJIbTHPOBAHHC
3asBHTeNiell © TOPAAKE TPEAOCTABICHHMS MYyHMIMNAIBHOH yCIyrd B
MHOro(yHKI[HOHATLHOM LIEHTPE;

IIpHeM 3asBIEHHS W JOKYMEHTOB, IpPEJXyCMOTPEHHBIX 1.2.6 HacTOSAIIEro
perjiaMeHTa;
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BBIZAYy 3aABUTENIO pe3yibTaTa IPeNoCTaBICHHsS MYyHMIUNAIBHON yCIyTH,
Ha OyMaXXHOM HOCHTeJe, IOATBEPXKIAOMMX COAEpXaHHE 3JIEKTPOHHBIX
HOKYMEHTOB, HAIlpaBJICHHBIX B MHOTO(QYHKIMOHAIBHBIH LEHTP MO pe3ylibTaTaM
NpeNOCTABICHUS] MyHHITUIIATBHON yCIIYTH @ TAKKe BblIa4a JOKyMEHTOB, BKIIOYasd
COCTaBJICHHE Ha OGYMaXXHOM HOCHTENE BHIMMCOK M3 MHG)OPMAIMOHHEIX CHCTEM
OPraHoB, NPEAOCTABIAIOLIMX MYHHIMIAIBHEIX YCIIYT;

MHEIE POLEAYPHl U JeHCTBHSA, IPEeAYyCMOTPeHHbIE DesiepanibHBIM 3aKOHOM
Ne 210-@3.

B cooTBeTcTBHH C YacThio 1.1 crathu 16 MenepanbHoro 3akoHa Ne 210-®3
INA peald3allid CBOMX (YHKIMH MHOTOQYHKUHOHAIBHBIC IIEHTPHI BIIPaBe
IPUBJIEKATh HHBIE OpraHH3aLHH.

2.13.5. Vciayru, HeoOxommMble M 00s3aTenbHBIE NI IMPEJOCTAaBICHASA
MYHHUHUNAIBHOH YCIIYTH, OTCYTCTBYIOT.

II1. CocTaB, NOCAEA0BATEIbHOCTL H CPOKH BhINIOJIHEHHS! aIMHHHCTPAaTHBHLIX
npouenyp (aeficrsnii), TpeGoBanus K NOPAAKY HX BHINOTHEHHS, B TOM 1HC/1€
0CO0CHHOCTH BbINOJHEHHSI AAMHHHCTPATHBHBIX IPOLEAYP
B 3JieKTpoHHOH dopme
3.1. UcuepnpiBalomuii nepedeHb aJMHHACTPATHBHBIX Npoueayp

3.1.1. IlpenocraBneHHe MyHHLMIAIBHOM YCIYTH BKJIIOYaeT B cebs
CIEAyIoUIHe aIMHHACTPATHBHbIE NIPOLIEYPhI:

1) npoBepKa JOKyMEHTOB M PETHCTPALMSA 3aABICHHS,

2) pacCMOTpeHHe JOKyMEHTOB M CBEICHHUIH;

3) npuHSATHE PELICHH,

4) BolAava pe3y/bTara.

BioK-cXeMa TpeNOCTaBlIeHHA MYyHHIMNAJIBHOH YCIYTH MpHBEACHA B
IMpunoxenuu 4 k. AAMAHUCTPAaTUBHOMY PETTIAMEHTY.

3.2. [lepeyens aAMHHACTPATHBHLIX MPOUEAYP (neficTBHiH) NpH
NPeA0CTABIEHHA MYHHIHIAJILHOH YCJIYIH B 3jeKTpoHHOH opme

3.2.1. TIpu npenocTaBieHNN MYHHIMNAJIBHON yCITyTH B 3JIEKTPOHHO# opMe
3asBUTENIO 00€CTICYNBAIOTCS:

noiyuenue HHGOpMALMM O TMOpsAKe M CpOKax TpeAOCTaBICHHA
MYHHLMIIATEHOA YCITyTH;

(dhopMupOBaHHE 3asBIICHHS;

IpHeM M DErucTpalis MyHHUMNAIBHBIM apXHBOM 3afBIICHMA M HHBIX
IOKyMEHTOB, HEOOXOAMMBIX s IPEAOCTABICHHSA MYHHULMIIAJIBHOH YCIIyTH;

MoJIyyeHue pe3ybTaTa IPeJOCTaBIeHU MYyHHULUNAIBHON YCIIyTH;
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IIOJlydeHHe CBENEHUI O XOJe PacCMOTPEHHs 3asABJICHMS; OCYIIECTBJIECHHE
OLIEHKH Ka4eCTBa MpeAOCTaBIeHH MyHULUTIAILHON YCIIYTH;

nocyneOHoe (BHecyneOHoe) o0G)aloBaHHE pEIICHWH M JACHCTBHH
(Ge3nmeiicTBUA) MYHHLUMIAIBHOTO apxuBa JHb60 JeHCTBHA (Ge3neiicTBUE)
HOJDKHOCTHBIX ~ JIHII MYHHLHUITAJIEHOTO apxuBa, IPE0CTaBIIIOLIETO
MYHHLHIATGHYIO YCIYTY, 1100 MyHHLMIIAJBHOTO CIIyXallero.

3.3. Ilopsaok ocymecTBIeHHs! AAMHHHCTPATHBHBIX MPOLERYP
(meiicTBHii) B 3J1iexTpoHHOI popme

3.3.1. ®opMupoBaHuE 3asBICHHA.

®dopMHrpoBaHKe 3asBIEHHS OCYIIECTBISAETCS M[OCPEJCTBOM 3allOJHEHHS
3IeKTPOHHOH dopMeI 3asBreHus Ha EINT'Y Ge3 HeoGX0AMMOCTH [OTIOIHUTEIBHOM
II0auH 3asBJIEHHA B KaKoii-mi6o HOH dopMe.

®opMaTHO-TTOrHYECKAs npoBepka  CHOPMHPOBAHHOIO 3asiBJICHUS
OCYILECTBIIAETCS MOCTIE 3aI0JHEHHUs 3asBHTeNIeM KaX0ro 13 moyeH 3JIEKTPOHHOM
¢$OpMBI 3asBJICHHUA.

[Ipd BEHIABIEHNM HEKOPPEKTHO 3aIlOIHEHHOIO IOJIA 9NIEKTPOHHOH (POPMEI
3ajBJICHHS 3aSBUTEIh YBEIOMIIAETCS O XapaKTepe BBIABICHHOH OMMOKH H MOPSIKE
ee YCTpaHEHHs MOCPECTBOM HHQOPMAIMOHHOTO COOOIIEHN)S HeTIOCPEACTBEHHO B
3JIEKTPOHHOU (OopMe 3aABJICHHUS.

Ipu GopMHUpOBaHUK 3asBICHHUS 3aSBUTEIIO 00SCIIeTHBACTCA:

1) BO3MOXHOCTH KONHMPOBAHMA M COXPaHCHHA 3aiBJICHHUA H HHBIX
JOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.6.1 HacTOSMIETo AIMHHHCTPaTHBHOTO
perjiaMeHTa, HeoOXOMMMBIX [T IPEAOCTABICHHA MyHHUIUNATBHOR YCIIyTH,

2) BO3MOXHOCTb INe4aTH Ha OyMaXHOM HOCHTENC KOMHH 3JIEKTPOHHOM
(GOpMBI 3asBICHA,

3) coxpaHeHHWE paHee BBEICHHBIX B JJICKTPOHHYIO dopMy 3asBICHHS
3HaYeHMii B J000M MOMEHT IO JKENaHUIO 3ajiBUTENs, B TOM YHCIC IIpH
BO3HMKHOBEHHH OIIHOOK BBOZA ¥ BO3BpaTe JUIs IOBTOPHOTO BBOZA 3HAYCHHUH B
3NIEKTPOHHYIO (GOpPMY 3asiBIICHHS,

4) 3amoNHeHWe MOJeH dIEKTPOHHOH GOPMEI 3adBJCHHA O Hadajla BBOAA
CBEACHUI 3aABHUTENIEM C HCIOJIb30BaHUEM ceepennii, pasmemeHusix B ECHA, u
cBemeHuil, ony6mukoBanHelx Ha EIII'Y, B 4acTH, Kacaroleicss CBeIeHUMH,
orcyrcrByromux B ECHA,

5) BO3MOXHOCTh BEPHYTHCS Ha OO0 13 STalOB 3alOHEHHSA 3JIEKTPOHHOM
dopMbI 3aBIeHHs 63 [I0TEPH paHee BBEACHHOH HHGOpMAaLMH,

6) BO3MOXHOCTb [IOCTyIla 3asBHTENS Ha EIT'Y x paHee NOJAHHBIM MM
JafBICHHSM B TedeHMe HE MeHee OOHOro Troja, a Takke HacTHIHO
c)OPMHPOBAHHBIX 3asBICHHN — B TEUEHHE He MEHEe 3 MECSLEB.
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CdopMupoBaHHOe W IIOANHMCAHHOE 3afBICHHE M HHBIE€ JOKYMEHTEI,
HEOOXOAMMBIE JUIS TpEeJOCTaBIeHHss MyHMIMNAIBHON YCIYI'M, HalpaBJIfAOTCA B
OpraH MECTHOTO CaMOYTpaBIICHHA, 3aTeM — B MYHHIMOAIBHEIH apXuB
nocpeactsoM EINY.

3.3.2. MyHuIMOaibHBIA apXMB o0ecleduBaeT B CPOK He mosjgHee |
pabodero OHA C MOMEHTa IOJAayH 3asBICHMA, a B ClIyyae ero IOCTYIUICHHA B
Hepaboumit WM NpasJHMYHBIA JeHb, — B CIEAYIONHH 32 HUM IepBblA paboyni
JEHb: ,

1) r1npueM  JOKyMEHTOB, HEOOXOAMMEIX  IJi  INIPEJOCTABJICHHS
MyHHLHIANBHOM YCTYTH, W HALPABICHHE 3asBUTENIO0 SJIEKTPOHHOIO COOOIIEHHUS O
MOCTYIUICHUH 3asiBICHHUS;

2) perucTpanuio 3asABICHHS M HalpaBleHHE 3aiBHTENO YBEIOMIICHHS O
perucTpaluy 3asBieHHs 1u60 06 oTKase B IpHeMe JOKYMEHTOB, HEe0OXOJUMBIX
IJIS TIPeJOCTaBIIeHNs MyHHIMITAIBHON YCITyTH.

3.3.3. DIeKTpOHHOE 3asBICHHUE CTAHOBHUTCS AOCTYIIHBIM AJIA JOKHOCTHOTO
JULAa MYHHLMIAIGHOTO apXHBa, OTBETCTBEHHOTO 3a NPMEM M PETHCTPALIHIO
3asBIeHNA (fjajiee — OTBETCTBEHHOE JOJDKHOCTHOE JIMLIO).

OTBETCTBEHHOE A0DKHOCTHOE JIHIIO:

TIpOBEPSAET HANMYHE IEKTPOHHBIX 3aABJICHHH, C ICPUONIOM HE PEKe 2 pa3 B
IEeHB; |

paccMaTpuBaeT IOCTYNMBIIME 3asBIE€HHS W TPUIOKEHHBIC o6pa3bl
IOKYMEHTOB (IOKYMEHTBI);

NPOM3BOAMT JEHCTBHA B COOTBETCTBHM C ITyHKTOM 3.3.2 HacTOAIIETO
AJIMHHHCTPAaTHBHOT'O PETJIAMEHTA.

3.3.4. 3agBHTENIO B KAYECTBE Pe3yiIbTaTa [PefOCTaBlIeH!A MyHHIMNATbHOH
yCIyTH 00eCedHBaeTCs BO3MOXKHOCTD ITOTYICHHA JOKYMCHTa:

B (opMe IMEKTPOHHOIO JOKyMEHTa, IOIIHCAHHOI'0 YCHJICHHOH
KBaTH(QHUIAPOBAHHOMN 3NEKTPOHHOH MOJMKCHIO YIIONHOMOYEHHOro JOJDKHOCTHOTO
JIALIA MYHHIMIAIFHOTO apXUBa, HallPaBJIeHHOTO 3asBUTEIIO;

B BHAe OyMaxXHOTO [OKYMEHTa, MOJTBEPXKAIOIEro COACPKAHHE
3NEKTPOHHOTO [OKYMEHTa, KOTOpBIH 3asBHTENb MONyYaeT IpH JIATHOM
oOpalleHHH B MHOrO()yHKIIHOHAIBHOM LIEHTPE. ' ’

33.5. 3adgBMTeNs> HMMeeT TpaBO Ha IONyYeHHE HHpOpMalMK O Xone
pacCMOTpeHHsT 3asBJICHHA M O pe3yJNbTaTe IpefoCTaBICHUA MyHHLUNATbHOK
YCIyTH.

IIpu mnpenocTaBIeHHH MYHHUMIIAIBHOW YCIYyTH B JNIEKTPOHHOH (QopMe
3asBUTEIIO HANPaBIIAETCS:
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1) yBemoMiieHHE O TIpHEMe U PETHCTPALMH 3asABJICHUSA M HHBIX JOKyMEHTOB,
HeOOXONMMBIX JUIs IPENOCTaBJICHHAS MYHUIMIIAIBLHON YCIyrd, cojaepxalinee
cBelieHHs O (akTe INpHeMa 3ajABICHMA M JOKyMEHTOB, HEOOXONMMBIX JUIA
NpeOCTABJIEHASA MYHHULMIAIBHOM yCIIyTH, U Hadaje IpoLeIypsl IPeaoCTaBICHU
MYHHMLMIIATGHON YCIYyTH, a TakXkKe CBEJCHHS O AaTe W BPEeMEHH OKOHYaHHA
IpefOCTaBlIEHHA MyHHIUNAIBHON YCIyrH 100 MOTHBHPOBAHHbIN OTKa3 B IIPUEME
JIOKYMEHTOB, HEOOXOMMBIX ISl IPEJOCTABICHHS MyHULUIATIBHOH YCIIYTH; ‘

2) YBeIOMIIEHHE O Pe3yJIBTaTaX PacCMOTPEHHMS JOKYMEHTOB, HEOOXOMMMBIX
I IpeNOoCTaBlIeHHd MYHMIMIANBPHOM YCIYyrd, COJepXaliee CBEICHHA O
IIPHUHATHH TTONIOXKMTENBHONO PELICHHS O IPEJOCTABIEHMHE MyHHIUNANLHOH yCIyrH
¥ BO3MOXXHOCTH IIONy4HTh PE€3yJbTaT MPEAOCTABICHHA MYHULMNAIBHOH yCIyrHd
160 MOTHBHPOBAHHBIH OTKa3 B [IPEIOCTABICHHH MYHHUIUIIATBHON YCIIYTH.

3.4. TlopsioK HCNpaB/ieHHsl AONYIEHHBIX 0NIeYaTOK H OIMHOOK B BbIAAHHBIX
B pe3yJibTaTe NPeIOCTABICHHS MyHHIHNATBHOH YCIYIH N0OKYMEHTaxX

3.4.1. HcnpapneHre OOMYIUEHHBIX ONEYAaTOK M OMMOOK B BBIIAHHBIX B
pesyibTaTe  OPENOCTABIEHHA  MYHMUMOQIBHOH  YCOyrH  JIOKyMEHTaxX
OCYIHECTBIETCA B CIICAYIOIIEM MOPANKE:

1) 3asBuTens nmpu OOHApyKEHHH OIEYaTOK H olIMOOK B JOKYMEHTaX,
BBIJAHHBIX B Pe3yJIbTaTe MpEeOCTaBIeHHs MYHHLMIAIBHOH YCITyTH, obparaercs
JIMYHO B MYHHIMNAILHLIA apXyB C 3asBICHHEM O HEOOXOAWMOCTH HCIPaBICHHA
OIeYaToK ¥ OIIHOOK, B KOTOPOM COACPIKUTCS yKa3aHHE Ha MX OIMCAHHUC.

2) MyHHUMIAIBHBIA apXWB IpH MOJNYy4YEeHHWH 3ajBJICHHUS, YKa3aHHOroO B
nmoamyHkTe 1) mynkta 3.4.1. Hacrosuiero Imofpasfena, pacCMaTpUBacT
HeoOXOMUMOCTb BHECEHHMS COOTBETCTBYIOIIMX M3MEHCHHH B JIOKYMEHTHI,
SBISIOLIHECS Pe3yIbTaTOM [PEOCTaBICHHS MyHULUIIAIBHON YCIIyTH.

3) MyHHULMIAIbHBIH apXUB 00€CieYuBaeT yCTPAHEHHUE OIIEHaTOK M omb0oK
B JOKyMEHTax, SABIIAIOIIMXCA Ppe3ylbTaToOM IPEAOCTaBICHHA MYHHLHTIQIEHON
YCIIyTH.

3.4.2. Cpok ycTpaHeHHs OINE4aToOK H OMHUOOK HE JOJIKEH NpPEBBINATh 3
(Tpex) paboumx JAHeil ¢ JaTbl PErMCTPalyy 3aiBJIEHHs, YKa3aHHOTO B NOAIYHKTE
1) mynkra 3.4.1. HacTOsIIer0 NOApPa3ea.
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Pasgen IV. ®opMbl KOHTPOJIS 32 HCIIOJIHEHHEM aIMHHHCTPATHBHOIO
perjiaMenTa.

4.1. opsimox ocymecTBIeHHS TEKYIIero KOHTPOJIS 33 CO0JI0AeHHEM H
HCNOJTHEHHEM OTBETCTBEHHBIMH X0KHOCTHHIMH JIHIAMH NOJIOKEHH
perjiaMeHTa H MHbIX HOPMATHBHBIX PABOBBIX AKTOB, yCTAHABJIHBAOIIHX
TpeOOBaHHS K MPeNOCTABICHHIO MyHHIHIAALHOH YCIYTH, 2 TAKXKe
NPHHATHEM HMH pelleHHH

4.1.1. KoHTponb 3a JeATelbHOCTBIO OpraHa MEeCTHOro CaMOyNpaBjieHHs 1O
TIPEOCTABIEHHI0 MyHMIMNATBHOM YCHYTH OCyIecTBiseTcs IIpaBUTENBCTBOM
Camapckoii o6nacTu B nuue YIpaBileHHsd IOCYJapCTBEHHOH apXMBHOH CITyKOBI
Camapckoit 061acTH..

4.1.2. KoHTponp 32 MCHOJHEHHEM HACTOAIIETO aJAMHHHUCTPAaTUBHOIO
periaMeHTa COTPYyAHHKaMH MHOTOQYHKIMOHATLHOIO LEHTpa OCYLIECTBIACTCS
BeAYIMM CIIELHAINCTOM MHOTOQYHKIHOHAILHOIO LEHTPA.

4.1.3. Texymuil KOHTPOJb 3a COOMIOACHHEM W HCIIOIHEHHEM HACTOAMIETO
AJZIMAHHCTPATHBHOTO DerJlaMeHTa, MHBIX HOPMAaTHBHBIX I[IPAaBOBBIX AaKTOB,
YCTaHAB/IMBAIOIMX TPeGOBaHUA K NpPEeJOCTaBICHHIO MYHHIMIIAIBHON YCIIYTH,
OCYIIECTBJICTCS HAa MOCTOAHHOH OCHOBE MOJDKHOCTHBIMH JIMIAMHM OpraHa
'MECTHOTO CaMOYMNpABJIeHNs, YIOJHOMOYEHHBIMH Ha OCYLIECTBICHHUC KOHTPOIA 32
IpeIOCTAaBICHHEM MyHHIMIIAILHON yCIyTH.

JInd  TeKylmlero KOHTPOJS  MCHONB3YIOTCA  CBENCHHA ciyxebGHON
KOPPECIIOHAEHIMH, YCTHas H NHChMEHHAs uHpOpMaIHs CHEIUATUCTOB H
JIOJDKHOCTHBIX JIMI] OpraHa MECTHOT'O CaMOYTIpaBJICHHS.

TeKymuii KOHTPOJIb OCYHIECTBIISAETCS yTEM MPOBEACHHA IPOBEPOK:

1) pemenuii o mpenocTaBleHHH (06 OTKale B NPEeAOCTaBIICHNH)
MyHHIMIIAIBHOHA YCITyTH;

2) BHIABIEHHS U yCTPaHEHHUs HApyIICHHH PaB rpaXiaH;

3) pacCMOTpEHHs, MPHHATHA pELIEHHH M MOArOTOBKM OTBETOB HA
o6pameHus rpaxk/aH, Coaepxanue KanoObl Ha pelIeHus, JeUCTBHS (6e3neiicTBHE)
JOJDKHOCTHBIX JIHIL.

4.2. Tlops/IoK H MEPHOAHYHOCTh OCYIIECTB/ICHHAS MIAHOBBIX H BHEIIAHOBBIX
NPOBEPOK MOJHOTBI H KA4€CTBA NPeJ0CTAB/IeHHs MYHHIHIAJILHOM YCJIYIrH, B
TOM 4HcJIe NOPAAOK H GOPMBI KOHTPOJISI 32 NOJIHOTOH H Ka9eCTBOM
npegocTaBieHus MyHHIHOAILHOH yCayTH

4.2.1. KoHTponb IONHOTEL M Ka4decTBa MPEIOCTaBICHHA MyHHUIMIATLHOHA
YCIyTH OCYILECTBIAETCS ITyTeM MPOBEACHH MIAHOBEIX H BHCILTAHOBBIX IPOBEPOK.




22

IL1aHOBBIE MPOBEPKH IPOBOISATCA B COOTBETCTBUM C ILIAHOM paboTHI OpraHa
MECTHOT'O CaMOYIIpaBJIeHUs, HO He pexe 1 pa3 B TpH roja.

BHemnaHoBElE NPOBEPKH MPOBOIATCS B ClydYae MOCTYIUIEHHWS B Oprad
MECTHOIO CaMOyIpaBlieHHd WH(opMalMu TrOCyAapCTBEHHBIX OpPraHoB O
BBUABJICHHBIX HApYINEHWsAX, OOpameHuil (QH3MYECKHX M IOPUAMYECKHX JHI C
Kano6aMy Ha HapyIICHHA WX IpaB M 3aKOHHBIX HHTEPECOB.

4.2.2. BHeliaHOBEIE TNPOBEPKH MPOBOAATCA B (opMe IOKYMEHTapHOH
npoBepkd W (WIM) BBIE3HOM TNpOBEPKH B MOPSAKE, YCTAHOBICHHOM
3aKOHOJATENBCTBOM.

BHeI1aHOBBIE IPOBEPKH MOTYT MPOBOAMTHCS Ha OCHOBaHMH KOHKPETHOIO
obpamenus 3asBuTeId O (akrax HapylmleHHs €ro IMpas Ha IOIy4CHHE
roCyJapCTBEHHOM I MyHHMIMNAIBHON yCIyrH.

4.2.3. PesynbTaThl ILIAHOBbIX M BHEIUIAHOBEIX NMPOBEPOK OQOPMILIIOTCA B
BHJIE aKTa, B KOTOPOM OTMEYAlOTCS BBISBJICHHBIE HEAOCTATKH M MPEATOKCHUSA 110
UX YCTpaHEHHIO.

4.3.0TBETCTBEHHOCTD JOKHOCTHBIX JIHI 32 PellieHHs U AelicTBHA
(Ge3neiicTBHE), IPHHHMAEMbIE (ocymecTBasieMble) HMH B X0/€
NpeAoCTABICHHS MyHRIANAIBLHON yCIyrd

43.1. JJoloKHOCTHBIE ~ JIMIIa,  OTBETCTBEHHbIE 32 IpenoCTaBICHHE
MYyHHIMIIAIGHON YCIyTH, HECYT IEPCOHANBHYIO OTBETCTBEHHOCTE 32 coOmopaeHne
HOPSAKA H CPOKOB [PEAIOCTABIEHHS MyHHLMIIATLHOH YCIYTH.

4.3.2. MHOroQyHKIMOHAIBHBI  LIEHTp H  €ro pabOTHHKH  HECyT
OTBETCTBEHHOCTB, YCTAHORIEHHYI03aKOHONATebCTBOM Poccuiickol Denepartui:

1) 3a TOAHOTY IlepefaBaeMbIX B OpraH MECTHOIO CaMOYNpaBICHMA
3afBIE€HHHN,  WHBIX HOKYMEHTOB,  TPHMHATBIX  OT  3adBHTENA B
MHOro()yHKIIHOHAIbHOM LIEHTPE;

2) 3a CBOEBpEMEHHYIO Iiepefiady B OpraH MECTHOIO CaMOyIpaBJICHHA
3aspJieHHl, HHBIX JOKyMEHTOB, IPHHATHIX OT 3ajdBHTeNs, a TaKke 3a
CBOEBPEMEHHYIO BBLAAdy 3ajBHTENIO JOKYMEHTOB, MEPEJaHHBIX B ITHX LCIAX
MHOTO(YHKIMOHAIBLHBIM IEHTPOM OpraHy MECTHOTO CaMOYIPABIICHH,

3) 3a cobmoneHde mpaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX, 33
cobmoneHre 3aKoHofaTenbcTBa Poccuiickodl Deepalliy, yCTaHAaBIMBAIOIICTO
ocoGeHHOCTH ofpamieHus ¢ HHbopMauuel, HOCTYN K KOTOpO#l OrpaHHYCH
dbenepaTbHBEIM 3aKOHOM.
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Xano6a Ha HapylleHHe TOpAAKA NPENOCTaBICHHS MYHHIMIIAILHOW yCIyTH
MHOrOQYHKIIHOHAIBHOTO ~ LIEHTpa  pacCMaTpMBaeTCsi  OpPraHoOM  MECTHOTO
caMoyTpaBieHHs. [IpH 3TOM CPOK PacCMOTPEHHMS KaOOBI HCYHCIACTCS CO IHA
PErHCTpaLMy KanoObl B OpraHe MECTHOIO CaMOYTIPaBJICHHS.

4.4. TpeGoBanus k NopsaaKy H ¢opMaM KOHTPOJIA 32 NPeNOCTaBICHHEM
MYHHIHNAJbHOM yCJIyTH, B TOM 4YHCJIE CO CTOPOHBI FPaMkKAaH, HX
o0beANHEHHH H OpraHA3annii

4.4.1. KoHTpOb 3a PeNOCTaBICHHEM MyHHULMNAIBHOH YCIyTH CO CTOPOHBI
rpanaH, MX OObeIUHEHHH M OpraHM3aid, OCYIECTBIACTCA IOCPEACTBOM
OTKPBITOCTH JeATEIbHOCTH AJMHHUCTPALMN IOPOJICKOr0 OKpyra TToXBHUCTHEBO U
MYHULMIQIPHOTO apXMBa MpH INPeJOCTaBICHHUU MYHHIMIAIBHON  YCIIyTH,
[OJIydeHHs TONHOM, aKTyalbHOM H JOCTOBEPHOM uHpopManul O TOpPSIKe
TpEeNOCTaBIeHHs ] MYHHLMIAQIBHOM YCIyrd H  BO3MOXHOCTH Zocy1eOHOro
paccMoTpeHus obpaleHui (anob) B mporecce MpefoCTaBICHA] MYHHUIMNAIBHON
YCIIyTH.

4.42. TpaxnaHe, WX OObEAMHEHHs M OpraHH3alMK MMCIOT IpaBo
OCYIIECTBIIATh KOHTPOJIb 32 IPEeJOCTaBICHHEM MyHHMIUIIATLHON YCIYTH IyTEM
noy4eHus HHGOpMaLKK O X0Je NpeJOCTaBICHUA MyHHLUNAIBHON YCIYTH, B TOM
YHCIIE O CPOKAX 3aBepIICHH aJIMUHHCTPATHBHBIX IPOLEIYD (neiicTBHit).

I'paxpaaHe, UX 0ObEIMHEHHS H OPraHK3allMK TAKXKE HMEIOT IpaBo:

HANPAaBIATh 3aMEYaHHs M NPEMIOKCHHA IO YTydUICHHIO JOCTYyIHOCTH H
KayecTBa PEJOCTABICHH MyHUIHIIAIBHOA YCIYTH;

BHOCUTH IPEMJIOKEHUSA O Mepax IO yCTPaHCHHIO HapyLIEeHUH HacTOAIIETo
AIMMHUCTPaTHBHOTO PETJIAMEHTA.

JIOIDKHOCTHEIE JIMN@ MYHHIHMNAIGHOrO apXWBa NPHHHAMAIOT MEPB K
MPEeKPAIIEHAI0 JONYNEHHBIX HapyIIeHWH, yCTPaHAIOT TPAUTMHBL H yCIIOBHS,
CII0COGCTBYIOIIHE COBEPIISHUIO HAPYIICHUH.

Hudopmaniss o pe3yibTaTaXx pacCMOTPEHHA 3aMeYaHMi M MpeNIONKECHHH
rpaxfaaH, WX OOBEIWHEHHA | OpraHM3aliii JAOBOJHT JO CBEJCHHH JHIL,
HAIPaBUBIIMX 3TH 3aM€YaHus U NPEAJIOKECHUA.
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Pasgen V. locyaeOnniii (BHeCy1eOHbI) TOPAROK 005KaI0BAHMS PelICHHH H
AeiicTBHii (0e3aelicTBHSA) Oprana, NpeJoCTaBJSIIOIIEro MyHHIIHIAJAbHY IO
yCJayry, MHOropyHKIHHOHAJBLHOTO HEHTPA NPeJ0CTaBJIeHH MYHHIHNAIbHBIX
YCJIyT, OpraHH3aiHii, yka3aHHbIX B uactd 1.1 craThi 16 @eaepaibHoro
3axkoHa Ne210-D3, a Takke HX JO/IKHOCTHBLIX JIHI, MYHHIIHNIAJTbHBIX
CJIYKANIHX, pa0OTHHKOB

5.1. TlomydaTeqn MyHMLUMIATBHOH YCIYTH MMEIOT IPaBo Ha 00)KaloBaHKE B
mocynebHOM mopsike HedcTBuH (Ge3neficTBUA) COTPYAHHKOB MyHHUIMIIATBHOIO
apxXWBa, YYacTByIOIMX B  IPeJOCTaBJICHHH MYHULUIAIBHOW  YCIIYTH,
PYKOBOAUTENIO MyHHUIIUNAIBHOTO apXUBa.

3asBUTENb MOXET OOpaTHThCA C XKaJoO0oH, B TOM HHCIC B CICAYIOMHX
clIy4asx:

1) HapymeHWe CpOKa PETMCTpalyy 3alpoca 3adBUTENS O NMPEAOCTABICHUN
MyHHLUNAIBHON YCITYTH,

2) HapylleHHe CpOKa IPeAOCTaBIeHHs My HULMIATEHON YCIyTH;

3) TpeGoBaHHe Yy 3adBUTENA JOKYMCHTOB HIIH nHpopMauu  JHOG0
OCYIIIECTBICHHS IeiCTBUM, NpeCTaBleHHe HIM OCYLIECTBICHHE KOTOPBIX HE
NpeLyCMOTPEHO HOPMAaTHBHBIMA TPAaBOBBIMH aKTaMH Poccuiickoii denepanvu,
cy6bexTa Poccuiickoit ®enepaluy, MyHHIMNATEHBIMY NPABOBBIMA aKTaMK JULA
TIPeAOCTaBIEHNS MyHBUIMITAIBHON YCITyTH,

4) otka3 B  TpHEME  JOKyMEHTOB,  MpPENOCTABICHHC  KOTOPBIX
IIPeyCMOTPEHO HOPMATHUBHBIMM IMIPaBOBBIMH aKTaMH Poccuiickoit Pexnepauum,
cybonexra Poccuiickoit Oenepaliiy, MyHALUIATEHEIMHA l'IpaBOBBIMI/I. aKTaMH I
IpeOCTaBlIeHNs] MyHHIUIAIBHOH YCIYTH, Y 3adBUTCIIA,

5) oTKa3 B MPEHOCTABICHHH MYHULHMIIATLHOH YCIYTH, €CIH OCHOBAHMA
OTKa3a He TpeayCMOTpeHbl (efiepalbHBIMA 3aKOHAMU M TIPMHATRIMH - B
COOTBETCTBHH C HAMH MHBIMH HOPMAaTHBHBIMHM NPaBOBBIMH aKTaMH Poccuiickoi
Oenepalliy, 3aKOHAMH W WHBIMM HOPMATHBHBIMHM IPAaBOBBIMH aKTaMy cyOBpeKkTa
Poccuiickoi ®eepaluy, MyHHIMIAIbHBIMH IIPABOBBIMH aKTaMH,

6) 3aTpeGoBaHMEe OT 3asBHUTEN NpPH IpPENOCTABICHHH MyHUIMIATBHON
yCIyrM IUIaThl, He MpPeTyCMOTPEHHOH HOPMATHBHBIMM MpPaBOBBIMH aKTaMu
Poccuiickoit ®enepanun, cyobexra Poccuiickoit denepaluu, MyHHIHNIATLHEIMA
IIpaBOBBIMM aKTaMH,;

7) OTKa3 MyHMLUMIAIBHOTO apXHMBa, JODKHOCTHOIO JIHIA B HCIPaBiCHHM
JOTYIIEHHBIX ONEYaTOK H OWIMGOK B BBIIAHHBIX B Pe3yNbTate IIPeAOCTaBICHHS
MYHHIUNIAIBHON yCITyTH NOKYMEHTaX nub0o HapylleHHE YCTaHOBJICHHOTO CpPOKa
TaKMX MCIIPaBICHUMH;
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8) HapymeHHe cpoka WM MOpsAAKa BBIAAYM AOKYMEHTOB IO pe3yibTaTaM
Tpe0CTaBIeHUsA MyHHUIMNIATBHON YCITyTH;

9) NpPHOCTAHOBIIEHHE TPENOCTABICHHS MYyHUIMIAILHOH YCIYTH, €CIH
OCHOBaHHsA NPHOCTAHOBJIEHHA He INPeIyCMOTpeHB! (elepalbHbBIMH 3aKOHAMH H
NPUHATBEIME B COOTBETCTBHH C HEMH MHBIMM HOPMaTHBHBIMH IPaBOBBIMH aKTaMH
Poccuiickoit ®enepanuu, 3aKOHAMH 1 MHBIMM HOPMATHBHBIMH IIPaBOBBIMH aKTaMH
cyobexTa Poccuiickoii Pesepaliny, MyHULMIIATBHBIMYA IPABOBBIMH aKTaMH,;

10) TpeGoBaHMe y 3asBUTeNs NPH INPEAOCTABICHMH  MYHHUHMIAIbHOH
YCIYTH JOKyMEHTOB WM HHGOPMAIMH, OTCYTCTBHE M (WJIM) HEJIOCTOBEPHOCTH
KOTOPEIX He YKa3bIBJIMCh IIPH NEPBOHAYAJIBbHOM OTKase B IPHEME JOKYMEHTOB,
HeoOXOIMMBIX JUIS TpPEJOCTABJEHMs MyHUIHMIANBHOH ycmyrw, Jjmbo B
NpeNOCTaBJIeHHA  MYHHIMIIAIBHOW  yCIYrW, 33 HCKIIOYEHHEM  CIyHacs,
TIpeyCMOTPEHHBIX ITyHKToM 44acTu 1 crateu 7 PenepanbHOro 3akoHa Ne 210-
@3.

5.2. YanoGa momaercs B MHCHMEHHOM (opMe Ha OyMaKHOM HOCHTENE, B
3NEKTPOHHOM (opMe B OpraH, NPENOCTABIAIOMMN MyHHUHMIAILHYIO YCIYTY,
MHOTOQYHKIMOHANBHEI  HeHTp MMO0 B COOTBETCTBYIOIIMH  OpraH
roCyJIapCTBEHHON BIIACTH, ABJIAIOIIMACA YIPEAUTENEM MHOTO(QYHKIHOHAJIEHOTO
neHTpa (manee - Y4YpeAHTENb MHOTOQYHKIHOHAIBHOTO nenrpa). JKanobsl Ha
pelnenus W aelicrus (GesfeiicTBre) PYKOBOJUTENA Opraxa, NpeJoCTaB/IAIOLIeTo
MYHHIUIATBHYIO YCIYTy, [OJAI0TCA B BBIIECTOAIIMI OpraH (ipy ero HAIUYKH)
mu6o0 B clAyyae ero OTCYICTBHA PacCMaTpUBAIOTCA — HEHOCPEACTBEHHO
PYKOBOJIMTEJIEM OPraHa, IPeIoCTaBIAOIIEr0 MyHHIAAILHYIO yCIIyTy.

Xano6sl Ha pemeHHA M ACHCTBUA (GesmeiicTBre) pabOTHHKA
MHOTOQYHKIIMOHAJILHOI'O LEeHTpa IOJAIOTCS PYKOBOJUTEIO 3TOrO
MHOTO(QYHKIIMOHAIbHOTO ~ LeHTpa. JKamoOsl Ha pelleHHs H nercTBHs
(6e3neiicTBie) MHOTOGYHKUHOHANBHOTO  IEHTPa  IMOJANOTCA y4peIuTeIO
MHOTOQYHKIHOHANBHOrO HeHTpa. JKanoObl Ha pelleHus H JeACTBUA
(Ge3neiicTBHE) PAGOTHUKOB OPraHM3ANUM, MPEXYCMOTPEHHBIX YACTBIO 1.1 ctaTtbu
16 ®enepanpuoro 3akoHa Ne 210-@3, noparoTCi pPYKOBOAHTENAM ITHX
OpraHH3alUi.

XKanoba MOXET ObITh HaIpaBJIeHa o o4Te, yepes
MHOrOQYHKIMOHAJIBHEI ~ LEHTp, C  HCIOIb30BAHHEM HH(OpMAHOHHO-
TeNeKOMMYHHKAIMOHHON ceTH «HMHTepHET», OGUIMANBHOrO OpraHa MECTHOrO
camoyInpabieHus, EauHoro mnopraia, MHGOPMALMOHHOH CHCTEMSBI nocyneOHoro
06XKAOBAHHS, a TAKKE MOXKET ObITh IPHHATA IPH JIAYHOM [TPHEME 3aBUTCIIA.

5.3. YKano6a JoMKHA CoflepKaTh CIIeIYIONIYI0 HHPOPMALHIO:
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1) HauMeHOBaHHE OpraHa, NPEAOCTABILAIOIIET0 MYHMIHNAIBHYIO YCIYyTY,
IOJDKHOCTHOrO JIMI[a OpraHa, HpeAOCTaBIIOMEro MYHHIMNAIBHYIO YCIyTy,
MHOTOQYHKIMOHAJIGHOTO LEHTpa, €ro pykoBomurens M (wix) paGoTHHKa,
opraHM3aluil, MpeyCMOTPeHHBIX 4acThio 1.1 craTen 16 @enepanbHoro 3akona Ne
210-®3, ux pykosomuTelieii W (WiM) paGOTHHKOB, pELICHUSA W ACHCTBHA
(Ge3meiicTBHE) KOTOPBIX 00XKATYIOTCS; ‘

2) dammiHio, uMs, OT4eCTBO (IIOC/IEAHEee - NPH HAIMYMM), CBEACHHS O
MeCTe KUTENbCTBA 3aIBUTENS - PH3HUECKOTO JHLa MO0 HAaMMEHOBaHKe, CBEACHHUA
0 MecTe HaXOXKIEHHs 3aiBHTEIS - IOPHIMIECKOro JIMLa, a Talkke Homep (HoMepa)
KOHTAKTHOTO TeneoHa, afpec (aapeca) MEKTPOHHON MOYTH (NPH HATMIHH) H
II0YTOBBIH a/[pec, HOKOTOPBIM JAOJDKEH OBITh HAlpaBIIeH OTBET 3asBUTEIIO;

3) cBemeHHs 00 OGXKaTyeMBIX DEIICHHAX M JACHCTBHAX (Ge3neiicTBHN)
OpraHa, NPeJOCTABIIOMEr0 MYHHUMNAIBHYIO YCIYTy, [AO/DKHOCTHOIO JIHILA
OpraHa, MPeROCTAaBIAIOIIEr0 MyHHIMNAIBHYIO YCIYTY, 60 MYHHIUIIAILHOTO
CITy>Kallero, MHOTr0()yHKIIHOHAJILHOT'O LEHTpa, paboTHHKA
MHOTO(YHKIIMOHAILHOTO LEHTPa, OpraHM3alyii, NpeIyCMOTPEHHbIX HacCThio 1.1
cratbi16 ®enepansHoro 3akoHa Ne 210-@3, ux paGOTHHKOB;

4) noBOIBI, HA OCHOBAaHHH KOTOPBIX 3asBHTENb HE COTNIACEH C PEIICHAEM U
meiictBHeM (6e3aeicTBIEM) OpraHa, MPENOCTAaBISIONIEro yCIyry, AOHKHOCTHOTO
NHL2 OpraHa, NPEeIOCTABISIOLIEro YCIYTy, MHOTOQYHKIHOHAIBHOrO LEHTPa,
paGoTHHKA MHOTO(YHKUMOHANBHOTO IEHTpa, OpraHHM3allMi, npenyCMOTpeHHwi
qacTsio 1.1 cTathu 16 ®enepanbHoro 3akoHa Ne 210-03, ux pabOTHHKOB.

5.4, TlocTynmBmas >xajnoba MOIEXHUT PErHCTPALlMM B CPOK HE IIO3IHEC
Tpex paboduX JTHEM.

5.5. YKano6a, HOCTYNHMBIIAS B OPraH, NPeIOCTABIIOIHHA MyHALUIIATBHYIO
yCIIyry, MHOTO(QYHKIMOHAIBHEIA LEHTP, YIPEOUTEI0 MHOTro¢yHKIHOHAILHOTO
LIEHTPa, B OpraHU3alkHK, MPEIyCMOTPEHHBIE YaCThIO 1.1 crateu 16 ®enepalbHOTO
saxoHa Ne 210- @3, nu60 BeImecTOAIuEA opraH (IPH €ro HATMYMM), MOJJICHKHUT
PacCMOTPEHHIO B TeYeHHe IATHAANATH Pabounx JHeH Co JiHs ee PerucTpalliy, a B
ciydae o00XajoBaHWs OTKa3a OpraHa, INpPeJOCTABJIOMEro MyHHIHMIAILHYI0
yclIyry, MHOTOGYHKIHOHAJILHOTO LEHTPA, opraHusalyii, HpeayCMOTPSHHBIX
vactsio 1.1 crateu 16 ®enepansroro 3akoHa Ne 210-@3, B ippeMe JOKYMEHTOB y
3asBUTEJIA JU60 B HCIPABICHHM IOMYIICHHBIX ONMEYaTOK ¥ OMHOOK HIH B Ciydae
00)KaJIOBaHMs HApyIIeHHs YCTaHOBICHHOIO CpOKa TaKuX UCIpaBlIeHHH - B
TEe4eHUH IIATH pabounx JHEH.

5.6. K xanobe Moryr OBITb TNPHIOXKEHbl KOINMH JOKyMEHTOB,
OATBEPXKAAIONINX M3T0XKEHHbIe B XKanobe 0OCTOATENbCTBA. B Takom ciydae B
*as06e MPHBOJUTCS NepedeHb MPHIATaeMbIX K HEH JIOKyMEHTOB. ‘
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5.7. Tlo pesynbTaTaM pacCMOTPEHHS XKaloObl NPUHUMAETCS ONHO U3
ClIeyIOLUX pEIICHUIA:

1) xanoba yaoBIeTBOpAETCS, B TOM 4YHCle B OopMe OTMEHBI MPUHATOTO
pelIeHHs, WCTIPABJICHAs MNOINYIIEHHBIX ONEYaTOK M OWMOGOK B BBIIAHHEIX B
pe3yNbTaTe MpeJOCTaBICHAS MYyHHIMIIAIGHON YCIYyrH AOKyMEHTaX, BO3BpaTa
3agBUTEIIO JEHEXHBIX CpPEACTB, B3MMaHHE KOTOPbIX HE MPEIyCMOTPEHO
HOpPMAaTHBHBEIMH TIPaBOBbIMM akTaMH Poccuiickoit Penepanun, HOPMAaTHBHBIMH
IpaBOBEIMH aKkTamu CyObekTa Poccuiickodt Oenepauuy, MyHMUHIAIBHBIMH
IIPaBOBBIMU aKTaMH;

2) B yAOBJIETBOPEHHH XKaJI0OEI OTKa3EIBaCTCS.

MOTHBHpPOBAHHEI OTBET O pe3yibTaTax pacCMOTPEHHA KaJOOBI
HATpaBJIAETCs 3asBUTENIO B TedeHne 10 pabounx AHel.
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ITpunoxerue 1

K aIMHHHCTPaTHBHOMY PEIIaMEeHTY NpPENOCTABICHMA MyHUIMIATEHOK
yeyru «/HpopMaIHoHHOe 0GecTiedeHHe TPaXaH, OpraHu3alui 1
0GIECTBEHHBIX 00BeAMHEHHI Ha OCHOBE JOKYMEHTOB apXMBHOIO oHza
Camapckoit 00J1acTH B PYTHX apXUBHEIX JOKYMEHTOB)

HnbopMaIms 0 MeCTOHAX0XKACHHH, rpaduke paGoTHI, HOMEpax TeaeOHOB 1A CIIPABOK,
ajipece ICKTPOHHOM MOYTH aPXHBHOTO OTAENa AMNapaTa AJIMAHHCTPALUH FOPOJCKOTo
okpyra IToXBHCTHEBO, MHOTO(YHKIMOHATBHOTO IIEHTPa FOPOJICKOT0 OKpyTa

IToxBHCTHEBO

HanmeHOBaHME
MYHHIMIJIbHOro apxusa, ML

Hndopmauus

ApxuBHEili  oTmen  Ammapara
AJIMUHHCTpaLUH TOpPOACKOro
okpyra IloxsucrHeBo CaMapckoi
obnactu

TloutoBuiit anpec: 446452, Camapckasd 061acTs, T.
IMoxsucTHEBO, Y. KocoropHas, 22.

Tenedon/daxc s cpasok: 8 (84656) 26042
AJpec dJIEKTPOHHOM MOYTEL:

www.pohgor.ru

ITpuemHBIe THH:

ITonenensHUK, Cpena — € 8.00 o 17. 00,

[IsrHAna — ¢ 9.00 10 15.00

O6enenusiii nepepsis ¢ 12.00 no 13.00

BrixogHo#: cy660Ta, BOCKPECCHEBE.

MyHHIHMNIAIBHOE ABTOHOMHOE
yupexAeHHE TOPOACKOTO OKpyra
ToxsuctHeBo Camapckoif 061acTH
«MHOroQyHKUHOHAJBHEIH  IICHTP
Npe0CTaBICHHA TOCYAapCTBEHHEIX
¥ MyHHIEIAIBHEIX ycayr» (MAY
«M®PII»)

TToutoBslii ajgpec: 446450, Camapckas o0nacTp, T.
I1oXBHCTHEBO,

yi1. JlepMOHTOBa, 2-a.

Tenedon s crpaBok: 8 (84656) 22333

AJpec 3NeKTPOHHOA MOYTHL:

pohgor-mfc@mail.ru

IIpueMHEIC JHH:

IToHeneNbHUK, Cpena, YETBEpr, MATHHLA C 8-00 mo
18-00, BropauK — ¢ 8-00 1o 20-00, cy660ta ¢ 10.00
10 16. 00, Bockpecenbe — BuxonHo#. [locie 17-00
B pa6oane aHM H Cy660Ty — 1O NpeABapUTEIbHON
3aIUCH.




IIPEOCTaBUTh
BBIITHACKY)
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ITpunoxxenue 2

K aIMHHHUCTPaTABHOMY pETJIAMEHTY NPEIOCTaBICHUA
MyHULIUNansHOH yeryr «AabopmalmonHoe
obecrieueHHe rpaxiaH, OpraHu3anuil 1
00IeCTBEHHEIX 00BEIUHEHHI HA OCHOBE IOKYMEHTOB
apxusHoro ponna Camapckoii 0611aCTH M IpyTHX
ApXUBHBIX JOKYMEHTOB»

HavansHUKY apxMBHOTO OTAEa Amnapara
AIMHHHCTpAIIMU FOPOACKOro OKpyra
IMoxsuctHeBo Camapckoii 06nacTu

yia. Kocoropnas, 22
r. [IoxBUCTHEBO

Camapckoit 0611aCTb,
446452

(®.11.0., win HauMEHOBAaHHE IOPHAMYECKOTO JIUIIA)

(TTOYTOBHIH U /WM IOPUIMIECKHI afpec 3asIBUTEIS)

(KOHTaKTHBEI# TenedoH)

3ASIBJIEHUE

(apxMBHYIO CIpaBKy, apXMBHYIO KOIIHIO, apXHBHYIO

(TeMa, Bompoc, coOBITHE, (PAKT, XPOBOIOTHICCKHE PaMKH)

(crioco6 momyenns pesynprara o/ nowra’MPLY)

IIOATINCH
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B apxuBHbIi oTaen Anmapara AAMHAHHCTpalMH
r.o. IToxsuctHeBo Camapckoit 001acTH

AHKETA-3ASIBJIEHUE
JJisl HaBeleHHsl APXHBHOH CIPaBKH M0 JOKYMEHTaM

1. ®amunus, M, OTYECTBO
(4 BCE MX M3MEHEHHA).
I'ox ¥ MecAL poXKAeHNA UL,
0 KOTOpPOM 3alpalliiBacTCs
apXHBHas CpaBKa

2. Gammwind, UM, OTIECTBO
JTHIIA, 3apalIMBalOIIEro
apXMBHYIO CIIPaBKy, H
OTHOIIEHHE K JIMIy, O KOTOpPOM
3alpalmuBaeTCs CIpaBKa (mns
i, 3aIpalUBAIOLIHX
CIpaBKy O APYTHX JIMIAX).
Anpec u Ne TenedoHa 3adBUTENA

3. Kyzaa u 11 Kakoi Lenu
3ampanInBaeTCs apXHBHAs
cIpaBKa (azpec, o KOTOpoMy
BBICJIATH CIIPABKY)

4. O yéM 3anpalnuBacTcs
apXHBHAadA CIIPaBKa: TOYHOE
Ha3BaHHe MecTa paboTHI,
yué0Bl, CIyXObl (YUpeKICHHE,
yueOHOE 3aBe/ICHHE,

BOMHCKAs 4acTh)

Hauano | Kosen paGotei,
paboTsl, y4&OHI JIOJDKHOCTD,
y9&OEI (roa, mec4ll, 3BaHHE
(ron, YHCJIO)
MecHIl,
YHCIIO)
llommace 3asBuTENS Pacmm@poBKa NOMIHCH

Hara




ITo pe3ynbTaTaM pacCMOTPEHHS 3asABJIEHUA OT
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[Ipunoxenue 3

K aJIMHHHACTPATUBHOMY PETIaMCHTY IpeaoCTaBICHAS

MyHHIENATEHOM yeryrd « AHdopMaloHHOe 06ecTedcHHE IPaXKaaH, OpraHu3aluii 1
00IEeCTBEHHBIX 00BEIMHEHHH Ha OCHOBE JOKYMEHTOB apxuBHOTo GoHna CamMapCKoi
06J1acTH ¥ APYTHX apXUBHBIX JOKYMEHTOBY

dopma yBeoMIeHHs 00 0TKase B IpHEME JOKYMEHTOB,

HCO6XOJII/IMBIX JJIA IIpeAOCTaBJICHNU YCIYyTH

Komy

((pammmns, EMs, OTYECTBO)

(ampec)

Ne 51

IPHIOXKEHHEIX K HEMY JIOKyMEHTOB, B COOTBETCTBHH C De/lepalbHbIM 3aKOHOM
«06 apxusHOM fenie B Poccuiickoii ®enepauun» NPUHATO PEUICHAE OTKa3aTk B

npueMe

JOKYMCHTOB,

ClIeQyHOIIUM OCHOBaHHAM:

HEOOXOMUMBIX  JUIA npeaoCTaBICHHUA

yCIIyTH, IIO

Ne HauMeHnoBan#ne OCHOBaHHUSA JUIA OTKa3a B PazpsacHeHHe TpUYHH OTKa3a
IIyHKTa COOTBETCTBHHU ¢ €IHHBIM CTAHIAPTOM B [Ip€OOCTaBJICHHHA
periiaMedTa YCJIIVTH
noan.1) | obpameHne C 3a1poCcoM 0 | yKa3pIBalOTCA  OCHOBaHMA
n.2.7.1 | mpemocTaBiieHMH ~YCIyrd B OpraH | Takoro BbiBOJa
MECTHOIO caMOyTnpaBJCHHS, B
IIOJIHOMOYHA  KOTOpHIX HE  BXOAMT
NpeROCTaBICHHE YCIYTH;
noamn.2) mojada 3asBicHHs (3ampoca) OT HMMEHH | yKa3blBalOTCI  OCHOBaHHMA
m. 2.7.1 3asfBUTENA HE YIIOJHOMOYEHHBIM Ha TO | TAKOT'O BHIBOAQA
JUIIOM;
noan.3) | IpeAcTaBi€HHBIE  JOKYMEHTBI HJIH | yKa3bIBaeTCH
n. 2.7.1 CBeleHHs YTPaTWIH CHIy HAa MOMEHT | MCUepILIBAIOIMH NEpPEeYeHb
obpamenus 3a ycayrodf (CBEREHUS | JOKYMEHTOB, YTPATHUBHIAX
IOKYMEHTA, yAOCTOBEPSIOIMI JINYHOCTD; | CHITY

JTOKYMEHT, yIOCTOBEPSIOLIHIM
[OJTHOMOYHMS IPEACTaBUTEN 3asiBHUTEIA,
B clrydae o0paleHus 3a

IpeJOCTaBIEHHEM YCIYTH yKa3aHHBIM
JIHIIOM);
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noxm.4)
m 2.7.1

MpeICTaBI€HHE HEMOJHOI0 KOMIUIEKTA
TOKyMEHTOB, IIOJIEKAIINX
00s3aTeILHOMY HpeACTaBICHHIO
RassBUTENIEM;

YKa3beIBatOTCA OCHOBaHUA
TaKoro BbIBOJa

HOAIL.5)
m 2.7.1

HIIEKTPOHHBIE JOKYyMEHTHI,
NpeaCTaBlIeHHbIC 3asiBUTEJIEM, He
COOTBETCTBYIOT TpeGoBaHMAM (popMaTa HX
pefoCTaBieHUs | (WIH) HE YUTAIOTCS

YKa3bIBarOTCA OCHOBAaHHA
TaKoro BbIBOJA

noA1.6)
m 2.7.1

MpeACTaBlIeHHbIE JOKYMEHTBI COAEpXaT
HeJOCTOBEPHbIE B (WIM) NPOTHBOPEYUBLIC
CBEIICHHA, IOTYHUCTKH, HCIIPaBJICHUS,
MOBPEXIEHHS, HeE HO3BOJIAIOIINE
0THO3HAYHO HCTOJIKOBAaTh UX COIEpIKAHHE,
a TaK)Ke HE 3aBepeHHble B IIOPAIKe,
yCTaHOBJICHHOM 3aKOHOJIaTEILCTBOM
Poccuiickoii @eaepanuu

yKa3bIBaeTCA
HCYEPIBIBAIONINH IIEpEYCHb
JIOKYMEHTOB, COZICPKaIHX
NOAYHCTKH U HCIPaBICHUA

B! BIIpaBe NOBTOPHO 0GPAaTHThCA B YIONHOMOYEHHBIH OpTaH C 3asBICHHCM
0 TIPEJIOCTABJICHHH YCIIYTH IOCJIe YCTPaHEHHA yKa3aHHBIX HapyIIeHHH.

JlaHHBIA OTKa3 MOXeT GbiTh 0GXKaloBaH B JIOCYAeOHOM MOpsIKe ITyTeM
HAIIPaBJIEHH JKaI00b! B YIIOJIHOMOYEHHbIH OpraH, a TAKKe B cyneOHOM MOPSAJIKE.

OORNCHOCMb

nooOnuUce

pacuugpoeKa noonucu
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[Ipunoxxenue 4

K aIMHHHCTPAaTHBHOMY PEIJIaMEHTY IIPEIOCTaBIICHHS
MYHHIUNaIbHOM yenyru « AHpopManoHHOE
obecre4eHue rpaxJiaH, OpraHu3anuii 1
00ImecTBeHHBIX 00bEIUHCHHI Ha OCHOBE JOKYMEHTOB
apxuBHoro gonna Camapckoit 06J1aCTH M JpyTHX
apXHBHBIX JOKYMEHTOB)

f IMocTymneHre B MyHHIMNTATBHBIH apXHB 3a1poca \
3agBHTEII 110 IIOYTE, B TOM YHCIIE ITO JICKTPOHHOM IIOYTE;
IPH HENOCPEACTBEHHOM OOPAICHHH B MyHHIMIAIbHEIH
apxuB; dyepe3 EMUHBIA MOpTal roCyAapCTBEHHBIX H
MYHHLMIATBHBIX yCIyr miH [lopran rocyjapcTBeHHbBIX U
\ MyHHIHNAnHEIX yeayr Camapcekoit o6acTy; J

\
PerucTpanus 3ampoca ¥ nepejaya i pacCMOTPEHUA

OTBETCTBEHHOMY CIICIIHAITACTY

AHaIH3 TEMaTHKH MMOCTYNHUBIIETO 3al1poca

N -/

N

K YBenomiieHue \ / Hanpasnenue 3anpoca Ha \ / TMonroroBka v OTHpaBKa \

3asiBHTCIIA HCIIOJIHEHHE B IPYTHE apXHUBBIL, 3a9BHTENO HHHOPMALIHOHHOTO
06 oTkase B OpraHsl, OpraHH3al{H 1o IHCBMAa, aDXUBHOM CIIPABKH,
MpeAOCTaBJICHHH IPHHAIEXHOCTH U YBEIOMICHHE ApXHMBHO# BBINHCKH, apXHBHOM
MYHHIHIATbHOH 3aABUTENIO O NepeHanpasnexHnu KOIHH, TEMATHHECKOTO
yCIyTd sanpoca nepeqns, TCM%tTPI‘lCCKOI/I
NOACOPKH KOIHMi apXMBHEIX
k j \ / JOKYMEHTOB, TCMATHIECKOr O

0030pa apXUBHBIX JOKYMEHTOB,
oTBeTa 00 OTCYTCTBHH
3aIpalIMBacMbIX CBEICHHI,
PeKOMEHIALHMH O AabHEHIINX
HyTAX MOMCKA HEOOXOMHMOM
HH(popMaLHH

\_ /




