AGMNHNCTRAUNS
roroacKkoro OKPYra

MoxsuctHeBO
Camapckoi obnactu

NOCTAHOBJIEHUE
oT gﬂz ‘ 03 ,2046 No L,40

OO0 yTBep:kIeHHH AIMHHHCTPATHBHOIO perjiamMeHTa
NpeaocTaBJIeHHs] MYHHIIHNIAJILHOM YCJIyrH

«IIpenocraBiieHue HHpOPMaLIUK O MOPSIAKe

NpeI0CTABICHUS KUIHIIHO-KOMMYHAJIbHBIX YCJIYT HACEJICHHIO)

PaccMoTpeB Matepuansl, MpeNOCTaBlIeHHblE [JaBHBIM yIpaBieHHEM
rpaJOCTPOUTENBCTBA U KOMMYHAJIBHOTO XO35AHCTBa AJIMHHHUCTPALM TOPOJICKOTO
okpyra IloxBucTHeBO, pyKOBOACTBYsAChH CT. 23 VYcTaBa TrOpPOACKOrO OKpyra
[loxBUCTHEBO, AIMUHUCTpPALIUU ropojackoro okpyra [ToxBucTHeBo

HOCTAHOBJUAET:

1. YTBepauth npunaraemMbiii AIMAHUCTPATUBHBIN perjaMeHT IpefocTaBlie-
HUs MyHULUMNansHOH ycmyru «lIpegocraBneHne HHpOpMaIUy O IOpSIKe IIpenoc-
TaBJIEHUS XKUIUIIHO-KOMMYHAJIBHBIX YCIIYT HACEIEHUIOY.

2. Onyb6nukoBaTh HacTodlllee IIOCTAHOBIEHHWE B rasete [IoXBUCTHEBCKU
BECTHUK» W pa3MeCTUTh AIMUHUCTPATUBHBIN pernaMeHT Ha OQUIMalbHOM caiTe
AJIMUHHCTpalUd TOpOJCKOTo okpyra [ToxBucTHEBO.

3. Pa3MecTUTh HACTOAIIUM aAAMHUHHUCTPATUBHBINA perjlaMeHT Ha €IWHOM
HopTaje rocyiapCTBEHHBIX U MYHHUIMITAIBHBIX YCIyT gosuslugi.ru.

4. Hacrosllee NOCTaHOBIECHHE BCTYNAaeT B CUITY CO JHS OIMyOIHMKOBaHUS.

5. Ilpu3Harh yTpaTUBIIMM CUIY IMOCTAaHOBJIEHHE AIMHHHUCTPALUUA TOPOA-
ckoro okpyra lloxBuctHeBo oT 02.12.2013 Nel1947«0O6 yTBepX AeHUH aIMUHUCT-
PaTUBHOTO periaMeHTa MpelocTaBiIeHHs] MyHHUIMNaNbHON yeiayru «lIpenocrasie-
HYe MHQOpMaluu O MOpSAKEe NPeNOCTaBIEHUS XWIALIHO-KOMMYHANBHBIX YCIIyT
HaCeJICHUION.

6. KoHTponp 3a HCHIONHEHHEM HACTOSIIErO IMOCTAHOBJIEHUS BO3NIOXKUTH Ha

nepBoro 3aMmecturens I nase roponckoro okpyra [loxsuctHeBo, pykoBogutens ['Y

I'maBa ropoackoro okpyra C.IL.ITonos




H.H. Po3vuiuna 24137



YTBEPX/IEH

IIOCTaHOBJICHHEM

AIMMHHCTPALUA TOPOACKOIO OKPyTra
IloxBuctHeBO Camapckoit o0mactu

or 22R. 03, 216N Y70

AAMHHHCTPATHBHBII PerJIaMeHT NPe0CTaBIeHHS MYHHIUNAILHOH YCJIyrH
«IIpenocrapyienne HHGOPMALUH 0 MOPSAAKE NPEAOCTABICHHS
KHJTHIHO-KOMMYHAJILHBIX YCJIYT HaceJeHHI0»

1. O6wue no10KeHUA

OO6mue cBeleHHs] 0 MYHHIMIAILHOMN ycJIyre

1.1. ANMWHHCTpAaTHMBHBIE peIIaMeHT MNPENOCTABIEHUS MyHHIUTIATBHOM
yeryru «IIpemocraBnenue mHGOpMannH O MOPSAAKE IIPEAOCTABICHHS KUIHIIHO-
KOMMYHQJIBHBIX YCIIyT HACEJNECHHIO» (Aanee — AIMHHUCTPATHBHBEIN DEIIAMEHT)
OmpenesseT Kpyr 3asBUTENICH, CTaHIApT MPEAOCTaBlIeHHs MYHHUIMIAIEHON
YCIIyTH, COCTaB, IOCIEN0BATEIBHOCTD U CPOKH BBITOMHEHHUS aMHHHCTPATUBHEIX
Ipouenyp, TpeboBaHUs K NOPSAKY UX BBHINOJHEHHS, B TOM 4Hdcie OCOGEHHOCTH
BBIITONTHEHU aJMWHHUCTPATHBHBIX IpPOLEAYp B 3JCKTPOHHOU (opMe, a Takxke
0COOEHHOCTH BBITIOTHEHUS aIMUHUCTPATUBHBIX IpoLenyp B
MHOTOQYHKIIMOHAJIBHOM  LEeHTpe, (OPMEI  KOHTPOAS 32  HCIIONHEHHEM
ANMAHUCTPaTHBHOIO  perIaMeHTa, JocyneOHbIi  (BHecyneOHBIH) MOpALOK
o0)kaloBaHMs peIIeHui U AedcTBuil (Oe3meiicTBYS) OpraHa, NpefoCTAaBIISLIONIEro
MYHHLMIAIBHYIO YCIOyry, & Takke MIOKHOCTHBIX JIMI, MYHHIHUIAIBHEIX
CIyXallldX  INPH  OCYLIECTBIECHUH  MOTHOMOYHMHA IO  NPEAOCTaBICHUIO
MYHUIUTAIBHON YCIIYTH.

1.2. OcHOBHBIE NOHATHS B HACTOAIIEM AIMUHHCTPATHBHOM perIaMeHTe
UCMOIB3YIOTC B TOM XK€ 3HaY€HUH, B KOTOPOM OHM IIpHBelieHBl B DenepaibHOM
sakoHe ot 27.07.2010 Ne 210-®3 «O6 opraHu3aguy [peaoCTaBlIeHHs
TOCYHapCTBEHHEIX M MYHUIUNAIBHBIX YCIYT» W HUHBIX HOPMAaTHBHBIX [PaBOBBIX
aktax Poccuiickoit @eneparuu u CaMmapckoii o6macTy.

1.3,  MyHununaneHas  yciyra  NPeNOCTaBiseTcs  (QU3MYECKHMM U
IOPUIMYECKHM JIMLaM, OOpaTUBLINMCS B YCTAHOBJICHHOM IIOPSAIKE C 3asBJIEHHEM
(nanee — 3asABHUTED).

Ot uMeHU 3asBUTENEH BIPaBe BBICTYIIATH:

NpeacTaBUTECIIM, HMEIOIMUE HOTaApUaJIbHO YIOCTOBEPECHHYIO ITOBEPECHHOCTH
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(b0 JIOBEPEHHOCTh, NPHPABHEHHYIO K HOTAPHATBHO YOOCTOBEPEHHOM) Ha
COBEpIICHUE IEHCTBUM, CBA3AHHBIX C NOTyIeHHEM MyHHLMIAIBHON YCITyTH;

3aKOHHBIC IPE/ICTABUTEIH HENEECHOCOOHBIX TpaXHaH — PpOIHUTEINH,
YCHIHOBUTENIY, ONEKYHbI, IIONMEYHTENH, HA OCHOBAHHU COOTBETCTBYIONIETO
[IDAaBOBOTO aKTa, B Cllyyae €CiId 3asBUTEJEM SBISIETCS HeNeeclocoOHOe WITH
OrpaHUYEHHO AeecoCOoOHOoe JIHIIO.

Ilopsinox nHpopMHpPOBaHHS 0 NPABUIAX NPEJOCTABICHHH
MYHHIHIIAJIBHOH YCJYTd

1.4. Ilopsnox momyueHHs HHGOpPMAIMH II0 BOINpPOCAM MPENOCTABICHUS
MYHHLHUIIATIBHON YCIIYTH:

HMudopmanuio o MecTe HaxOXIeHHs W rpaduke paGoThl, CIPAaBOYHBIX U
KOHTaKTHBIX TejledoHax, aapecax 3SJIEKTPOHHOM IOYTH, OQHLHAILHOM CalTe
opraHa, NpPEAOCTABIAIONIEr0 MYHHUIMIIAIBHYIO YCIYTy, CHOco0ax IomydeHus
uHopMaIm, ) MHOTo(yHKIIHOHATTBHOM LEHTpe IIpeOoCTaBICHUS
rOCYIapCTBEHHBIX M MYHULMINAIBHBIX YCIYT (Zajgee — MHOTOGMYHKIMOHAJIbHEIHN
IIEHTP), @ TaKXXe O IOpPSIKE NPeJOCTaBIeHHS MYHHUHITAIBHOM YCAYTH MOXKHO
HOJYIHUTE:

Ha OGQUIMAIBHOM CaiTe OpraHa, IPEJOCTABISIOIIET0 MYHHUIMIAIBHYIO
yCIyry, B MHGOpMaUOHHO-TeJIEKOMMYHUKAIIMOHHON ceTu «HTepHeT» (manee —
ceTb VIHTEpHET);

B uHpopmamuoHHOH  cucreMe  «[lopram  rocymapcTBEHHBIX — H
MYHHULHUNAIBHBIX yeyr (pyHkumit) Camapckoit obnactu» (nanee — PerunoHanbHbIN
nopran);

B (denepanbHOM rocygapcTBeHHOM WH(OpMalnnOHHOW cucTeMe «EnuHBIN
OpTaJl TOCYAApCTBEHHBIX M MYHHMIMNAIBHBIX ycuyr (byHkoui)» (mamee —
EnuHsIil mopran);

Ha MH(QOPMAIIMOHHBIX CTEHIAaX B MeCTaX IPeJOCTaBIeHHUs MYHUIUIAIEHON
yCIIyTH;

IpU TUYHOM OOpAIlleHUH 3asIBUTENS;

Ipu oOpallleHuH B NUCbMEHHOK dopMe, B popMe 3JIEKTPOHHOIO JOKYMEHTA,

o tenedony.

1.5. CopaBoyHas uHpOpMalus 0 MpeAOCTaBIeHUY MYHULMITAJIBHON yCIIyTH:

agpec MEeCTOHaxXOXIEHMsI opraHa, IpeJOCTAaBISIOIIEr0 MYyHHMLHIAIbHYIO

ycIyry (najee — yHOoJHOMOYEHHBIH OpraH):



I'naBHOe ynpaBieHHE IpaJOCTPOMTENBCTBA M KOMMYHAIBHOTO XO3SMCTEA
AIIMMHUCTpaLUH FOPOACKOro OKpyra IToXBHCTHEBO;

anpec MecroHaxoxiaeHus: 446450, Camapckas obnacts, r. [ToxBucTtHEBO,
yi1. Kyi6siuesa, . 11a.

pexuM paboThI:

IIOHENETbHUK, BTOPHUK, cpeda, YeTBepl, naTHuIa ¢ 08-00 xo 17-00 ;

nepepblB: ¢ 12-00 mo 13-00;
tenedoH: 8(84656)23899; daxkc: 8(84656)27584
JNeKTpoHHas noyra: gl _upravlenie@mail.ru;

ouIanbHBIN cailT B ceTd MuTepHeT: www.pohgor.ru.

1.6. Ilpu snuuHOM oOOpalleHUH 3asBUTENS, a TakXke OOpalleHHd B
IIUCBMEHHONX  (3NMEKTPOHHOM)  (opMe  CHEHHaTUCT, OTBETCTBEHHEIH  3a
IIPEOCTaBIEHUE MyHUIUIIAIIBHOMN YCIYTH, IPEAOCTABISAET 3asIBUTEIIO TOAPOOHYIO
MHQOPMAIHIO O IOPSAAKE PENOCTABICHUS MyHUIUTIAIBHON yCITyTH.

1.7. 3asBuTenp MMeeT NpaBo Ha IOJMydeHHe CBEAeHHUH O XoJe HCIIOIHEHHUS
MYHHLHWINAIBPHOM YCIYTHM IpH IIOMOIIM TejleOHa WM HOCPEACTBOM JIMYHOIO
HOCEIIeHUs] YIIOJTHOMOUYEHHOTO OpraHa, B JHHA U 4achkl paboTh! YIIOTHOMOYEHHOIO
oprasa.

1.8. [lns nosy4eHus CBeIEHUH O XOJie UCIIOJIHEHUSI MYHUITUITAJIBHON YCIYTH
3asBHUTEJIEM YKa3bIBAaIOTCs (HA3BIBAIOTCS) ara U (WIM) pETHCTPAllMOHHBIN HOMEp
3afBJI€HUs. 3asABUTENIO NPEIOCTABISIOTCS CBEIEHHMS O TOM, Ha KakoMm i3T1ame (B
IpoIlecce BBHIOTHEHHS KaKOH aJIMHHHUCTPATHBHON IIPOLENYpPhl) HCIIOIHEHUS
MYHHUIHUIATBFHOM YCIIyT HaXOAUTCA [IPEICTABICHHOE UM 3as1BICHHE.

B cnyyae nonmaud 3asBieHUS B (GopMe 3JIEKTPOHHOIO TOKYMEHTa C
UCIONb30BaHWeM  EauHoro  moprajia MiaM  PervoHambpHoOro  mopraia,
WHQOPMHUPOBaHHE O  XOAe  MpefoCTaBlIeHUs  MYyHUIUIAIBHON  YCIyrd
OCYIIECTBIIAETCA IIyTEM OTOOpa)K€HUS aKTyalbHOH HHQPOpPMalUd O TEKyLIEeM
COCTOSIHUM (CTaryce) OKasaHWs MyHHLUUOATBHON ycinyru B «JIMuHOM kaOmHeTe
MIOJIB30BATENISY.

1.9. Madopmanus o mnopsake IperoCTaBICHUS MYHULMUIAIBHOH YCIIyTH

NnpeaoCTaB/IACTCA OecCIIIaTHoO.

2. CraHaapT npeaocTaBjieHHs MyHHIHNIAJILHONA YCJIyru

HaumMeHoBaHHe MYHHIIHTIAJIbHOH yCJIyIH

2.1. HamMmenoBanume MyHummnaigbHodt  yciuyru:  «lIpenocrasienue



MHQOPMAlUM O IIOPSAKE  IPENOCTABIEHHS XKUTUITHO-KOMMYHAIIBHBIX  YCIIYT
HaCeNeHHIO)» (Naliee - MyHULUIIANbHAS YCITyTa).

HaumeHoBaHHe oprana, npeJocTaBJIsIOIEro MYHHUHIIAJIBHYIO YCJIYTy

2.2. MyuuuunanbHas yclyra OpeIOCTABIAETCS IOPHANYECKAM OTIENIOM
ITaBHOTO  yInpaBlieHHs TIPafOCTPOMTENHCTBA M KOMMYHAIBHOTO —XO3sHCTBA
AIMVHWCTpalUK TOPOACKOro oKpyra IToXBHCTHEBO.

PesyabTaT npepocraBieHust MyHHUMNAALHOI yeIyrn
2.3. Pe3ynbTaToM MpeIoCTaBIeHUS MYHULUITATBHON YCIYTH SBISIETCS:
NPENOCTAaBNICHUE 3aABUTEII0 HMHPOPMALMH O TOPSAKE IPEIOCTABICHUS
XUIHIIHO-KOMMYHAJIBHBIX YCIYT HACEIEHHUIO;
OTKa3 B TMPENOCTaBICHHH HHGOPMALUH O TIOPSIKE IPENOCTABICHUSA
XKUIHIIHO-KOMMYHAJIBHBIX YCIYT HACEJIEHHIO.

Cpoxk npegocTaBjieHHsi MYHHIMIAJIBHOM YCJYTH

2.4, IlpenocraBieHne MyHULUIIAIBHON YCIYTH OCYIIECTRISETCS B TEUEHHE

30 nHEH co MHS perucTpalnuy 3asBieHMs.
IIpaBoBbIe OCHOBaHHSA 151 MPEAOCTABIEHHS MYHHIUIAJLHOH YCaYrH

2.5. [IlpemocraBieHne MyHHUIMOATBHON YCIYTH OCYLIECTBJISETCS B
COOTBETCTBHH C:

KunumueiM konexcoM Poccutickoit @enepanuy;

®enepanbHbIM 3ak0HOM 0T 06.10.2003 Ne 131-03 «O6 o61mux MpHHIKMNAX
OpraHu3alli¥ MECTHOTO caMoynpasieHus B Poccutickoit Meneparumny;

®enepanbHpiM 3akoHOM OT 02.05.2006 Ne 59-D3 «O nopsiake paccMOTPEHHMs
obpamenuit rpaxxnan B Poccuiickoit ®enepanumy;

QenepanbHpiM 3ak0HOM 0T 27.07.2010 Ne 210-®3 «O6 opraHuzaimu
IIPEIOCTaBIECHHS FOCYAAaPCTBEHHBIX U MyHULUTIATBHBIX YCIYT»;

YcraBoM ropoackoro okpyra [ToxsuctaeBo CaMapckoit o6acTu;

HaCTOAIIUM AIIMI/IHI/ICTpaTI/IBHBIM pPErIIaMEeHTOM,
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HcuepnbiBaromuii mepeyens 10KyMeHTOB H HH(popManuH, HeoGXOAUMBIX B
COOTBETCTBHH € 32aKOHOAATEIbHBIMH HJIH HHBIMH HOPMATHBHBIMH
PaBOBLIMH aKTaMH /IS NPeJ0CTaB/IeHUs] MyHHUHNANLHON yciyr, KOTOpbIe
3asiBUTEJIb NOJIKEH NPEeACTABHTh CAMOCTOSITEILHO

2.6. lna nmomydeHuss uHGOpMaLHK O IIOpAZIKE TIPEIOCTABIIEHUS KAIHALIHO-
KOMMYHAJIBHBIX yCIYT 3asBHUTENb INIPEICTaBNSAET 3asdBleHHE O NpeIOCTABIEHUH
MyHHIUNATbHOW ycmyrn 1o dopme Ilpumoxernms Ne 2 k HACTOSIIEMY
PeTIIaMeHTy, B KOTOPOM B 0053aTEIEHOM HOPSIIKE YKA3hIBACTCSL:

HanMeHOBaHWe yIOIHOMOYEHHOrO opraHa, B KOTOPBIM HamnpaBiseTcs
3asBeHUe, 60 (GamMUiIHs, MMs, OTYECTBO COOTBETCTBYIOLIErO IOJKHOCTHOTO
JTHLA, JIMGO OKHOCTE COOTBETCTBYIOIETO JTALE,

BUJI 3aIpallIMBaeMON HH()OpMALIHH;

aMuIIUsl, UMsl, OTIECTBO (IIOCIEHEE - IPH HATHYHH) 3aSBHTEIIS,

TIOYTOBBIH M 3JIEKTPOHHBIH afipec, 10 KOTOPOMY JOMXeH GBITh HallpaBJieH
OTBeET.

2.7. B cnydae HeOOGXOMMMOCTH 3asfBUTENs NPHUIIATAET K 3aiBICHHIO
JOKYMEHTBI ¥ MaTepHabl THOO HX KOIUN.

2.8. Ilpu npenocTaBNeHN: MyHULUMIANBHOM YCTYTH YIIOMHOMOYEHHBII opras
He BIIpaBe TPeGOBAaThL OT 3asIBUTEJIS:

IIPENCTABICHUS JOKYMEHTOB M HH(OPMAIMd WM OCYIUECTBICHHS
JICHCTBUM, NpPEACTAaBIEHHE HWIH OCYUIECTBIECHHE KOTOPHIX HE [IPENYCMOTPEHO
HOPMAaTUBHBIMA ~ MNPABOBBIMH  aKTaMM,  PETYJIUPYIOUIMMH  OTHOIUEHHS,
BO3HUKAIOLIKE B CBA3HU C NIPEJIOCTABIEHIHEM MyHULMIIANEHOM YCIYTH;

NPEACTaB/IEHUs] NOKYMEHTOB M HMHQOPMAINH, KOTOPEIE B COOTBETCTBHU C
HOpMaTUBHBIMH IIPaBOBEIMM akTaMi Poccuiickoii Pesepanyy, HOPMAaTUBHBIMHU
NpaBoBBIMY akTaMu Camapckoit 06JIacTH ¥ MyHUUHMNATEHEIMY TPAaBOBBIME aKTaMH
Haxo[ITCd B PaCIOPSIKCHWH TOCYJapCTBEHHBIX OPraHOB, MPeA0CTaBISIONINX
MYHUIUIIAIBHYIO yCIIYyTy, WHBIX IOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOyNpaBIeHHs ¥ (WIH) MOJBEJOMCTBEHHBIX I'OCYIapCTBEHHEIM OpraHaM |
OpraHaM  MECTHOIO  CaMOYINPaBI€HHs  OpraHW3allMii,  ydYacTBYIOIIMX B
TIpeOCTABIEHUH rOCYAApCTBEHHBIX MJIM MYHULUIIATIBHBIX YCIYT, 38 HCKIIIOYEHUEM
JOKYMEHTOB, YKa3aHHBIX B 4acTH 6 ctatbu 7 Menepansuoro 3akona ot 27.07.2010
Ne  210-®@3 «O6 opraHM3alM{ IpelOCTAaBIEHHA TOCYIapCTBEHHBIX W

MYHHLHIAIBHEIX YCIYT.
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HcuepnbiBaromuii nepevens 10KyMeHTOB U HH(OPMAaLHH,
HeO0XOAMMBIX B COOTBETCTBHH € 3aKOHOAATEIbHBIMH U MHBIMH
HOPMATHBHBLIMH NPAaBOBbLIMH AKTAMH /151 IPEJ0CTABJIEHHA MyHHIHNIAbHOM
YCJIyTH, KOTOpBbIe HAXOASITCS B PACNIOPS:KeHHH IOCY1a pPCTBEHHBIX OPTaHOB,
OpPraHoB rocy1apcTBeHHbIX BHEOIOIKeTHBIX (POHI0B, OPraHOB MECTHOIO
CaMOYIIpaBJICHMsI, OPTaHN3ANHUH H 3alPALIHBAIOTCA OPraHoOM,
NPEOCTaB/IAIOMINM MYHHIHIAJLHYIO YEIYyry, B OpraHax (Oprauusanusx), B
pacrnops:keHHH KOTOPBIX OHH HAXOASITCH, €CJTH 3asiBUTE/b He NPeICTaBHII

TAKHE€ JOKYMEHTbBI H m{qmpmaumo CaAaMOCTOATEC/ILHO

2.9. JlokymeHTsl H HHGOpPMAIHs, HEOOXOOMMBIE B COOTBETCTBHU C
3aKOHONATENIPHBIMH M MHBIMM  HOPMATHBHBIMM TNPABOBBIMH  aKTaMH  JUIs
NPeNOCTaBIIEeHNUs MYHMIMIIAJBHOW YCIYTH, KOTOPhlE HAaxXOAATCS B PaCIOpsSKEHHUH
rOCYyIapCTBEHHBIX OPraHOB, OPraHOB INOCYAapPCTBEHHBIX BHEOIOMXETHBIX (DOHIOB,

OpranoB MECTHOI'O CaMOyTIpaBJICHUA, OpFaHHBaHHfI, HE Tpe6}’IOTCSI.

HcuepnbiBaomuii nepeyeHb OCHOBAHHI AJ151 0TKa3a
B [IpHeMe N0KYMEHTOB, He0OX0AHMbIX AJIsl IPEeAOCTABIEHHUS

MYHHIHUIAJIbHOH YCJIYIH

2.10. OcHoBanus A1 OTKaza B IIpHEME JOKYMEHTOB, HEOOXOAUMBIX JUIS

IIPEIOCTaBICHUS MyHULIMIIAIBHON YCIIYTH, OTCYTCTBYIOT.

I/Icqepnblnalomnﬁ nepevdeHb OCHOBAaHHUMH AJIS1 OTKa3a

B NNIPpE€AOCTABJICHHH MyHl’llll'lHa.ﬂbHOﬁ YCIYru

2.11. OcHoBaHUSAMU I OTKa3a B IPeJOCTaBIeHUN MyHUIUIIAJILHON YCIyTH
SIBIISIOTCSL:

B IIMCBMEHHOM 3asBIIEHHH COAEPIKUATCS BOIPOC, HA KOTOPBIN 3asBUTEIIO
MHOTOKPAaTHO JaBAJINCh IHCBMEHHBIE OTBETHl MO CYIIECTBY B CBSI3HM C paHee
HalpaBIeHHBIMHU 3aABICHUIMH, W TIPY 3TOM B 3aABJIE€HWH HE [PUBOASTCS HOBBIE
JOBOABI U OOCTOATENBCTBA, @ yKa3aHHOE 3asBICHHE U paHee IOCTYNMBLINE
3asBJIIEHUs HAIPaBIIUCh B OOWH M TOT € OpraH WIM OJHOMY M TOMY XK€
JOJIKHOCTHOMY JIUILY;

B 3asIBJICHUH COZIEP)KaTCsl HelleH3ypHble TUO0 0CKOPOUTEIbHBIE BRIPa)KEHU,
YyTPO3BI XKU3HY, 3L0POBBIO U UMYILIECTBY JODKHOCTHOTIO JIMLA, & TAKXKE WIEHOB €0



CEMbH;

B 3aiBJICHHH OTCYTCTBYET (DaMIJIUS 3aABUTENS, TIOYTOBBIH JuGoO
3JIEKTPOHHBIN aJpec ISl OTBETA, 33 HCKIIOYEHHEM CIIy4aeB, €C/IM B YKa3aHHOM
3AABICHUA  CONEPXKATcs (akThl, TpeOyIOIlMe INIPUHATHS Mep, CBENEHHS O
TIOATOTABTMBACMOM, COBEPIIAEMOM HIIM COBEPIIEHHOM [POTUBOIPABHOM JIESIHUH,
a TaKKe 0 JIHIIE, ero MMOArOTaBIMBAOILEM, COBEPINAIOIIEM MK COBEPIIUBIIEM;

TCKCT ITMCBMEHHOTO 3asIBJIEHHS He MIOANAETCA IPOYTEHHUIO,

IPENCTABICHNE HENOCTOBEPHBIX TOKYMEHTOB U CBEIEHMI;

T0N1a9a 3asBUTEIIEM [TUCBMEHHOTO 3asBIIEHHA, B TOM YHCJIE B 3JeKTPOHHOM
dopme, 06 OTKa3e B IPeJOCTABIEHNH MYHHLUIATBHON yCIIyTH,

3aIpOC  3asBUTENEM MHQOPMALMM, KOTOpas He OTHOCHTCS K chepe
IPENOCTABICHUS XKUITUIHO-KOMMYHAIBHEIX YCIIYT.

Ilepeyens yeyr, KOTopbie ABIAIOTCH HEOGXOAUMBIMH H
00s13aTeJIbHBIMH 1JIsl NPEA0CTABIEHHS MYHHUHNA b HOI YCJIYIH, B TOM YHC/1€
CBeeHNU 0 JIOKyMeHTe (I0KYMEHTaX), BbIIaBaeMOM (BbIAABAEMBIX)
OPraHH3aUHUsIMH, Y4ACTBYIOIIHMHU B NNPEI0CTABICHHH

MYHHIMIAILHOH YCJYIH

2.12. Vcmyru, KOTOpble SIBISAIOTCS HEOOXONMMBIMH M OOA3aTENBHBIMEA 7S
IPEOCTaBNCHAS MYHULUIANBEHON yCIIyTd, B TOM YHCIIE JOKYMEHT (IOKYMEHTHI),
BbIZlaBaeMBbIH (BBIZABaeMBble) OPTaHU3AUUSIMH, YIACTBYIOIIMMHU B IPELOCTABICHIUM

MYHHUIHNAIBHON YCIIyTH, OTCYTCTBYIOT.

Pa3smep nuarel, B3uMaeMoii ¢ 3asiBUTE/Is IPH NPeI0CTABICHUH
MYHHLIHIIAJIBHON YCIYrH, 0 cnoco0bl ee B3UMAHHS B C/Iy4asXx,
NpeaycMOTPEHHBIX (heepabHbIMH 3aKOHAMM, IPUHHMAEMbIMH B
COOTBETCTBHH ¢ HUHMH HHLIMH HOPMATHBHBIMH NMPABOBLIMH
aktamu Poccuiickoii @enepauuu 1 HOPMATHBHBIMH
npaBoBbIMH akTamu Camapckoii o61acTu

2.13. MynuuunanbHas yciIyra mpeaocTaBisieTcs OecIUIaTHO.
MakcHMaJIbHBIH CPOK OKHAAHHSA B 04epeaH NPH Moaade 3ampoca o

NpeIoCcTaB/JIeHHH MYHUUHIIAILHOH YCJIYTH H NIPH NOJy4YeHUH pe3y/ibTaTa
NpeIoCTaBJCHHSI MyHHIHNIAIbHOI YCJIYrH



2.14. MaKkcuManbHBI CPOK OXKMIAHHSA B OYepen TIpY JINYHOM OOpallieHuu
IpH TIORad€ 3adBICHHUS O MPENOCTABICHHH MyHMIMIAIBHOH yCIYrM M MpH
TIOIydCHHU Pe3yNbTaTa NPEJOCTABICHUS MYHHIMIIAIBHON YCIyIW COCTABIAET HE
Oonee 15 MuHyT.

Cpok perncrpanuu 3anpoca 3asiBUTeIs 0 IPeA0CTABJICHHH
MYHHIHOAILHOH YCJIYTrd

2.15. MakcuManbHBI CPOK PErvCTpalidM 3asBICHHS M IIPHIOKEHHBIX K
HeMy JAOKYMEHTOB — 1 paboumii neHb cO J[HS IOCTYyIUIEHHS 3asBIeHHS B
YIIOJITHOMOYEHHBIN OpraH.

2.16. B cimyvae TOCTyIUIeHHs 3asBIEHHMSA B YIIOJHOMOYEHHBIH OpraH B
BBIXOZHOM WIM Hepabouumi IpasgHHUYHBIA JeHb PETUCTpalys —3asBIeHHs
OCYLIECTBIIETCA B IEpBBIM pabouuil JNeHb, CIEOYIOLUH 3a BBIXOAHBIM HJIH
HepaOo49KM Npa3THUYHBIM JHEM.

TpeboBanus Kk MOMeLIEHHSIM, B KOTOPLIX PEI0CTABIAIOTCS
MYHHMIHIAJIbHbIE YCJIYIH, K 321y O3KHIAAHHA, MECTAM /Il 3aTIOJTHEHHSI
3alPOCOB O NMPEAOCTABJIEHHH MYHHIHNIAABHON YCJIyrd, HHPOPMaUHOHHBIM
CTeHAaM ¢ o0pa3suaMH HX 3aM0JIHEHHUS U NepevHeM A0KYMEHTOB,

HeOOXOAUMBIX /ISl IPeJOCTABJIeHHS] MYHHIHITAJILHON YCJIYTH

2.17. TpeGoBaHms K TIIOMEIICHWSM, B KOTOPBIX IPENOCTABIAETCS
MYHHIHIIAJIBHAA YCIyra, K MecTaM OXHIaHUS W MecCTaM IS 3alloJHEHUS
3asBlEHMI, MecTaM IIpHeMa  3asABUTelNeH, UHOOPMAIllUOHHBEIM  CTEHAAM C
o0OpaslaMy 3aloJHeHUs 3asBIEHUN U MEpeYHEM JT0KYMEHTOB, HEOOXOMUMBIX IS
NPeNOCTaBICHU MYHMIUIAIBHON YCIyrd, pasMelleHHI0 H  O(OpPMIIEHHUIO
BHU3YaJIbHOM U TEKCTOBOM MH(DOPMAIHH O TIOPSIKE [IPEIOCTaBIEH s YCIyTH.

Mecra mnpemocraBieHHMs MYHHUIMIIAIBHON YCIYrM [ONKHE OTBEYATh
CIIEAYIONIM TPeOOBaHUAM:

3nanne NOKHO OBITH 0OOPYZOBAaHO OTHENBHEIM BXOZOM IS CBOGOZHOIO
JOCTyTIa 3aMHTEPECOBAaHHbIX JIHII;

LCHTPAJIbHBIE BXOABI OJDKHEI OBITE OOOPYHOBaHBl HH(GMOPMALMOHHBEIMU
TabnmuYKkaMu (BBIBECKAMH), COAEPXKAIMMH HH(POPMAUMIO O pEXHUMe paboThl

YIOJIHOMOYEHHOI'0 OpraHa,



TIOMELIEeHHA Ui padOThl C 3aMHTEPECOBAHHBIMHU JIUNAMU OGODPYAYIOTCS
COOTBETCTBYIOIIUMH HH(POPMALMOHHBIMU CTEHIaMH, BEIBECKAMH, YKA3aTeIIMU;

BU3yaJlbHasl W TEKCTOBas HHQOpMaUMs O TMOPSIKE MPeNOCTaBICHUSL
MyHULWNAIBHON YCIyTM pasMelljaeTcss Ha WH(QOPMAlMOHHOM CTEHAE WM
MH()OPMAIMOHHOM TepMHHaJIe B IOMELIEHHH [T OXKUIAHKS U [IpHeMa 3asiBUTeNeH
(ycTaHaBnuBaroTCA B yTOOHOM VIS IpaKIaH MecTe), a Takke Ha OMHIHAILHOM
caiite AIMHMHHMCTpAIMM TOPOACKOTO OKpyra, EmuHOM mopraie M PernoHanbHOM
ropTaiie;

opOpMIIEHHE BM3yalBHOM ¥ TEKCTOBOM HMH(OpMamuMu O MOpSIKe
OpENOCTaBICHNs  MYHULHUIAIBHOM  yCIyrd  OOJDKHO  COOTBETCTBOBATH
ONTUMAJIBHOMY 3PHUTEIBHOMY M CIyXOBOMY BOCIPHSTHIO 3TOM HH(OPMAIUK
rpaXKaaHaMu;

AOJDKHOCTHBIE JIMIA, YYAcTBYIOIIME B IIPENOCTABICHUH MYHHUIMIAILHON
yClyrd, OOECIeYHBAlOTCS JUYHBIMH  HArPYAHBIMM  HIEHTH(UKAIHOHHBIMH
Kaproukamu (6edpxkaMy) ¢ ykasaHMeM (aMHIIMK, MMEHH, oTdecTBa (ToclIenHee —
IpY HAJIMYMM) U HODKHOCTH JUOO HACTOIBHBEIMU TabGIUYKaMH aHAJIOTHYHOTO
COIepIKaHuUs;

paboure MecTa IODKHOCTHBIX JIML, YYacTBYIOIMMX B IIPEIOCTABIICHHH
MyHHLUNATbHOA  yCIyrd, OOOpyIAyrOTCS KOMIIBIOTEPaMH W OPITEXHHKOH,
TO3BOJLIOUIMMI CBOEBPEMEHHO H B IONHOM 0O0beMe MOIy4arh CIPABOYHYIO
MH(GOPMAIMIO MO BONPOCAM NpPENOCTAaBIEHHS MYyHULWIANLHOH YCIyrH W
OPraHU30BAaTh MPEAOCTABIEHNE MyHUIUIIATLHOR YCIIYTH B IIOJTHOM OOBEME;

MeCTa OXHIaHMA JO/DKHBEI OBITB KOMQOPTHBI JUIS  NpeGEIBAHMS
3aWHTEPECOBAHHEIX JIML U paboThl JOHKHOCTHEIX JIMI[, B TOM YHCJe HeoOXOIUMO
HaJIM9Ke TOCTYIIHBIX MECT OOIIETo [0Ib30BaHus (TyaseT, rapaepob);

MecTa OXHIAHHS B oOdYepeld Ha KOHCYJIBTALMIO, TOHa4y 3asBIEHHS O
TPENOCTABIEHHA MyHULHMIATEHOR YCIYrM WIM s TOJYdeHHs De3y/IbTaToB
MYyHHULHIATEHON YCIyTd HOJDKHBL OBITH OOOPYHOBAaHBI CTYIBSIMH, KPECENBHBIMH
CEKIMIMU HIIM CKaMbsIMH (OaHKeTKaMHK);

KOJIMYECTBO MECT OXXHUJJAaHUS He MOXET OBITH MEHEE ITATH;

MeCTa 3alOJIHCHHMS [JOKYMEHTOB OOOpYAYIOTCS CTYNbSMH, CTOJIAMH
(crofikamu) H  0OeCIed4MBAlOTCS TNUcYed OymMarodfl W KaHNEIIPCKUMH
NPUHAIIEKHOCTAMHI B KOJIIMYECTBE, JOCTATOYHOM JUI OGOPMIICHHS HOKyMEHTOB
3aMHTEPECOBaHHBIMH JINI[AMH;

B IIOMELICHUAX JJIS AOJDKHOCTHBIX JIMILI, YYacTBYIOUINX B IPEIOCTABICHHH
MYHULUIAIBHOA YCIYTH, MECTaX OXHUAAHHS U NpHeMa 3aWHTEPECOBAHHBIX JIHII
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HEOOXOAUMO HAJMYHEe CHCTEMBI  KOHIHIIMOHHPOBAHHUS BO3MyXa, CpEICTB
IOXapOTYyIICHUST W CHCTEMbBI OIOBEINEHMS O BO3HUKHOBEHHMH Ype3BBIYaiHOMN
CUTYyallHH.

Teppuropus oGopymyroTcss MecTa IS IAPKOBKH ABTOTPAHCIIOPTHBIX
cpencTB.  KomM4ecTBO  NapKOBOYHBIX  MECT  ONpedeNsieTcsi HCXOmsd U3
MHTEHCHBHOCTH M KOJTMYECTBA 3aMHTEPECOBAHHBIX JTUI. Ha CTOsHKe HOMKHO OBITEH
He MeHee 5 MallMHOMecT. JloCTyn 3asBUTENeN K ITapKOBOYHBIM MecTaM SBJIseTCs
OecIulaTHEIM.

Joist 0OCIy’KMBaHWS WMHBANMIOB IOMELIEHHs OOOpYLyIOTCS TAHIyCaMH,
CIelUaJIbHBIMH OTpaXKIEHUIMU U HepuiamMu, obecreunBaloIMu
OeCIpensaTCTBEHHOE NIePeIBIKEHAE U Pa3BOPOT MHBATUIHBIX KONsCOK., CTONBI IS
OOCITy)XMBAHUS HMHBAIUJOB DAa3MEINAIOTCS B CTOPOHE OT BXOAA C YYETOM
OeCIpenaTCTBEHHOrO MOABE3a H [IOBOPOTA KOJISACOK.

Bxomer B nomemeHus oGOpYAyOTCA NaHAYCaMH, pPacCIIMPEHHBIMH
NpOXONaMH,  TO3BOJSIONIMMH  o0ecleudTh  OecClpensTCTBEHHBIH  JOCTYII
VHBAJINJIOB, BKJIFOYas WHBAJIMJOB, UCIIONB3YIOIINX Kpecia-KoIsacku. [eHTpanbHbii
BXOI B IIOMeILIeHus obopyayercss HH(GOPMALMOHHON TabnuuKkoil (BBIBECKOH),
ComepKallle  COOTBETCTBYIOLIEE  HaMMEHOBaHWE, C  KCIOJIB30BAHHEM
YKPYITHEHHOTO IIpUPTa U IUIOCKO-TOYeIHOT0 Impudra Bpaiins.

IIpy HamuuuMy 3aKIOYEHUs OOIIECTBEHHON OpraHu3alldd HHBAJIHIOB
O TEXHHYECKOH HEBO3MOXHOCTH OOECIIEUeHUS NOCTYITHOCTH MTOMEIeHUH (31aHus)
JUIs MHBAJIMJIOB Ha CIIELMANIbHO NMOATOTOBIEHHOTO COTPYAHHKA a IMUHHCTPATHBHO-
pacropsAMTEIBHBIM aKTOM BO3JIaraeTcsl O0SI3aHHOCTE 110 OKa3aHHIO CUTYallMOHHOM
IIOMOIIY HHBAJIMJAM BCeX KaTerOpUi Ha BpeMs NpeloCTaBIeHUS MYyHHLIMAIANIBHOM
YCIIyTH.

JJ1 MHBAIHUIOB IO 3peHHI0 obecredrnBaeTcs NyOaupoBaHie HeoOXOAMMOi
JUIs O3HAKOMJIEHMsI 3pUTENIbHOM MH(pOpMAIUK, a TakXe HaJIucell, 3HAaKOB U UHOH
TEKCTOBOU U rpadudeckoil HGOPMAIMK 3HAKAMH, BHIMOIHEHHBIMY YKPYITHEHHBIM
IIPU(TOM U pelbePHO-TOYEYHBIM IpudTOoM Bpaiiis. [ns WHBAIHUAOB MO CIyXy
obecreunBaeTcss AyOnMpoBaHWE HEOOXOOMMOW [UIs O3HAKOMJICHHS 3ByKOBOM
nH(OpMaLUU TeKCTOBOH U rpadudeckoit nHpopmarueii (beryiieit CTpokoit).

2.18. IlokazaTenaMu AOCTYIHOCTH M KayecTBa MYHMLHUIIATBHOM YCIyTH
SBJISIOTCS:

KOJIMYECTBO B3aMMOAEUCTBUH 3asfBUTENS C JODKHOCTHBIMM JIMLIAMH IIpH
IPEAOCTABIEHUH MYHHUIMIIAIIBHOMN YCIIyTH U UX MPOAOKUTEIIBHOCTS;

IO Ccly4daeB IIPEJOCTaB/IEHHUS MYHHUIMNAIBHOM YCIYyTH C HapylleHHUeM
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YCTAaHOBICHHOTO CpOKa B OOLIEM KONHYECTBE WCIIONHEHHBIX 3aSBICHHH O
IPENOCTaBICHUY MyHHMIHIIAIBHOM YCIyTH;

Jons  xkanob  3asBUTENeH, IOCTYMMBIIMX B  IOpSIAKE IoCyneOHoro
00)XaJIOBaHKS PEIEHH, IPUHUMAEMEIX B XOI€ IIPEI0CTABJIEHHS MYHHLUTIATBHON
YCIyru, U nedcTBuil (6e3leiicTBUSA) HOKHOCTHBIX JIMI[, B OOIIEM KOMHYECTBE
opallleHHi 110 BOMPOCcaM IIPeOCTABNEH s MyHUIHIIATBHOM YCIYTH;

I0JIA HapyUICHWH HCIONHEHHA AIMHUHHUCTPATHBHOTO penIaMEeHTa, HHBIX
HOPMAaTHBHBIX IIPABOBBIX aKTOB, BBIABICHHBIX MO pE3YJBTaTaM IIPOBEICHHS
KOHTPOJIPHBIX MEpONPUATHA B COOTBETCTBHH C pasfelioM 4 HACTOSIIEro
AZIMAHUCTPATHBHOIO perIaMeHTa, B O0LIEM KOJIMYECTBE HCIIOMHEHHBIX 3asBIeHUH
O IIPeIOCTaBIEHUH MyHUIIUNIAIBHBIX YCIIYT;

CHH)KEHHE MaKCHMaJIbHOTO CPOKa OXMIAHHUS B OUepeaH IIPH Mojiaue 3arpoca
Y TIOITy4€HUH pe3ysbTaTa IpeJ0CTaBIeHUT MyHULUNIANEHOM YCIIy .

2.19. Huple TpeOoBaHMSA, B TOM 4YMCIIE YYMTHIBAIONIHE OCOGEHHOCTH
TIPEOCTABICHUS] MYHUIUNAIBHOM YCIYIM B MHOTOGYHKIMOHANBHBIX IIE€HTpax
NpeOCTaBICHUs TOCYAapCTBEHHEIX M MYHUIIMIIANBHBIX YCIyr (nainee — M®LI) u
OCOOEHHOCTH NPENOCTABIECHNS MyHULUIIAILHON YCIyTH B 3JIEKTPOHHOMN (opMe

2.19.1. MynununanpsHas yciiyra MOXET IPeIoCTaBlIAThcs Ha O6aze M®I] B
COOTBETCTBHH C COINIALIEHUEM O B3aumogpelicTeuu(nanee — CornameHue).

CocTaB aIMMHHCTPATUBHEIX MIPOLELYP, MOPSIOK ¥ CPOKH IPEIOCTaBICHHS
MYHUIUIIATBEHON yciryru Ha 6asze MOL] onpenensirorcs ComnanieHueM.

2.19.2. IlpenocraBneHne MyHULHMIIANBHOW YCIYTHM B SNEKTPOHHOM (opMe
OCYIIECTBIISIETCSA B COOTBETCTBHHM C 3aKOHOJATENLCTBOM Poccuiickoit enepanuu u
3aKoHozaresbcTBoM CaMapckoi 001acTy.

Ipencrasnenue 3asBIeHAs B IEKTPOHHON (GOpMe WK B BHIE JIEKTPOHHOIO
JOKYMEHTa OCYINECTBIAETCA C Y4eTOM HH()OPMAIMOHHO-TEXHOIOTHYECKHX
YCIOBHH (BO3MOXHOCTeH) M TpeOyeT Haluuus y 00eHX CTOPOH (3asBUTENSA H
OpraHa, NPEAOCTABISIOMIEr0 MyHHIMIIATBHYIO YCIYTy) HOCTyIa K PernoHansHoMy
nubo EnunoMy nopranam B ceti MuTepHer.

IlppueM u perucrpanus 3asBIEHUH, MPEACTABISAEMBIX C MCIIOJIB30BAHUEM
HH(GOPMaIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH, OCYLIECTBIAETCSA B Mpenesax
CpOKa PerrCTpaLyy, NPEeAyCMOTPEHHOTO A IMUHUCTPATHBHBIM PETIAMEHTOM.

JOKyMEHTBI, HeOOXOAUMEBIE IS IIPEIOCTABIEHUS MYHHUIIUITIATBHON YCIIyTH,
yKasaHHble B IyHKTe 2.6 AIMMHUCTPAaTHBHOTO perIaMeHTa, NPWIOKEHHBIE K
3adBIIEHHI0 M IIpEICTaBlIeHHBIE B JJIEKTPOHHOH (opMe C HUCIIOIB30BaHHEM

E}II/IHOI‘O Ioprajla HIH PeruonansHOTO Inoprtajia, sBJBIFOTCA OCHOBAaHHUEM IJIA
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Havana NpeNoCTaBICHUs MyHUIMIIAIBHON YCIIyTH.

B 1aHHOM ciydae IS MONydYeHMS pesyIBTATOB MYHULUIAIBHONH yCIyTH
3asBUTENb ((pU3MYECKOE MO, WHIMBUIYaTbHBIH NPEANPHUHUMATEND) HOJKEH
MpENBABUTE OPUTMHAIBI JTOKYMEHTOB, HEOOXOAUMBIX [UIS IIPENOCTABIEHHUS
MyHHIUNAJIBHOM YCIIyrH, YyKa3aHHBIX B INyHKTe 2.6 AJIMUHHUCTPATHBHOIO
penaMeHTa.

B cnydae HanpaBleHHs B 91€KTPOHHOMN (opMe 3asiBieHHs Ge3 IIPUIOKEHHUS
AOKYMEHTOB, YKa3aHHBIX B yHKTE 2.6 AIMUHHUCTPATHBHOIO PEIIAMEHTA, JOJKHEI
OBIT IpEICTaBIICHEI 3aABUTENIEM Ha JTHIHOM IIPHEME B TeUeHMe S5 Hel ¢ MOMEHTa
HallpaBJIeHUA  3asgBNCHHUSA. [0 MpefocTaBlIeHMs 3asBUTENEM  yKa3aHHBIX
AOKYMEHTOB PAacCMOTPEHHE 3asiBI€HHS O IPEJOCTABICHUH MYHHUIMIAIBHOMN
YCIIyTY IIPUOCTaHABIKBAETCS.

C 01.01.2016 roma 3asgBHTEIIO NIPENOCTABISAETCS  BO3MOXKHOCTD
HaNpapjIeHHs 3alpoca (3asBIEHHS) M JNEKTPOHHBIX (OPM HIM 3IEKTPOHHBIX
00pa3oB IOKyMEHTOB, 3aBEPEHHBIX B YCTAHOBJIEHHOM TIOpsIKe. B ciydae momaun
3a1poca (3asBIeHHs) O IPeJOCTaBIeHHH MyHHIHUIIAILHON yCIyTd B 9IeKTPOHHOMN
opMe ¢ IOKyMEHTaMH B BHJE 3JE€KTPOHHBIX IOKYMEHTOB (3J€KTPOHHBIX 06pa30B
JIOKyMEHTOB), 3aBEPEHHBIX B YCTAHOBJICHHOM IMOPSIIKE, JOKYMEHTEl Ha OYMa)KHBIX

HOCHUTCJIAX 3assBUTCIIEM HE IPCAOCTABISIIOTCS.

3. Cocras, noc/1€10BaTeIbHOCTh H CPOKH BbINOJIHEHHSI AIMHHHCTPAaTHBHBIX
npounenyp, Tpe00OBaHHA K MOPSIAKY HX BbINOJHEHHUS, B TOM YHCJIE
0c00EHHOCTH BBINOJHEHHS] AIMHHUCTPATHBHLIX MpoUenyp (AelicTBHIl) B

3JIEKTPOHHOH opme

3.1. Ilpu npenoCTaBICHHHM MYHULUNAIGHOW YCIYTH OCYILIECTBISIOTCS
ClIeAyIOIIUe aIMHUHUACTPATUBHBIE IPOLIEAYPHI:

NpUEM U PETHCTPALMs 3asBICHNS U IPIIaraeMbIX K HeMy JTOKYMEHTOB;

IIPUHSATHE PeleHHs 00 0TKas3e B IPEIOCTABICHHH MYHUUMIATIBHOMR YCIyTH;

NPUHATAE PEIIEHHS O NPENOCTAaBICHUM MYHHULHUIAIBHOA YCIyrH H
HalpaBJIeHUe (BblIa4a) 3asBUTEITIO HH(OPMAIIHH.

Brok-cxema mnpenocraBieHHs MYHHIHMNANBGHON YCIYyrd [PUBEIEHA B
NPUNIOKEHUH K AZIMUHHACTPAaTHBHOMY perjaMeHTy (npunoxenne Ne 1).

3.2. IIpuéM u perucTpanus 3asBieHHs U MpUIaraeMbIX K HEMY JOKYMEHTOB
3.2.1. OcHoBaHMeM IS Hayala aJMHHHUCTPATHBHOMN IMPOLELYpPHl SBISETCS
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NOCTYIVICHHE B YIIONHOMOYCHHBIH OpraH 3asBI€HHS M IPUIATaeMbIX K HEMY
AOKyMEHTOB IIOCPEJCTBOM JINYHOTO OOpalleHHs 3asgBUTENS (€10 YIOIHOMOYEHHOTO
NPENCTABUTENA) MO0 TNOCTYIUIEHHs 3asBICHUs W MpPHIATaeMBIX K HeMy
AOKYMEHTOB IIOCPEACTBOM IIOYTOBOH CBSA3M, B 3JIEKTPOHHOU (HhOpMe MOCPENCTBOM
Enwvsoro noprana uiau PernonansHoro noprana.

3.2.2. OTBETCTBEHHBIM 32 BEINOJHEHHE aIMHMHHCTPATHBHON IMpoIenypsl
ABJIAETCS CIELHAIUCT, YIOJHOMOYEHHBIH Ha NpHeM 3asBieHHd (panee —
CIICLUAJIUCT, YIIOJHOMOYEHHBIH Ha IIPHUEM 3asBIICHHUIT).

3.2.3. Cneumanucr, yroITHOMOYEHHbIN HA MIPHEM 3asBIEHU, OCYIIECTBISET
IIpUEM 3asiBJICHHS W JOKYMEHTOB, YCTAHABIMBAET MpeAMeT OOpallleHus 3asiBUTES
U OCYIIECTBJISET IPOBEPKY KOMIUIEKTHOCTH IIPEICTaBICHHBIX IOKYMEHTOB Ha
COOTBETCTBHE TPEOOBAaHUAM NIEHCTBYIOIErO 3aKOHOIATEILCTBA!

1) npu nu4HOM obpaleHuu 3asButelst. Eciu npu npoBepKe KOMIUIEKTHOCTH
NPEICTaBICHHbIX 3asdBUTENIEM IOKyMEHTOB, MCXOAs M3 TpebGoBaHuil myHkra 2.6
AIMUHHMCTPAaTHBHOTO perIaMeHTa, CIEeLHaTuCT, YIONHOMOYEHHBIH Ha IIpHEM
3a8BJICHUH, BBIABIAET, 4YTO JOKYMEHTBHI, TIpeJCTaBIeHHBIE 3asBUTENEM IS
MONTyYeHHs] MYHHMLMIIANIbHOM YCIyr'W, HE COOTBETCTBYIOT YCTAHOBJIEHHBIM
AJIMUHUCTPAaTHBHEIM DPEIVIAMEHTOM TpPeOOBaHHSAM, OHO YBEIOMJISET 3asBUTENS O
HEJOCTAloIUX JOKyMEHTaX U IIpeajiaraeT IIOBTOPHO OOpaTUThCs, coOpaB
HeoOXOIUMBIH MTaKeT JOKYMEHTOB.

B cinyuyae orkasa 3asBUTeNs IpepBarh Mojgadyy MOKYMEHTOB JINOO OTKasza
3agBUTENA OT HOPabOTKU HOKYMEHTOB CIIELMAJHCT, YIIOJHOMOUYEHHBIH Ha MpHEM
3asBIICHUM, NPUHUMAET [OOKyMEHTBl, oOpalnas BHUMAaHHE 3asBUTENS, UTO
yKa3aHHBIE HEIOCTaTKU OyIyT IpensTCTBOBATh IIPeJOCTAaBICHUI0 MyHULIUIATBHON
YyCIIyrd, O 4YeM JeJlaeTcsi COOTBETCTBYIOLAs 3allUCh B 3asBICHUU C KPaTKUM
OIYCAaHUEM BO3MOXKHBIX IIPUYHH OTKa3a.

Ilpm kemaHWM 3asBUTENS YCTPAHUTHh MPENSTCTBUSA, IIpepBaB MOAAYY
NOKYMEHTOB, CIIELMAIINCT, YIIOJHOMOYEHHbBIH Ha MpHUEM 3asBIEHUN, BO3BpallaeT
NOKYMEHTEHI 3asiBUTEJIIO;

2) mpu MOCTYyIUIEHMH JOKYMEHTOB IIOCPEICTBOM IIOYTOBOM CBSI3H, B
JNIEKTpOHHOM (QopMme mnocpeactsoM EmmHoro moprana wunud PermonHamasHOTO
noprana. CrenuanucT, ymOJHOMOUYEHHBIH Ha IpUeM 3asBIICHUH, OCYIIECTBISET
NEeUCTBUS, NMPEAyCMOTpPEHHBIE MMYHKTOM 3.2.4 HacTosIuero AIMHHHCTPAaTUBHOIO

periaMCHTA.
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MakcumanbHEIT  CpOK  BBIMONHEHHS ACHCTBUY,  IPEXyCMOTPEHHBIX
HaCTOAIIMM ITyHKTOM, COCTaBIIsSeT 15 MUHYT.

3.24. Choenuwaiucr, yHONHOMOYEHHBIH Ha OIpUEM  3asBlACHUH, B
YCTaHOBJICHHOM TIOPSJIKE PETHCTPUPYET 3asBIEHHE B IKYpHANe perucTpanuu
BXOISAIIMX JOKYMEHTOB.

3.2.5. Kpureprem NpUHATHS pelleHus SBASeTCS MIOCTYIIEHUE 3asBJIEHUS U
AOKYMEHTOB, JINTHO IIPE/ICTaBISIEMEIX 3asBUTEIIEM, B YIIOIHOMOYEHHEII OpraH.

3.2.6. Pe3ynbTaToM BBITOHEHHS aJIMAHUCTPATUBHON HPOLEYPHI ABJISETCS
IIPHUEM 3asBIICHHS M IPUITATAEMBIX K HEMY JJOKYMEHTOB.

3.2.7. CnocoboMm uxcamuu pesymbrata aIMHUHHUCTPATHBHON IIPOLIEIYPHI
ABIICTCA  PErHCTpallus  3aiBNEHHS B OKypHale pErHCTPaldd  BXOISLIMX
AOKYMEHTOB M Iepefava 3asBICHUS W INPUIAraeMbIX K HEMy JOKYMEHTOB
PYKOBOZUTENIO YIIOJIHOMOYEHHOI'O OpraHa.

MaxcuManbHbIi CpPOK BBINOJHEHHS AAMUHHUCTPATHBHOL IIPOLEAYPhl —
1 pabGounii neHs.

3.3. Tlpunatue pemeHus o6 oTKase B IPENOCTABICHHM MYHULIUNAJIBHOH
yCIyTH

3.3.1. OcHoBanWeM myis Hauana aAMUHMCTPATHBHOH MpOLEIYPHI SBISETCS
TIOCTYIICHNE 3ajBJICHHUS U NPHIAraeMbIX K HEMY JOKYMEHTOB K PYKOBOIHUTEIO
YIOJIHOMOYEHHOIO OpraHa, KOTOPBIA IlepefaeT KX Ha pPacCMOTPEHHE B
IODUJIMYECKUH  OTHEN, CHENHUAIMCTy, OTBETCTBEHHOMY  3a TOATOTOBKY
HHGpOpMaITHH.

3.3.2. OTBEeTCTBEHHBIM 3a BBLINOJIHEHHWE aJMHHHUCTPATHBHOMN IIPOLENYPBI
ABJIACTCS CHCHHAINCT IOPUAMIECKOTO OTAENa, OTBETCTBEHHBIH 3a MOATOTOBKY
uHGopManuu (manee o kTeKCTy — CHEUHATUCT, OTBETCTBEHHBIN 3a MOIATOTOBKY
UH(pOpMaIIHK).

3.3.3. Crienuanuct, OTBETCTBEHHEIH 32 TOATOTOBKY HH(BOPMALIHH, IIPOBEPSIET
3asBIIEHHE U JIOKYMEHTHI, HEOOXOOUMBIE I IIPEJOCTABIEHHS MYyHHIHIANBHOM
YCIIYTH, Ha HalIW9¥e OCHOBAHUW IJIs OTKa3a B IPeJOCTABICHUH MyHHIMNANIbLHON
YCIyTH, TPENyCMOTPEHHBIX IMyHKTOM 2.11 Hacrosmero AJIMUHHUCTPAaTHBHOTO
permaMeHra.

Ilpy  oTcyTcTBMM  OCHOBaHHMIl [yI1  OTKa3a B  IPEeJOCTABICHUH
MYHWLHMNATBPHOM  yCIYyrd  CNELUMANNCT, OTBETCTBEHHBIH 33  IIOJTOTOBKY
HHQOPMAalMH, NEPexXONUT K OCYIIECTBICHHIO eicTBuil, IIPEyCMOTPEHHBIX
pasnenoM 3.4 HacTosALero AAMUHHUCTPATHBHOTO periaMeHTa.
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Ilpy Hanv4MK OCHOBaHMI [Ji1 OTKa3a B NPENOCTABIECHUH MYHHLUNATBHOMH
YCIyrd  CHCLHANUCT,  OTBSTCTBEHHBIH 332  IIOATOTOBKY  MHQOPMALHH,
[IOATOTABIINBAET MOTHBHPOBAHHEI OTKa3 B BHJE MHMChMa YIIOJHOMOYEHHOTO
Oprana ¢ yKasaHHUEM OCHOBaHHH Il OTKa3a W, IPU BO3MOKHOCTH, HEOOXOIHUMBIX
Mep II0 UX YCTPaHEHHUIO.

3.3.4. Cneupanuct, OTBETCTBEHHBIH 3a MOATOTOBKY HH(GOPMALIUH B TeYeHHE
1 pabovero mHs cOITacOBBIBaeT MHCHMO M HANpAaBISET €ro Ha COIIACOBaHHE H
NOANMCAHNE PYKOBOMUTENIIO YIIOIHOMOYEHHOIO OpraHa.

3.3.5. PyxoBomutens YIONHOMOYEHHOTO OpraHa IOAIMCHIBAET IHCEMO,
KoTopoe B TeueHwe | pabGodero [OHS PpETUCTPUPYETCS  CIIEIMATHCTOM,
OTBETCTBEHHEIM 32 BeJIEHHE JIEOMPOMN3BOACTBA.

3.3.6. 3aperucTpHpOBaHHOE ITHCBMO HANpPABIAETCS  CIIELHUATMCTOM,
OTBETCTBEHHBIM 32 BEJECHHME JEIONPOM3BOJCTBA 3aiBHTENI0 B TEUYEHHE
1 pabouero mus mocne perucTpalyy MO IIOYTE, MO JIEKTPOHHOM TmouTe (mpH
HaJlM4dd ajpeca 3JIEKTPOHHOM IIOYTHI), mocpencTBoM EnuwHOro mnopraiga uim
PernoHajsHOrO MopTrana WM, HOPH JKeNaHUH 3aiBUTENS IONYyYUTh pe3yJbTaT
NPeOCTABIEHUS YCIYIH JIMYHO, BBIAAETCS 3asABUTENIO He MO3[IHee, YeM uepes 3
pabouux JHS CO JHS €ro PeruCTpaliH.

3.3.7. KputepueM NpUHATHA pELICHUs SBISIETCS HaIWYhe OCHOBAHUM I
OTKa3a B MPEIOCTABICHAN MyHULMIATBHON YCIyTH, IPeLyCMOTPEHHBIX TYHKTOM
2.11 nacrosimero AJMUHIUCTPAaTUBHOTO perjiaMeHTa.

3.3.8. Pe3ynbTaroM BBHINOJIHEHHS aAMUHHCTPATUBHON IpPOLENYPHI SBISIETCS
HaIpaBleHUE 3asgBUTEI0 MOTHBHUPOBAHHOIO OTKaza (mucbMa) JHOO Tmepenada
YKa3aHHOTI'O ITUChMa 3asIBUTEIIIO Ha JIMYHOM IIpUeME.

3.3.9. CnocoboMm ¢uxcanuy pesynsrata aIMHUHHACTPATHBHON MPOIENYpHI
SIBJIICTCS PETUCTPALMs IUCbMa B XypHalle perucTpalyy UCXOIALIX JOKYMEHTOB.

3.3.10. Cpox BBINONHEHUS MIPOLEAYpHl — He Gosiee 7 paGounx qHeH co IHA
YCTAHOBJIEHUS CIIELHAJIMCTOM, OTBETCTBEHHBIM 3a IIOATOTOBKY WH(OpMaIuHy,
HaJIMYUs OCHOBAHHUM JUIs OTKa3a B IPEAOCTaBICHUMM MYHHULIMMAIBLHOW YCIIYTH,
yKa3aHHBIX B IIyHKTe 2.11 Hacrosmero AIMUHICTPAaTHBHOTO perIaMeHTa.

3.4. IlpunsaTue pemieHHs O NPENOCTaBICHUHM MYHULHUIANBHOH YCIYyrH U
HaIpapjieHHe (BblIa4a) 3asiBUTEIII0 NHPOPMAIUH.

3.4.1. OcHOBaHMeM A Hadana aIMHUHHCTPAaTHBHOM NpOLELYpHI SBISETCS
YCTaHOBJIEHHE CIEIHaJMCTOM, OTBETCTBEHHBIM 32 IIOATOTOBKY HH(QOpMAalIUH,

OTCYTCTBHA OCHOBAHHUM JJId OTKa3a B npeaocraBjICHUHA MyHI/IHI/IHaJIBHOﬁ YCIIYyTH,
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YKa3aHHBIX B ITyHKTe 2.11 HacTosumero AJIMMHHCTPAaTHBHOTO perlaMeHTa.

3.4.2. OTBETCTBEHHBIM 3a BBINOJHEHHE AINMHHHCTPATHBHOM IIPOLENYPBI
SBIIACTCS CIIENMANUCT, OTBETCTBEHHBIN 3a IIOATOTOBKY HH()OPMAIHH.

3.4.3. CriennanmcT, OTBETCTBEHHBIN 32 MOATOTOBKY MH(BOPMALH, B TEYEHHE
2 pabounx maHeH CO IHS YCTAHOBJIEHHS OTCYTCTBHS OCHOBAHHUIH Ul OTKA3a B
IPEAOCTABICHNY MyHHIMIIAIIBHONW YCIIyTH IOATOTABIUBAET IPOEKT TOKYMEHTA O
IpeAOCTaBIeHUN HHPOPMAIHH.

3.4.4. CreumamicT, OTBEICTBEHHBI 3a TOATOTOBKY HH(OPMALKH
COrTacoBBIBAET €r0 M  HampaBisgeT Uil I[IOANMCAHUS  PYKOBOAUTENIO
YIIOJITHOMOYEHHOT'O OpraHa.

3.4.5. llocne mnoxmmcaHus MHOKYMEHTa OH nepenaéTcs  CHEeIUallucTy,
OTBETCTBEHHOMY 3a BeICHUE JeJIONPON3BOICTBA.

Crienmanucr, OTBETCTBEHHBIH 3a BeleHHE HeNIONPOM3BOJACTBA, HAIPABIIIET
MH(GOPMAIIHIO 3a9BUTENIO OCPEACTBOM [IOYTOBOM CBS3M IO apeCy, YKa3aHHOMY B
3asdBJI€HHM, W (MIM) B DJIEKTPOHHOM BHJE IO aJApecy 3JE€KTPOHHOM MOYTHI,
yKa3aHHOMY B 3asBJEHHH (B Clydae, €CIIH B 3asBICHUM YKA3aHHO O IMOJIyYEHUH
pe3ynbrata MYHHUIMIIQJIBHOM YCIYyTH IIOCPEICTBOM OJJIEKTPOHHOH TOYTEI W B
3asBJICHUU UMEETCS apecC JJIEKTPOHHOU IOYTHI 3asiBUTENS ), WU B 3JIEKTPOHHOM
¢dopme nocpencroM Enunoro noprana wmn [Topraina.

3.4.6. B ciyuae, eciiu B 3asSBIICHUH 3asBUTENb BBIPA3UIT JKeJIAHHE MOJTyYHTh
pe3yNIbTaT MYHHUIUIIAIBHOM YCIYIHM JIMYHO, JOKYMEHT IepelaeTcs CIEUHAUCTY,
OTBETCTBEHHOMY 3a IIOATOTOBKY MH(MOpMAILMH, HJisS OIpEJeIeHUs C 3asBHTENIEM
JaThl ¥ BPEMEHU €T0 BPYUCHHUS.

CrenuanycT, OTBETCTBEHHBIN 3a MMOArOTOBKY WH(OPMAILIUH, YBEIOMIISET 10
Tene<b0Hy 3asBUTENIA O MOANUCAHUU U perucTpaliy JOKYMEHTa U Ha3HadaeT ary
¥ BpeMst IpUOBITUS 3aBUTENS TS [TOJIYIEHHUS THCHMa JIMYIHO.

Crnenwanyct, OTBETCTBEHHBIH 3a MOATOTOBKY HH(OPMAIWH, YKA3bIBAaeT B
XKypHalle BEIJa4YM JOKYMEHTOB HOMED W JaTy perucTpalldd JOKYMEHTa, JaTy ero
TNIOJIy4EeHHS 3asBUTEIEeM, (PaMUIHIO, UMsl, OTYECTBO (NP HATHYKK) 3aIBUTENS HUIIH
€r0 YMOJHOMOYEHHOIO mpeacTaBurens. Ilocie BHECEHUS 3TUX JaHHBIX B XXKypHAa
BBIIa4YH JOKYMEHTOB, CIIELIUAJIUCT, OTBETCTBEHHBIM 3a MOATOTOBKY MHGOpPMAaLNH,
BBIZIA€T JOKYMEHT 3asiBUTEIIIO IO POCIIUCH B XKypHaJje BhIIaUH.

3.4.7. KputepueM NpUHATUS peIIEHUs SBISETCS OTCYTCTBUE OCHOBAHWHN IS
OTKa3a B IIPENOCTABJICHUH MYHHULIUIIAJIBHON YCIIyI'HM, YKa3aHHBIX B MyHKTe 2.11
HaCTOAIIEro AJIMUHUCTPATUBHOTO peryiaMeHTa.

3.4.8. Pe3ynbraToM BBIIOJHEHHUS aIMHUHUCTPATUBHOM IMpPOIEAypHl SBISETCS
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HANpaB/ICHAE 3asBUTEIII0 HHQOPMALUH IGO0 BEIIAYa MHPOPMALMH 3aBHTEIIO npu
€T0 JTHYHOM OOpaIleHHH.

3.4.9. CriocoGom ¢uKcaruu ssisercs perucTpanus 10KyMeHTa.

3.4.10. Cpox BEIONHEHHUS NPOLENYPHI — He Gonee 10 pabounx mgHel.

3.5. OcobeHHocT peanu3anuu a[IMUHHUCTPAaTUBHBIX MPOLEAYp IpH
IpEROCTaBICHIA MyHUIIMITANIBHOM YCIYTH B 9IIEKTPOHHOMN (hopMe

3.5.1. OcHoBannem (ropuaryecKuM dbaxTom) JUIST Hauaja
aJMVHICTPATHBHOM IIPOLIEAYDPHI, SBIACTCS IOCTYIUIEHHE B YIIOIHOMOYEHHBIH
OpraH B JNIEKTPOHHOH (popme nocpencrBoM Enuroro nmoprana wiu Pernonansaoro
TI0pTajla 3a9BICHUS O NPENOCTABICHHH MYHHIUNAILHON YCIYyIH U JOKYMEHTOB,
IIPEJICTABIAEMEIX 3aIBUTEJIEM CaMOCTOSTEIBHO.

3.5.2. Creunanuct, OTBETCTBEHHEII 3a BEJIeHHE AeIOMPOH3BOJICTBA:

1) perucrtpupyer mOCTyHHBINee 3asBlEHHE B >KypHaje perucTpanuu
BXOIAIIUX JOKYMEHTOB;

2) mpoBepsieT NPaBWILHOCTH OGOPMIEHHS IIPEICTABIEHHBIX 3asBUTENEM
JOKYMEHTOB;

3) mpOBepsSeT KOMIUIEKTHOCTH NPEACTABIEHHBIX 3ajBHTENEM NOKYMEHTOB
COIIACHO ITYHKTY 2.6 HaCTOAIIEr0 AIMHHHCTPATUBHOIO PEIIAMEHTa;

4) MOAroTAaBIMBAET, MOANKCHIBAET M HANpPABIAET 3asBHUTEIO IO TIOYTE HA
OyMa)XHOM HOCHTeNe TGO B NEKTPOHHON (opMe (TP HATHYHMY IEKTPOHHOTO
azpeca uMnu nocpeactsoM Epunoro noprana mnm PernosansHOro moprana)
YBEIOMIICHUE O PETUCTPALUH 3asABICHHS O IPENOCTABICHUM MYHHIUITANBHOM
YCIIyTH.

3.5.3. MakcuManbHBI# CpPOK aIMHUHHCTPaTHBHOM IPOLEAYPHl HE MOXKET
IIpeBBIIaTh 1 paboyero gus.

3.5.4. KpurepueM NpUHATHS pELIEHMs SBISETCS HAIU4YMe 3asBIEHUS |
AOKYMEHTOB, IIPE/ICTABIIEHHBIX B 2IEKTPOHHOH (hopMe.

3.5.5. PesynasraToM amMHHHCTPaTHBHON NpOLELYphl SBIAETCH [IPHEM
JOKYMEHTOB, IIPEICTABICHHEBIX 3asIBUTEIIEM.

3.5.6. CriocoGoM ¢uKcanuu pesynsTara agMHHUCTPATUBHOM MpOLETypHI
SABISACTCA PErMCTpallds 3asdBJI€HHMs B OJKypHaje perucTpaluy  BXOISAILIUAX
JOKyMEHTOB.

3.5.7. JManbHeiinne aAMMHHCTPAaTHBHBIE NEHCTBMS OCYIIECTBISIOTCS B
COOTBETCTBUM C pasfenamMd 3.3 — 3.4 HacTosIero AIMUHHCTPaTHBHOIO

periiaMeHTa.
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4. (I)OprI KOHTPOJIA 32 HCNMOJIHEHHeM AJIMI/IHI/ICTpaTl/IBHOFO periiamMmenTa

4.1.  Texymuii KOHTPOIb 32 COBTIONEHHEM MOCTENOBATENLHOCTH NEHCTBHIA,
ONpPEACICHHRIX  aIMUHWUCTPaTMBHBIMK  MPOLENYpPaMH [0  IIPeJoCTABIEHHIO
MYHULMIIANIBHON  YCIIYTH, U HCIIONHEHMEM OTBETCTBEHHBIMH JIOJKHOCTHBIMU
HHaMH YTIOTHOMOYEHHOTO OpraHa IOJI0XXEeHUH HACTOSIIEro AIMUHHCTPATHBHOIO
PeTIaMEHTa ¥ HHBIX HOPMATHBHEIX IIPABOBBIX aKTOB, YCTAaHABIIHBAIOLIMX
TpebGOBaHus K NPENOCTABIEHHIO MyHHIHIAILHOMN YCIIyTH, a TaKXe 3a MIPHHIATHEM
MMH  DCIIEHMH OCYINECTBISETCS HA IIOCTOSHHOH OCHOBE pPYKOBONWTENEM
YTIOTHOMOYEHHOT'O OpraHa.

4.2. IlepuoguvHOCTh OCYUIECTBIICHHUS TEKYLIErO KOHTPOJIS
YCTaHaBJIMBAETCS PYKOBOAUTEJIEM YIOTHOMOYEHHOIO OpraHa.

43. KoHTpomp 3a HONHOTOM ©  Ka4ecTBOM [IPENOCTABICHUS
MYHULUIIATIBHON YCITyTH BKIIOYAET B ce0s IpoBe/ieHHe IIaHOBLIX M BHEIIAHOBBIX
NpOBEPOK,  BBIABICHUE ¥  YCTpaHEHUE HapyIIeHWA IpaB  3asBUTelNell,
PacCMOTpEHME, IPHMHATHE pEIIeHHA U TOATOTOBKY OTBETOB Ha OGpalleHus
3aMHTEPCCOBAHHBIX JIUI, COICpPXaUMX KanoObl Ha neiictBus (GesmeiicTBHE)
AOJDKHOCTHBIX JIMI] YIOJHOMOYEHHOTO OpraHa.

4.4. TlepromMYHOCTH IIPOBENEHHS IUIAHOBEIX IPOBEPOK BBIIOJHEHHS
YIOIHOMOYEHHBIM ~ OpPTaHOM IIOJIOXEHHH HACTOALIETO AIMHHMCTPAaTHBHOIO
permamMeHTa M HHBIX HOPMATHBHBIX IPaBOBBIX aKTOB, YCTaHABIMBAIOLIUX
TpeOOBaHuUsl K MPENOCTABIECHHIO MyHULMIAIBHON YCIIyTH, ONPENENSIOTCS [IAHOM
paboThI Ha TeKyIU Tof.

4.5. Pemenne 06 oCylieCTBIEHHH INIAHOBBIX W BHEILIAHOBBEIX HPOBEPOK
TOJIHOTEI M Ka4eCTBa MPENOCTaBAECHUS MYyHHIMIIATbHONU YCIYTH MPUHMMAaeTcs
PYKOBOIMTEIIEM YIIOJTHOMOYEHHOI'O OpraHa.

4.6. IlnaHoBBle IPOBEpKU MPOBOAATCS HA OCHOBAHMHM TONOBEIX IUIAHOB
paboThl, BHEIUIAHOBEIE MPOBEPKH MPOBOIATCS MPH BBIABICHHM HAPYLICHHH IO
NPENOCTaBICHNI0 MYHHUUNAJIBHON YCIOYI'M HIM Ha OCHOBaHHM OOpalieHus
3asIBUTEIS.

ILraHoBEIE TPOBEPKH MPOBOIATCA HE pexe 1 pasa B 3 roga.

4.7. IlnaHOBElE ¥ BHEIUIAHOBBIE IIPOBEPKM TIONHOTBI M KauecTsa
NPENOCTaBICHUS MYHHLHWNAIBHON YCIYTM OCYIIECTBISIOTCS pPYKOBOTUTENIEM
YOOJTHOMOYEHHOTO OpraHa MJIM WHBIMH YIIOJIHOMOYEHHBIMH Ha TO JIMUIAMU Ha

OCHOBaHHMH COOTBETCTBYIOIIMX IIPABOBBIX aKTOB.
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1IpoBepKky IPOBOAATCS C LENBIO BBISBICHUS 1 YCTPaHeHHUsl HapyIIeHui 1IpaB
3asBUTENEH U NPHUBJIEYEHHS BHHOBHBEIX JOKHOCTHBIX JIHI[ K OTBETCTBEHHOCTH.
PesynbTaTs! IPOBEPOK OTPaXKAIOTCS OTHEIBHOM CIIPaBKOM WJIM aKTOM.

4.8. JIOIKHOCTHBIE JHWI]A YIOIHOMOYEHHOTO OpraHa B TEYEHHE Tpex
pabodnx nmHEH C MOMeHTa NOCTyIUIeHHS COOTBETCTBYIOLIEr0 3ampoca IpH
NPOBENCHAN IIPOBEPKM HANpaBISIOT 3aTpeGOBAaHHbIE JOKYMEHTHL H  KOIHH
AIOKYMEHTOB, BBINAHHBIX MO pe3yNbTaTaM MPeIOCTABIEHUS MyHHLHUNATbHON
YCIIYTH.

4.9. AnmuHHCTpaTHBHYIO OTBETCTBEHHOCT, NPenyCMOTPEHHYIO
3aKOHONIATE/ILCTBOM 33 HECOOMIONEHHE CPOKOB M MOPSAKA INPEeNOCTABICHHS
MyHULMIIATBHON YCIIYrH, IPENyCMOTPEHHOTO HACTOSIIMM AIMUHHCTPATHBHBIM
PETIIAMEHTOM, HECYT NOIDKHOCTHBIE JIMIA, yYacTBYIOUIWE B IPENOCTAaBICHHH
MYHHIUITAJIBHOHN yCITyTH.

4.10. 3asBATENH W MHBIE JIMLA MOTYT NIPHHUMATH y4acTHe B JIEKTPOHHBIX
oIIpocax, opymMax ¥ aHKeTHPOBAHUH 110 BOIIPOCAM YAOBJIETBOPEHHOCTH ITOJHOTON
1 Ka4eCTBOM IPENOCTABICHUSA MYHULIAIIAIBHON YCIYTH, COOMIONEHAS TTONOKEHUIA
HaCTOAMEero AAMHHHUCTPATHBHOIO perIaMeHTa, CPOKOB H IIOC/IeN0BaTeIbHOCTH
NEHCTBHH  (aIMUHHMCTPATHBHBIX MNpPOLEAYp), MPEAYCMOTPEHHBIX HACTOSILIM
AZIMHHHCTPaTHBHEIM periaMeHTOM, IPOBOAMMSEIX Ha ExruHoM nopraine u [lopraie,
Ha OUIMATBEHOM caliTe A IMHHUCTPALMH TOPOICKOro okpyra IToxBHCTHEBO.

3asBUTeNH, HANPABUBIINE 3asBIEHUS O MPENOCTABIEHHH MyHHIMIANbHOMN
YCITYTH, MOTYT OCYILECTBIIATH KOHTPOJIb 32 XOJOM €€ NPEeJOCTAaBJIeHHS yTeM
MOy 9IeHHs HeoGXoauMol HH(OPMALIMH JIMYHO BO BpeMs NpHeMa, [O TenedoHy, 1o
IHCHMEHHOMY OOpAINeHHIO, 1O 3NEeKTPOHHOM IouTe, 4Yepe3 EuHBI mopran u
Pervonansabiil opran. Cpok momy4eHus Takol MH(GOPMAIHY BO BpeMs npremMa
He MOoxeT npeBblmiath 30 MuHYT. OTBeT Ha NMHChMEHHOE OOpallleHHe O XOe
NpEOCTAaBICHNUS MYyHHLMIIANBHON YCIYrd HampaBiIseTcss He TMO3AHee JAByX
pabounx nHEH co mHS PErucTpanuu gaHHoro odopameHus. OTBeT Ha oOpalieHue
3a4BUTCNIA O XOA€ IIPEAOCTaBIECHHS MYHUIMIIAIBHON YCIyrd, cregaHHOe IO
TeneOHy MM JNIEKTPOHHOI IOYTe, HE MOXET TIPEBIIIATH OXHOTO paGodero mHs.

S. HocyneGupiii (BHecyneGHbIIH) NOPAIOK 06:ka10BAHNS pelIeHH 1
AeficTBuii (besneiicTBHS) oprana, npeaocTaBJISIOLIEro MYHHIHIAJbHYIO

ycayry, a Takke 10/I’KHOCTHBIX JINI, MYHHHHIAJBbHBIX CJIYAKAUIHX

5.1. 3asiBuTeNnM MMeIOT IpaBo Ha oGkanoBaHue NedicTBuil (GesneitcTBus) U
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PElIEHUH,  OCYIECTBNSEMBIX  (NIPHMHATBEIX) B XOje IPEAOCTABIEHUS
MYHULUNANIBHON YCIIYTH yHOTHOMOYEHHBIM OPT'aHOM, & TAKXKE JOIDKHOCTHEIX JIHL,
B focyaeGHOM (BHECYIEGHOM) MOpSKE.

5.2. asBuTens B ciiyuae 06KaI0BaHUs qeHCTBH (GesnelicTBySA) U peLIeHHit,
OCYIIECTBIAEMBIX (IPHHSTHIX) B XONE NPENOCTABNCHUS MYyHHLHTANBHON yCIIyT
YHOJTHOMOICHHBIM OPTraHOM, & TaKXKe JOIDKHOCTHBIX JIHL HMEET MpaBo 0OGpaTHTHCS
K PYKOBOIHTCIIO YNOIHOMOYEHHOTO OpraHa ¢ amoboif nuuHo (ycTHO) B
COOTBETCTBHH C IPa)KOM MpHEMa HIIH HAallPaBUTh Kanoby B IHUCEMEHHO dopwme,
B TOM 1HCIIe Ha GyMa)KHOM HOCHTee THGO B 3MEKTPOHHOM (popwme.

5.3. XKanoGa moxer ObITh HampaBleHa IO [OYTE, gepes MOL], c¢
UCIOJIb30BaHHEM ceTH HHTepHET, B TOM 4HCIIEe ¢ HCIIONB30BaHHEM EIMHOTO
moprana u lloprana, a Takke MOXeT OBITb NPMHATA NPHU JIUYHOM npueme
3asBHUTEJIA.

XKanoba momxHa comepKars:

1) HamMeHOBaHWE OpraHa, MPENOCTABNAIOWIET0 MYHHIIMITAIBHYIO yCIIyTy,
AOIDKHOCTHOTO JIML@ OpraHa, NpeNOCTaBIAIOIIEr0 MYHHULHIIANBHYIO YCIIyTY,
pelIeHus ¥ AeUcTBHS (Oe30eHCTBHE) KOTOPEIX 06XKATYIOTCS;

2) Qamunmio, uMsa, oTdecTBO (mMOCNENHEe — TP HATHYHM), CBEHCHHS O
MECTe XHUTEIIbCTBA 3aiBUTENIS, & TAK)Ke HOMEp (HOMepa) KOHTAKTHOro TenedoHa,
azpec (anpeca) SMEKTPOHHOH MOYTH! (IPW HAIMYMM) M IOYTOBBIA ampec, IO
KOTOPBIM JO/KEH OBITH HAIllPaBIEH OTBET 3aSBUTEIIIO;

3) cBemeHHs 00 OOXKalyeMBIX pENIEHHSX U JEHCTBHSIX (6e3nelicTBIM)
opraHa, NpPEAOCTABISAIONIEr0 MyHUIMNAIBHYIO YCIyTy, MOJKHOCTHOTO JIHIA
Oprasa, IpefoCTaBISIOMEro MyHUIUITAIBHYIO YCIYTY;

4) HOBOIBI, HA OCHOBAHMH KOTODBIX 3asABHTENb HE COTNIACEH C pelleHHeM H
nelcTBreM (Ge3nelicTBIEM) OpraHa, IPEJOCTaBIIIOEro MyHUIMITATBHYIO YCIYTY,
AOIDKHOCTHOTO JIMI@a OpraHa, NpPedOCTABIAIONIEr0 MYyHHIWIAIBHYIO YCIYTY.
3asBuTelleM MOTYT OBITB IIPENCTAaBIEHBI  JOKyMEHTH  (IIpH HaJIUYUN),
MOJITBEPXKAAIOIIUE JOBOABI 3aABUTENS, INOO UX KOIHH.

5.4. 3asBUTENb MOXET OOPaTHUThCS C xKano0oil B TOM WHCiIe B CISXYIOLIHX
cllydasx:

1) HapylIeHMe CpoKa PErUCTpalMy 3asBIEHNUS 3asSBHTENS O IPEIOCTaBICHAN
MYHHULMIIAIBHON YCIIYTH;

2) HapyLIeHHe CpoKa IIPENOCTaBIEeHNs. MyHHUIUNAIBHOM yCTyTH;

3) rtpeGoBanmMe y 3ajBUTeNs [JOKYMEHTOB, He IIPEXyCMOTPEHHBIX
HOPMaTUBHBIMU TIpaBOBBIMU akTaMu Poccuiickoii ®Penepaiuu, HOpMATHBHBIMH
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NpaBoBBIMU akTaMu CaMapcKoi o0NacTH, MyHHIHIATEHEIME IIPAaBOBBIMH aKTaMH
AN NPENOCTABICHUS MyHHIUIIATEHON yCIyTH;

4) OTKa3 B IIpHeMe OKYMEHTOB, NIPENOCTABIEHHE KOTOPBIX MPEXyCMOTPEHO
HOPMaTHBHBIMU TIPAaBOBBIMHU akTaMu Poccwmiickoit ®enepauun, HOpPMaTHBHBIMH
NMpaBOBEIMK akTaMH Camapckolt 0671acTH, MyHHUMIAILHEIME TIPABOBEIMU AKTAMH
AJIL TIPEIOCTABICHUS My HUIIMIIATBHOHN YCIIYTH, y 3aBUTENIS,

5) OTKa3s B NpeNOCTaBICHUH MyHWIWMANBHON YCIYIH, €CTH OCHOBAHHS
OTKasa He MNpEAYCMOTPEHB ()eNepalibHBIMU 3aKOHAMHM M TIPUHSTEIMH B
COOTBCTCTBMM C HMMH HWHBIMH HOPMAaTHBHEIMH NPaBOBLIMH akTamMu Poccuiickoii
Qenepanyyl, HOPMATUBHBIMH IPAaBOBBIMH  aKTaMH Camapckoit  obmacruy,
MYHHIIMITAJILHBIMY IPABOBBIMM AKTAMU;

6) 3aTpebOBaHme C 3asBUTENS NPU MPENOCTABICHHHM MYyHHLHUIATBHON
YCIyTH IIaThl, HE IPEIyCMOTPEHHOH HOPMATHBHBIMH MP3BOBBIMU aKTaMH
Poccuiickoii ®enepanuy, HOPMATHBHEIMM IIPABOBLIMH AKTAMH Camapckoit
00J1aCTH, MyHUIUIIATBHBIMHI [IPaBOBBIMU aKTaMHU, |

7) OTKa3 opraHa, TIPENOCTAaBIAIOIIEN0 MYHHIHMNATBHYIO  YCIYTY,
AO/DKHOCTHOIO JIMLa OpraHa, HpeNOCTaBIAIOLIEr0 MYHHIHINAIBHYIO YCIYTY, B
VICTIPABJICHUH JIONMYIIEHHBIX OIEYaTOK W OLIMOOK B BBIAAHHBIX B PE3YNIBTATE
IPENOCTABICHUS MYHHUIMIAIBHON YCIYyTM JOKyMeHTaX JMbO HapyLleHHe
YCTaHOBJIEHHOI'O CPOKa TaKMX MCIPABJICHHI.

5.5. OcHoBaHWeM Ui Hayaja IIPOLELyphl AOCyneGHOro (BHecyneGHOro)
00)KaJI0OBaHUS ABJISETCS MOCTYILUICHHE XKAIOOEI OT 3asBUTEIS.

5.6. 3asBHUTENb MMEET IIPaBO HA NOy4eHHe UHGOPMALMH U JOKyMEHTOB,
HEOOXOIMMBIX JJISi 000CHOBAHHUS H PACCMOTPEHHUS HKAIOOBL.

5.7. XKanoba 3agBUTENS MOXET OBITH IPECOBAHA:

PYKOBOJIHMTEIIO YIIOTHOMOYEHHOTO OpraHa;

I'mase ropoznckoro okpyra [ToxBHCTHEBO.

5.8. OtBeT Ha ycTHYIO Xanoby, [IOCTYIIUBIIYIO Ha JINYHOM IIpHEME JAeTCs
YCTHO (C coIvacus 3asBUTENs) B XOAE JMYHOTO IpueMa (eCiIH H3JIOKEHHBIE B
yCTHOM xayiobe GakTel ¥ 0OCTOATENBCTBA ABJIAIOTCS OYEBUAHBIMU H HE TPeGYIOT
JOMOTHUTEIBHOM IIPOBEPKH ), B OCTAJIBHBIX CIIydasx JaeTcCs ITHCHMEHHBINA OTBET I10
CYIIECTBY IIOCTABIIEHHBIX B aJ100e BOIIPOCOB.

Kamoba, mocTynmuBINas B OpraH, HPENOCTABJISIONMN MyHHIMIAIEHYIO
YCIOYTy, TOIJIEXHT PacCMOTPEHHIO JOKHOCTHBIM  JIMIIOM, HaJeJeHHBIM
IIOJTHOMOYHMSIMHU TI0 PACCMOTPEHHIO XKaJlo0, B TeUeHHEe MATHAALUATH paboumx aHei
CO JHA ee perucTpaliy, a B Ccly4ae oO)XaJloBaHMS OTKasa Oprasa,
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PEAOCTaBIOEIO  MyHUUMIIANBHYIO  yCIYTY, JOMKHOCTHOTO JIHLA Oprasa,
MPEAOCTABIIAIOIIEIO MyHUIUMATIBHYIO YCIIYTY, B IpUEMe JOKYMEHTOB Y 3asBUTEIIS
JMb0 B MCHPaBICHHH [OMYINEHHBIX ONEYaTOK M OMMHUGOK MWIH B ciydae
00XaJl0oBaHVs HapyLIEHHS YCTAHOBIEHHOTO CpOKa TaKMX MWCIpPAaBIEHUNA — B
TEUCHHUE IIATH PabOUNX NHEH cO JHS ee perucTpany. [IpaButensctso PoccHiickoi
Qezepaliuy  BpaBe YCTaHOBUTH CITydaW, IIpH KOTOPBIX CPOK PacCMOTPEHUs
KaJIOOBI MOXKET OBITH COKpAIIeH.

5.9. Ilo pesynbraraM pacCMOTPEHHS KaNOOBI OpraH, IpenoCTaBISIONUN
MyHUIUNATBHYIO YCIIYTY, IPUHAMAET OJHO U3 CIEAYIOMINX PeIleHHIt:

pelreHne 00  yZOBIETBODEHMH >KanobObl 3asBUTENS, O IpU3HAHUH
HCIIPaBOMEPHBIM ~ OOXKANIOBAHHOIO  NeHCTBHS  (Ge3medCTBUA) M pelleHus
YIIOTHOMOYCHHOTO OpraHa, DOJDKHOCTHOIO JIMIA, B TOM YHCIe B (JOPME OTMEHBI
NPUHATOTO DEINCHUS, HCIPABICHUS JOMyLIEHHBIX OPraHoM, IIPEXO0CTABISIOLIIM
MyHHUIUIATBHYIO YCIYTY, OIEYaroK W OmHOOK B BBINAHHBIX B pPE3YNBTATe
NPEOCTaBIeHUA MYHMIUITANBHON YCIYT'M AOKYMEHTax, BO3BpaTa 3asBUTENIO
ACHEXHBIX CPEICTB, B3UMAaHHME KOTOPHIX HE INPELyCMOTPEHO HOPMAaTUBHBIMHU
IIpaBOBBIMU akTamu Pocculickoil @enepalinu, HOpMaTHBHEIMH IIpaBOBBIMH aKTaMH
Camapckoii 061acTH, MyHHIMNAILHEIMA HPAaBOBBIMH AKTAMH, 4 TAKKE B HHBIX
dopmax;

peliieHre 06 OTKa3e B YIOBIETBOPEHUH KAaJIOOEL.

3asIBUTENIO HATPABNAETCS IMCBMEHHBIN OTBET, CONEPHKAIWH pPe3y/IbTaThl
PacCMOTPEHHS XKATOOEL.

5.10. He mo3gHee nHs, CIEmylOIEro 3a JHEM [IPUHATUS peIlleHus,
3ajBUTENII0O B NHCBMEHHON ()OpMe M MO XKEeIaHUIO 3asBHUTENA B 3JIEKTPOHHOMH
$opMe HamnpaBisfeTcs MOTHBHDOBAHHEIA OTBET O pe3yJIbTaTaX pPacCMOTPEHHS
KanoOsI.

B city4ae ycTaHOBIEHUS B X0 HIIH II0 Pe3yJITaTaM pacCMOTPEHHS X alo6b]
MPU3HAKOB COCTaBa AJAMHHUCTPATUBHOIO IIPABOHAPYLICHHS WM NPECTYIICHHUS
AOIDKHOCTHOE JIMLO, HaJEeIE€HHOE ITOJHOMOYMSIMU II0 PacCMOTPEHHUIO Kajol,
HE3aMEJINTENRHO HAIPABIIET UMEIOIINECS MAaTEPHAIbl B OPraHbl IPOKYPaTypEIL.



IIpunoxenne Ne 1

K AZIMUHUCTPaTHBHOMY PErJIaMEHTY
NPEAOCTaBIICHUS MYHHLHITAIBHON yCITyTH
«IIpenocraBnenue uHdGOpMaLum o
NOPSIIKE IIPElOCTABIICHUS
KWIHIIHO-KOMMYHAJIBHBIX YCIIyT
HACEeJIeHUION

HpI/IeM A pErucCTpanys 3a4BJICHUS U IIpUJIaraéMeIX K HEMY
AOKYMCHTOB

Y

yCIIyru

ITpoBepka TOKyMEHTOB Ha HAJIMYME OCHOBAaHHH
UL OTKA3a B NIPEOCTABICHUH MyHULUNAILHOH

JIOKYMEHTBI COOTBETCTBYIOT
YCTaHOBJIEHHBIM TPeOOBAHMAM

lIOK}’MGHTBI HC COOTBETCTBYIOT
YCTAaHOBJICHHBIM Tp€60BaHI/IHM

y

Y

[IpunsaTHe pemieHue o
MIPEIOCTaBICHUN
MYHULIMIAIBEHON YCIIYTH

IIpunarue pemenue 00 oTKaze B
NPEAOCTABICHUN
MYHULMIIANBHONU yCIyTrH

y

Brinaya (HanpaBieHue)
3aABUTENIO HHPOPMALIHU
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IMpunoxenune Ne 2

K AIMHHHCTPaTHBHOMY pemIaMeHTy
IPEAOCTABICHUS MYHUUMIIATIBHOMK YCIIyTH
«IIpenocrasnenue uudopmanuy o
MIOPSAKE MIPEAOCTABIEHUS XKUIUALITHO-
KOMMYHAJIBHBIX YCITYT HACEJIEHUION

Pyxosomurenmo T'Y TKX AIMUHUCTpAIMA
ropozckoro okpyra [ToxBucTHeBO

Ot

(1anMeHOBaRuE fopy. Hilia, THH/OI PH/ ®.1.0. (PM3MHECKOTO IHLa)

OPHANMECKUH 1 [IOYTOBBIN 8Jpec/ aapec MECTORUTEALCTDA [UTA (PR3 JIHL)

TeJl.
AJIpec 3€KTPOHHOMU ITOYTHI:

3asBeHne Ha IIpenocCTaBJICHUE PIH(bOpMaI_II/II/I O NOPsAKE IIpeaoCTaBICHUS
KHITHITHO-KOMMYHaJIBHBIX ycayr

IIpoury npegoctaButh HHGOpMaLHIO IO BoIpocy

JIOCTOBEPHOCTDh H3JIOXKEHHBIX B HACTOAIEM 3aSBICHUU CBEIeHUI u
AOKYMEHTOB, IIPUJIaraeMbIX K 3asBICHHUIO, TOATBEPKAIO.

Haro cormacue Ha 06paGOTKY H HCIIONB30BAHHE MOUX [IEPCOHAILHBIX
JAHHBIX B COOTBETCTBHM ¢ PenepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-D3 «O
TICPCOHATIBHBIX MaHHBIX» I Nejedl NonydeHus WHOOPMAUUH O MOPSIKE

MpeaoCTaBICHUA KMJINITHO-KOMMYHAaJIBHBIX YCIyrL

Hara Ionnucse
M.IL




